IIPABUTEJLCTBO POCTOBCKOM OBJIACTH
MHHUCTEPCTBO TPYJA 1 COITUAJIBHOI'O
PA3ZBUTHUS POCTOBCKOM OBJIACTH
(MHHTPY]J OBJIACTH)

NHNOCTAHOBJIEHHE

oT Jf ﬂé’jjg;[gﬂgj A0/ Ne 44/

r. PoctoB-Ha-JloHy

O BHeCeHUH H3MEHEHHIi B IOCTAHOBJICHHE
MHHHCTEPCTBA TPYAa H COMHATBLHOIO Pa3BHTHS
PocroBckoii obact ot 24.06.2016 Ne 16

B umemsx npuBeNeHWS IIPaBOBOIO aKTa OpraHa MCIONHUTEIBHOM BIIaCTH
B COOTBETCTBHE C  JEHCTBYIONIUM  3aKOHOJATEJNIbCTBOM  MHHHCTEPCTBO
Tpyaa 51 COLIMAIBHOTO pa3BUTHUA PocToBckoi obnactu
NOCTAHOBJSAET:

1. BHecTH B IOCT2HOBIIEHME MMHHCTEPCTBA TPyAa M COLHAIBHOIO Pa3BUTHA
PoctoBckoit obsmactu ot 24.06.2016 Ne 16 «O6 yrBepxaeHUNn AIMHUHUCTPATHBHOIO
pernmaMeHTa  IpefOCTaBIeHHMA rocyaapcTBeHHod ycayrn  «[IpemocraBinenue
MaTepHalbHON M MHOM NOMOIIM A7 morpebeHus», «Bo3MelneHne 3aTpar, CBI3aHHBIX
¢ norpebGeHneM peabUIUTUPOBaHHBIX JIUID) U3MEHEHHUS COTJIACHO IIPHIIOXKEHHUIO.

2. Hacrosimee mocTaHOBJICHHE BCTyIaeT B CHIy CO AHA €ro OQHUIHaIbHOIO
OnyOJIMKOBaHUA.

3. KoHTpone 3a BBINOJIHEHHWEM HACTOAILIETO IIOCTAHOBJIEHUS BO3JIOXKHUTH

Ha 3aMCECTHUTC/II MHHHUCTpa Tpyda H COLHAJIBHOI'O pa3BHTHA PoctoBckoii obnactu

INopsiuaOBY MLA. /

Munuctp @ b V”’”7 E.B. EnuceeBa

[locTaHOBNIEHHE BHOCHT
OTZEN KUIIUITHBIX CyOcumuit



ITpunoxenue
K IIOCTAaHOBJICHHIO MUHTpYZa
obmacTn

oT 30, /7, AN 44

N3MEHEHNMA,

BHOCHMABIE B [IOCTAHOBJICHHE MUHUCTEPCTBA TPYZa M COIHATIBHOIO pa3sBUTHA
PocrtoBckoii o6nactu ot 24.06.2016 Ne 16 «O6 yrBepxaAeHUN AIMUHHCTPATHBHOTO
peryiaMeHTa IpeIoCTaBlIeHHs rocyfapcTBeHHoM yciayru «lIpegoctaBnenue
MaTepUabHOM U MHOM MOMOIIY Jyisi norpebeHus», «Bo3melenue 3arpar,
CBA3aHHBIX C IOrpeOeHueM peabuIUTUPOBAaHHBIX JIHID)

1. ITpunoxenue Ne 1 U3N0KUTH B pelaKLIUH:
«[Ipunoxxerne Ne 1

K MOCTaHOBJICHHUIO

MHUHTpYZAa 00J1acTH
o1 24.06.2016 Ne 16

AMHMHHCTPATHBHBIH periiaMeHT NPeJOCTABJIEHHS FoCyJapCTBEHHOM yCayrH
«IIpegocraBiieHHe MaTEPHAJILHONH H HHOH NOMOIIH JJIs norpebenus»

Pazpen 1. O0niue moJioxxeHus
1. IlpeameT peryJupoBaHHsA aAMHHHCTPATHBHOIO pPerjiaMeHTa

AIMUHUCTpaTUBHBIA perilaMeHT NpPeNOCTaBJIEHUS TI'OCYJapCTBEHHOW YCIIyI'H
«IIpenocraBneHne MarTepualbHOW W HWHOM IMOMOLIM JJisi morpedeHus» (mainee —
aAMHMHUCTDATUBHBIN periamMeHT) pa3paboTaH B COOTBEeTCTBHH ¢ DenepanbHBEIM
3akoHOM oT 27.07.2010 Ne. 210-®3 «O6 opraHusanud IpeAOCTaBICHUSA
TOCYJapCTBEHHBIX M MYHHUITMNIANBHBIX yciryr», QOOmactHeiM 3akoHOM oT 03.05.2005
Ne 303-3C «O mpemocTaBieHHH MaTepHAJBHOM W HHOM ITOMOINHM IJIsf IOTpeOeHUs
yMEpIIHUX 3a CYET CPeACTB 00JIacTHOrO Or0pKeTa» U moctaHoBieHueM [IpaBuTenscTBa
Pocrosckoit obmactu ot 05.09.2012 Ne 861 «O pa3paboTke U yTBEp>KIEHUU OpraHaMu
HCIIOJIHUTENBHOM BiacTH PocToBCKo# 0067acTH aAMHHUCTPAaTUBHBIX DErjIlaMEHTOB
IIPEOCTABICHUS TOCYJApCTBEHHBIX YCIYT M aJMHHHCTPATHBHBIX PErjiaMeHTOB
HCIIOIHEHHSI TOCYJAapCTBEHHBIX (YHKIMI» B IENIX ONTUMH3AIUH (TIOBBIIIEHUS
KayecTBa) IIPEIOCTABIIEHUS TOCYHApCTBEHHOW YCIyI'H IO TNpHEMY 3asaBICHHH U
BBIILIaT€ MaTEpHUAIbHOM U MHOM ITOMOIIH [T morpeOeHus (aajee — rocyiapCTBeHHAs
yciyra).

AIMUHUCTpaTHUBHEBIN peryiaMeHT YCTaHABIMBAeT CPOKH H ITOCIIENOBATEIBHOCTh
aIMHHHCTPATUBHBIX NPOLICAYD, aAMUHIUCTPATUBHEIX NeHCTBUH MUHHCTEPCTBA TpYJa U
COLIMANIBHOTO pa3BUTUSA PocToBckoi obnacTu (manee — MHHTPYH O0JacTH), OpraHOB
conuaiibHOM 3ammThl Hacenenusi (manee — OC3H), mopspox B3amMmomedcTBuA C
3adBHUTE/IIMH, HHBIMHM OpraHaMHM TOCYJapCTBEHHOM BIIACTH, YUPEXACHUSIMHU U
OpraHu3allMssMM IIpH IIPEJOCTaBICHUM TOCYAApCTBEHHON YCIyrd, BKIIOYas
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OCYILECTBIEHHE DJICKTPOHHOIO  B3aMMOJEHCTBUS MEXAY TIOCyJapCTBCHHBIMU
OpraHaMu.

2. Kpyr 3asiBuTeJjI€H

ITonydaTensaMH rocyIapCTBEHHOM yCIyTH (anee - 3asBHTENH) ABIIOTCS:

cynpyr (cympyra), Giu3Kee POJCTBEHHHKH, MHBIC POJCTBEHHUKH, 3aKOHHBIH
Ipe[CTaBUTENL WIM HMHOE IHLO, B3sBIIee Ha cebsa 00sf3aHHOCTH OCYIIECTBUTH
norpeGeHne yMepilero, MpOXMBAaBIIETO Ha TeppuTopum PocToBcko# ofnmactd, B
ciIydae, eCll yMepLIuii He MoIexKan 06s3aTeNbHOMY COLMAIbHOMY CTPaXOBaHUIO Ha
ClIyuaii BpEMEHHOU HETPYIOCIIOCOOHOCTH M B CBS3M C MaTePUHCTBOM Ha JI€Hb CMEPTH
¥ He SBISJICS NEHCHOHEPOM, B TOM YHCJIE - CMEPTH HECOBEPIIEHHOJIETHEIO 4ieHa
CEMBH TpaXIaH, He MOIJIEKABIIMX OOA3aTEIBPHOMY COLMAILHOMY CTPaxOBaHHIO Ha
Clly4ali BpeMEHHOM HeTpYAOCIIOCOOHOCTH U B CBA3HM C MAaTEPUHCTBOM Ha JIEHb CMEPTH,
B ClIy4ae pOXJIEHHS MepPTBOro peGeHKa 1o HcTedeHnn 154 nHelt GepeMeHHOCTH;

CHeIMAIM3UPOBaHHbIE CIIyKOBI IO BOIIPOCaM IIOXOPOHHOTO JieNa, CO3/1aBacMBIC
OpraHaMH MECTHOrO CaMOYIpPaBIeHHsS MYHHIMNAIbHBIX padOHOB H TOPOICKHX
OKPYroB B COOTBETCTBHHM C HMX IOJHOMOYHSAMH [0 PEIIEHHIO BOIPOCOB MECTHOIO
3HA4YeHHs, B CIydasxX HorpebeHHs yMmepliMX NPH OTCYTCTBHH CyNpyra, OJH3KHX
PONICTBEHHMKOB, MHBIX POJCTBEHHHKOB JTMOO 3aKOHHOTO INpEICTaBHTENS yMEPIIETo
MM TIPY HEBO3MOXKHOCTH OCYINECTBHTh MMH IOrpeOeHHe, a TaKkxke IpHU OTCYTCTBHH
WHBIX JIAI, B3ABIIMX Ha ce0s 0OA3aHHOCTH OCYINECTBHTH IOrpeOeHHe yMepINHX, a
TaK)K€ HeBOCTPeOOBAHHBIX U HEOIO3HAHHLIX TPYIIOB.

3. TpeGoBanus k nopsaaKy HHGOPMHPOBAHHSA O NPEAOCTAB/ICHHH
rocy1apcTBeHHOH YCJIyrH

3.1. Uudopmarus 10 BOmpocaM IpeNOCTaBIEeHHUs IOCYyJapCTBEHHOM YCIIyTH, O
XOfle TIPEfOCTAaBIEeHH TOCY[AapCTBEHHOM YCIyrH, O MecTe HaxXOXXJeHMs, rpaduke
paboThl, KOHTaKTHEIX TeleoHax, agpecaXx OGHIHANbHBIX CAWTOB M 3JICKTPOHHOM
noutel MuHTpyAa obmactu, OC3H pa3memaercs Ha MHGOPMALMOHHBIX CTEHAAX M
obuManBHEIX caiiTax MuHTpyna obnactu, OC3H B denepanbHON rocyIapCTBEHHOM
nHpOpMaHOHHOM cucTeMe «EMUHEIN mopTan rocyAapCTBEHHBIX W MYHMITAIIAIBHBIX
yenyr (¢yukmnuii)» (maree — EINTY), a Takxke IIPEIOCTaBIACTCH 3asdBHTENAM IpH
JTWYHOM MM IMCHEMEHHOM obpaieHun B MHHTpYZA obnact, OC3H B ToM umcie ¢
HCIIOJIb30BaHUEM CPEACTB TeIe(QOHHOHN CBSI3U, IIOYTHI, NEKTPOHHOM IIOYTHL.

Tenedon-asronHpopmMaTop He MPEAYCMOTPEH.

Ilpu orBeTax Ha TenedOHHBIE 3BOHKM M YCTHBIE OOpalICHHs CIEIHAKCTHI
muHTpyaa ob6nactu, OC3H mompo6Ho u B BeximBoil ¢opMme HHOOPMHPYIOT
OoOpaTHBIIMXCA IO HMHTEpecyrolneMy uX Bompocy. OTBeT Ha Tene(OHHBIH 3BOHOK
IOJDKEH comepxaTh MHPOPMALMIO O HAMMEHOBAaHMM OpraHa, B KOTOPBIA IIO3BOHMII
TpaXAaHuH, (aMUIdd, MMEHH, OTYECTBE M JOJDKHOCTH pPabOTHHMKA, NPHHSABLIEIO
TeneoHHb! 3BOHOK. IIpy HEBO3MOXHOCTM JaTh OTBET Ha BOMNPOC IpaXkJIaHHWHA,
cCreraiucT OO0s3aH mepeajipecoBaTh 3BOHOK YIOJIHOMOYEHHOMY CIIEIHAIMCTY.
HomxHo mpou3BoAMTHCA He Ooliee OIHOM Mepeafpecaldy 3BOHKA K CIEHHAIHCTY,



KOTOpPBI MOXET OTBETHTh Ha BOIPOC IpaxkaaHuHa. Bpems pasroBopa HE HOJDKHO
npeBbIIaTh 10 MUHYT.

Vka3aHHas HHQOpMAIKs PeJOCTaBIISETCS 3aIBUTENAM OeCIlIaTHO.

TocTyn K HHGOPMALHMHI O CPOKAX M IOPsIAKE IPe0CTaBIeH s TOCy JapCTBEHHOH
YCIYTH OCYIIECTBIseTc 63 BHINOJHEHHUs 3ajABHTENEM KaKuX-THOO TpeGOBaHHH, B
TOM 4Hcie 6e3 UCIONB30BaHUA IIPOrpaMMHOT0o obecredeHns, yCTaHOBKa KOTOPOro Ha
TEXHWYECKHE CPEJCTBa 3asBUTEN TpeOyeT 3aKIIOYeHHs JULEH3HOHHOIO MM HHOTO
COTJIAIIIEHUS c npaBooOiazaTeneM IPOrpaMMHOIO obecreueHus,
[peAyCMaTPHBAIOIIET0 B3UMAaHHE IUIATHI, PETHCTPALIUIO WK aBTOPH3ALIMIO 3aABHTEILA
HJIM [IPEeOCTaBlIeHNe UM IIEpCOHANIBHBIX JaHHBIX.

Hudopmanuss O [pelocTaBIeHHH TIOCYJapCTBEHHOHM  YCIYTH  TaKke
pasmemaercs OC3H B Eamuoit rocyqapcTBeHHOH HHQOPMAIMOHHON CHCTEMeE
conuampHOoro obecneuenuss (gamee — EIVICCO). PasMemeHue # IOTy4eHHe
ykazanHoii wmHGopmanuu B EIMMCCO ocymecTBasfeTcs B COOTBETCTBHM C
®enepanbHEIM 3aK0HOM 0T 17.07.1999 Ne 178-®3 «O rocyaapCTBEHHOM coLMaJIbHOM
ITOMOIIIHX.

3.2. VHele BOHpOCH MO MPEIOCTABIEHHIO TI'OCYAApCTBEHHOH YyCIyTH
pacCMaTpUBAIOTCST HAa OCHOBAaHMM JIMYHOrO OOpallleHMsi TpaXAaHWHA WIM €ro
MpeACTaBUTEIIA.

Pasaen I1. CTanaapTt npeaocTaBiieHHs rocylapcTBEHHOH yCayrd
1. HaumMeHOBaHHe rocy1apcTBEHHOH YCJIYyIH
IpenocrapieHne MaTEPUAILHON M MHOM MOMOIIY AJIs MOrpeOeHus..

2. HauMeHOBaHHe OpraHa HCIOJHHUTEbHOI BiacTn PocToBckoii 06aacTu,
HENOCPEACTBEHHO NPEeJOCTABJISIONIEI0 rOCyJapCTBEHHYIO YCJIYyTy

IIpenocTasienre rocyaapcTBeHHOM yeayru ocymecTsisercs OC3H.

MHuUHTpYA 00JacTH y4acTBYeT B NPEAOCTABICHHH TOCYHApCTBEHHOM yCIyrd B
yaCcTH HMHGOPMHUPOBAHUA M KOHCYJIBTHPOBAaHHSA 3asgBUTENIEH 10 BOIpOCaM €€
[IPEOCTABIEHHUI, a TAaK)Ke B YacTH OCYIIECTBIEHHS KOHTPOJSA 3a IIOJHOTOH H
Ka4eCTBOM ee IIPeI0CTaBICHHUS.

3anpemnieHo TpeGOBaTh OT 3aABHUTENA OCYIIECTBIEHHUS NEWCTBHM, B TOM YHCIIE
COIIacOBaHMM, HEOOXOMUMBIX AJIS MOIy4YeHUs TOCYAapCTBEHHON yCIIYTH U CBSA3aHHBIX
C ofOpameHHeM B HMHBEIE TIOCYOapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
caMOyTIpaBJIeHHS, OpraHU3aliy, 32 UCKIIOYSHUEM IOJIYYEHHs yCIIyT, BKIIOYEHHBIX B
IepevYeHb YCIYr, KOTOpBIE SBISIOTCA HEOOXOAMMBIMH H OOs3aTeNbHBIMH IS
NIPeIOCTaBIEHUs TOCYyJApCTBEHHBIX YCIIYT, YTBEPXKICHHBI HOPMAaTUBHBIM IIPaBOBBIM
akToM PocToBckoi oOnacT.

3. Pe3ybTaT npeaocTaB/jieHHs roCyAapCTBEHHOH YCIyry

Pe3y.HI>TaTOM MMpE€AOCTaBIICHUA I'paKaaHaM I"OC}’I[apCTBeHHOi;I YCIYTH ABIIACTCA.
Ha3Ha4YCHUC MaTepI/IaJ'II:HOf;I M MHOM IOMOINY Ha norpeGeHne H IICPEYHUCIICHHAC



OC3H neHeXHBIX CPECTB Ha CYeT MOJIydaTens rocyIapCTBeHHOH yCIyTH B Oanke, B
[IOYTOBEIE TM0O0 JOCTaBOUHBIE OPraHM3AIUH;

OTKa3 B IIPEIOCTaBJIEHHH I'OCYAapCTBEHHOM YCIyT'd M BO3BPAT IPEACTABICHHBIX
JOKYMEHTOB.

4. CpoKH npeaocTaBJIeHHs rocyAapCTBEHHOH YCIYrH

Brlmiata comuanpHOro IocoOus Ha mnorpebeHue NpOM3BOAWTCA B I€HB
obpallleHusi TpaXAaHWHA U N0Jja4M JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 6.1 monmpasgena
6 HaCTOSIIETO pa3fena.

OC3H Ha OCHOBaHHH IPEJICTABICHHBIX JOKYMEHTOB B T€YCHHE OJHOr0 IHS B
IeHb TIOCTYILUICHHS IEHEXHBIX CPEACTB U3 06/1acTHOrO OIO/UKeTa Ha yKa3aHHbIE LEJH
Ha €ro C4YeT OCYIIECTBIAET IEepedHCICHUE MEHEKHBIX CPEACTB IONy4aTeNlsiM
COIMAJIBHOIO TocoOMs Ha morpe0eHHe Ha COOTBETCTBYIOIIHME CUeTa MOJTy4JaTelleH,
OTKPHITHIE B KPEAWTHBIX OpraHH3alMAX, IMO0 Yepe3 OpraHM3alvH benepanbHOR
TIOYTOBOM CBA3H.

5. IlepeyeHs HOPMATHBHBIX IPABOBLIX AKTOB, PEry/JIHPYIONIHX NPeJ0CTABICHHE
rocy1apcTBeHHOH YCJIyrH

IlepeueHp HOPMATHBHBIX IIPABOBBIX AKTOB, PEryIHPYIOIIUX NPEOCTAaBICHHUE
rOCyJapCTBEHHOMN YCIYTH, C YKa3aHHEM UX PEKBU3HUTOB M HCTOYHHMKOB O(HIMATIEHOTO
omy6IMKOBaHKSA Pa3MEIIEH Ha OPUIHATBHOM caiite MUHTpYyAa obmacty u EITT'Y.

6. UcuepnbiBalomuii nepedyeHb JOKYMEHTOB, HEOOXOIHMbBIX B COOTBETCTBHH C
HOPMATHBHBLIMH NPAaBOBLIMH AKTaMH /Il PEAOCTABJICHHS FOCY1apCTBEHHOH
YCJIYTH, YCJIYT, HeO0X0AUMBIX H 00513aTeIbHBIX AJI IPEAOCTABICHHS
rocyJapcTBeHHOMH YC/IyrH, ClOCOOLI HX NMOJIyYeHHs 3asiBHTE/IAMH, B TOM YHCJI€e B
3JIEKTPOHHO# opMe, H MOPAIOK HX NPEACTABICHHH

6.1. Bpmoulata COIMHMATGHOTO IMOCOOMs Ha morpebeHHe IIPOM3BOIAMTICA Ha
OCHOBaHMUHU:

3afBJICHHS O BHIIUIATe COLMAJIBHOTO IIOCOOMS Ha morpeGeHHE yMEpINEro II0
¢dopMe cornacHo IpUIIOKEHHUIO K PernamenTy;

CIpaBKH O CMEPTH YCTAaHOBJIEHHOW ()OpMEI, BBIAABAEMOM OpraHaMM 3aIliCH
aKTOB I'PaXKJAHCKOT'0 COCTOSHUS IIPH PErMCTPALIMK CMEPTH.

B cnywae cmeprm rpaxpanuHa Poccuiickoii ®enepanuy 3a npeneiamMu
Teppuropun Poccuiickoit Demepanuyd Ui BBILUIATHL CONMAIBHOrO Mocobus Ha
norpebeHue NpeIOCTaBIAETCS OJUH U3 CIeAYIOMMX JOKyMEHTOB:

CrpaBKa O CMEpTH, BBIAaHHAs KOHCYIbCKHM YdUpekaeHueM Poccuiickoi
Denepaliyl WK YIIOJMHOMOYEHHBIM OPraHOM pErHCTpallii aKTOB TI'PaKIaHCKOIO
COCTOSIHUS;

CpaBKa O CMEpTH, BbIJaHHAad KOMIICTEHTHBIMH OpraHaMM MHOCTPaHHOTO
roCyIapcTBa C IPUIOKEHINEM HOTApUATEHO 3aBEpEHHOTO IIepeBo/ia Ha PYCCKUM S3BIK.

6.2. Bo3MeleHHe CTOMMOCTH YCIYT MO MOrpeGeHHIO crenualn3upOBaHHEIM
ciry>x6aM 1o BOIpOocaM MOXOPOHHOTO Jiefla IIPOU3BOAMTCA Ha OCHOBAaHHH CIIECIYIOIIUX



JOKyMEHTOB:

JIOTOBOPA, 3aKTIOYEHHOTO MEX/y CIeLUaIM3UPOBAHHOM CiTy>k60# 10 BoIpocam
noxopoHHoro aena u OC3H;

CIIPaBKU O CMePTH (IOUIMHHMK), BEIJAHHOM YIOJHOMOYEHHBIM OpPraHOM IO
¢dopme, yCTaHOBIEHHOH JEHCTBYIOIIUM 3aKOHOAATEIECTBOM,

cyeTa HA CyMMy IpOH3BEJEHHBIX DAacxXolOB Ha morpebeHue B Ipesenax
rapaHTUPOBaHHOIO IIEPEYHS.

6.3. 3asBieHHe W JOKYMEHTHI s MPEAOCTaBIEHUS IOCYJapCTBEHHOM yCIIyTH
MoryT 6BITE mpezcrasiens B OC3H cienmyronmumu ciocobamu:

nocpencTeoM JimaHoro obpamenus B OC3H;

mocpeactsoM EINTY.

JIneM obpallieHus 3a TOCYIapCTBEHHON YCIIyrod CYHTAETCs JaTa PerHCTpaliy
sasgBneHus B OC3H.

B ciayuae ecnu mojada 3asBlIeHHs M JOKYMEHTOB MPOHCXOAMT IIOCPEACTBOM
EI'Y, nomoNHUTENbHAS I0/a4a 3asSBIeHN] W TAKUX JOKYMEHTOB B KaKOH-TH60 UHOM
¢opme He TpebyeTcs.

3asgBresde M JOKYMEHTBI, HeoOXOoAuMBIE  JUIi  NPEAOCTABICHHA
roCyJapCTBEHHOM YCIYTH, IpeAcTaBsieMble B (OpME BIEKTPOHHBIX HOKYMEHTOB,
HOJIMHUCHIBAIOTCI B COOTBETCTBHH C TpeOoBaHmMsAMH DenepaipbHOro 3aKoHa  OT
06.04.2011 Ne 63-®3 «O6 s3nekTpoHHOH moxmmuckH» M DenepalbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuszaiuy MpPENOCTABICHHUA TI'OCYJapCTBCHHBIX H
MYHUIUTIANBHBIX YCIYT».

3asBneHre M JOKYMEHTHl (CBeJeHHs), HEOOXONMMEIE MJIs ITOJNy4YeHUS
roCyJIapCTBEHHON YCIYTH, MOIyT OBITH HampaBieHBl B (OpME 3IEKTPOHHBIX
IOKYMEHTOB.

IIpu 5TOM 3asiBiIeHUs ¥ TOKYMEHTEL.

MOAMHUCHIBAIOTCA B COOTBETCTBHH ¢ TpeGoBaHmsIMH PenepansHOro 3akoHa OT
06.04.2011 Ne 63-®3 «O6 osnekTpoHHOM moAamucw» U crared 21.1 m 21.2
®enepansHoro 3akona ot 27.07.2010 Ne 210-®03 «O6 opraHu3anuy MpeIoCTaBIeHHA
rOCyIapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYI»;

NPEJCTABISIOTCS C KCIONB30BAHMEM DIIEKTPOHHBIX HOCHTENed u (unn)
HH()OPMAIIHOHHO-TEICKOMMYHHUKALIMOHHBIX ceTell OOIIero IoJb30BaHUs, BKIIOYAs
cetb HTEpHET:

JUYHO WJIM Yepe3 3aKOHHOTO IIPEICTaBUTEIIS;

HWHBIM CITOCOOOM, ITO3BOJISIOIIMM IIEpeaTh B AIEKTPOHHOM BHJE 3asBICHHUE H
HHBIE JOKyMEHTBHL.

B cmyuae ecnu momada IOKYMEHTOB IpoucxomuT nocpeactsoM EIINNY
IOOTONIHUTENbHAS T0Jladya TaKUX JOOKYMEHTOB B KakoW-Tubo uHOM d¢opMme He
TpebyeTcs.

7. UcuepnbiBalollHii mepevueHb J0OKYMEHTOB, He00X0AHMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPaBOBbIMH aKTaAMH /Jisl IPEAOCTABJICHHS roCyJapCcTBEeHHOH
YCJIYI'H, KOTOpbI€ HAXOASTCA B PACNIOPS’KEHHH IOCyAapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOI'0 CaMOyNpaBJ/IeHHsI H MHBIX OPTaHOB, YYACTBYIOIIHX B
NPEeXOCTABJICHHH rocyJapCTBEHHOH YCJIYI'H, H KOTOpbIE 3aiBHTEJIb BIIpaBe
NpPEeACTABHTD



IIpu Heobxomumoctd u B memwsix nposepku OC3H mo  cucreme
MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJEHCTBMsS HA OCHOBaHHU 3aKIIOYCHHBIX
COTNMAlIEHHT O MEXBEIOMCTBEHHOM B3aUMOJEHCTBHH C COOMIONEHHEM HOPM
3akoHOAaTensCcTBa Poccmiickolt ®enepanud O 3alIUTe MNEPCOHAIBHBIX JAaHHBIX
3ampammBaer y oraenenus IlencrnonHoro donga Poccuiickoit @enepaliiu, OTAEICHH
®onga Commanpmoro CrpaxoBanuss Poccum, opraHa, yNOJHOMOYEHHOro Ha
ocyIecTBIeHHE GyHKIUA [0 KOHTPOIIO H HaJ30py B Chepe MUTpallUK, OpPTaHU3aLWH,
OCYIIECTBIAIONIEN YIpaBlIeHHE MHOTOKBAPTHPHBIM JOMOM  COOTBETCTBYIOIIHMX
opraHoB (OpraHum3auuii), WIM HHBIX OpPraHOB, paCIOJIAralolUX CICAYIOIHMH
CBEACHUSMH:

0 TOM, 4TO YMEPIIIHii Ha IeHb CMEPTH He SBILLUICA I0JTydaresieM IeHCHH,;

O TOM, 49TO yMEpIIMI HA JEHb CMEpTH He ObLI 3aperMCTpHUpPOBaH B KaueCTBE
CTpaxoBaTes U He yIIa4yBall CTPaxOBbIe B3HOCHI,

0 TOM, 9TO YMepIIHNii Ha JIeHb CMEPTH MPOXUBaI B PocToBCKO# 0611acTH.

B cmydae OTCYyTCTBHS TEXHWYECKOM BO3MOXXHOCTH MEXBEJIOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMOJEHCTBHS 3alIPOC HAIIPaBJIAETCs Ha 6yMa)KHOM HOCUTee.

3asBUTENb BIpaBe MPEACTaBUTh yKa3aHHBIE CBEICHHS CaMOCTOSTENIBHO IIO
CcOOCTBEeHHOW NHULIUATUBE.

Henpenacrasnenue 3asBUTeNeM YKa3aHHBIX CBEIACHHM HE ABJISIETCS OCHOBaHMEM
VIS OTKA3a 3asBUTENIO B MPEAOCTABIIEHUU I'OCYJapCTBEHHOM YCIyTH.

8. Yka3zanue Ha 3anpeT TPedOBATh OT 3asiBHTE/IA

Ilpy IpefOCTaBIEHWM IOCYHapCTBEHHON YCIyrH 3alpemieHo TpeboBaTh OT
3asBUTEIIA:

[pEeACTaBlIEHHs] JOKyMEHTOB M HH(OpMAlMHM WIH OCYIIECTBICHMSA INCHCTBHH,
MpEeNOCTaBIeHHE WM OCYIIECTBICHHE KOTOPBIX HE IIPEAYCMOTPEHO HOPMATHBHBIMH
MPAaBOBBIMM aKTaMH, PETyJHPYIOIIMMH OTHOIICHHs, BO3HHKAIOIIME B CBA3H C
MpeA0CTaBIEHUEM I'OCYIapCTBEHHOM YCIIyTH;

MIpEeCTaBICHUs JAOKyMEHTOB H HHGOpMAllH, KOTOpHIE B COOTBETCTBHH C
HOpPMaTUBHBIMM TpaBOBBIMH aKTaMu Poccuiickoit @enepanuy, HOPMaTHBHBIMH
IIPAaBOBBIMHM aKTaMH PoCTOBCKO¥M 007aCTH M MyHHUITMIIANBHBIMUA NPAaBOBBEIMH aKTaMH
HaxXoONATCS B pacloOpsDKEHHH TOCYyHapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
camoymnpaBiieHus U (WIK) HOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYIpaBJICeHHs OpraHU3alldi, Y4YacTBYIOIIMX B IIPeAOCTaBICHHHU
TOCYJapCTBEHHOM YCIIyTH, 3a HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4YacTH 6
ctate¥ 7 @egepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3;

P OCYIIECTBIICHUH 3aIMICH Ha IIPUEM B JIEKTPOHHOM BHJIE COBEPILIECHMS MHBIX
NeHACTBUM, KpOMe TIPOXOXKIEHUS HASHTUGUKALIMY 1 ayTeHTU(UKAIIUY B COOTBETCTBUH
C HOPMAaTUBHBIMH MNpPaBOBEIMH aKkTaMH Poccuiickoi ®Denepauuu, ykKaszaHus LEIH
mpueMa, a TakKe MpeIoCTaBleHNsd CBEAEHHM, HEOOXOOMMEBIX M1 pacdyera
IUIATEIHHOCTH BPEMEHHOTO HHTEepBalla, KOTOpBIH HeoOXomuMo 3a0pOHHMpPOBATh I
npuema.

IpeACTaBIeHHsT JOKYMEHTOB W HHpOpMammu, OTCyICTBHEe U (WMaH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHNCH IIPH NEPBOHAYAIILHOM OTKA3€ B IIpHEME



JTOKyMEHTOB, HEOOXOIMMBIX UIA [PETOCTABICHH IOCYIapCTBEHHON YCIyTH, o B
IpeIOCTABICHAH YCIYTH, 3a MCKIIOYEHHEM ClIydaeB, NPEITyCMOTPEHHBIX ITyHKTOM 4
qactu 1 crateu 7 ®enepansHoro 3axkona or 27.07.2010 Ne 210-P3.

9. McuepnbiBalOLIHii IepeyeHb OCHOBAHHH [JIsl 0TKa3a B IpHeMe
JAOKYMEHTOB, He06X0AHMBIX AJisl IPEJOCTABJICHHS FOCYAaPCTBEHHOH yCayrH

CrieLManucT OTKa3bIBaeT IpaXkIaHuHY B IIpUeMe TOKyMEHTOB:

NP OTCYICTBMH B 3asBI€HAM HEOOXOAMMBIX CBEICHMH ((aMuiuy, MMEHH,
oTyecTBa (IIpH HAJTMIKK) OOPATUBILETOCH, alpeca);

ecld TEeKCT B JOKyMEHTaX, B TOM 4YHCIE€ B INHMCHbMEHHOM 3asBJICHUH, HE
MOJaeTCs IPOYTEHHUIO;

TIpeCTaBlIeH s 3adBUTeNeM TpebyeMbIXx JOKYMEHTOB He B MOJHOM obBbeMe, 3a
HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B Iofipaszeie 7 pasjena 2 PermaMenra;

IIPEJOCTaBIEHUA HEAOCTOBEPHBIX CBEJICHUH.

B cioy4ae mojauu 3asBleHHS B 3JEKTPOHHOM BHJE OCHOBaHWEM MU OTKa3a
ABIIETCS HEKOPPEKTHOE 3aIIOJIHEHHE AaHHBIX SIEKTPOHHOH GOPMEI 3asBICHHUS.

He pomyckaeTca OTKa3 B OpueMe IOKyMEHTOB, HEOOXONMMBIX A
IIPENOCTaBJIEHUS TOCYJapCTBEHHOH YCIYI'H, B ClIy4Yae €ClM yKa3aHHble JOKyMEHTBI
IIOZlaHEl B COOTBETCTBMM ¢ HH(pOpMammeil o0 cpokax M HOpsIKE IIPeIOCTaBICHUS
rocyIapCTBEHHON yciayr#, omyOmukoBanHoit Ha EIIIY u odunuaisHOM caite
MHHTpYZia 00J1acTH.

10. MicuepusiBaomue nepevyeHb OCHOBAHHIl ISl NPHOCTAHOBJICHHA H (HJIH)
0TKAa3a B NPEeJOCTABJIEHHH TOCYAapCTBEHHOH yCJIyrH

IIpuocTaHOBIEHNE TPEROCTaBIEHHs TOCYIapCTBEHHOM YCIYTH IEHCTBYIOIIMM
3aKOHOJATEIBCTBOM HE IPENYCMOTPEHO.

OcHoBaHueM i1 0TKa3a B IPEAOCTAaBICHNN I'OCYJapCTBEHHOM YCIyIH ABIIACTCS

obpailieHde 3a NPeIOCTaBIeHUEM rOCy JapCTBEHHON yCIIyTH IOCe UCTeYEeH s 6
MECSLEB CO AHS CMEPTH,

CIIy4yau norpeOeHus:

yMepILero He MpoXXuBaoiero B PocToBckoit obnacTy;

yMepIero, KOTOpPBIi Ha MOMEHT CMepTH Mo[Iexan o0A3aTenbHOMY
COLMATIBHOMY CTPaxOBaHHIO Ha Clly4ail BpeMEeHHOH HEeTpyXOCIIOCOOHOCTH U B CBSA3HU C
MaTepUHCTBOM H (WIM) SBISUICA INEHCHOHEPOM HE IMPOXMBAIOINHE HA TEPPUTOPHUH
PocToBckoit obnacTy;

HECOBEPIICHHONIETHETO, €CIM OJHMH M3 pOJUTENed HIM HMHOM 4YIeH CEeMBbH
yMeplIero Ha JACHb CMEPTH 3TOr0 HECOBEPLICHHOIETHETO 3aperHCTPHpPOBaH B
KaJecTBe JIMIA, JOOPOBOJHEHO BCTYNHBIIErO B IIPaBOOTHOMIEHHS IO 0OS3aTETBHOMY
COLIMATIBHOMY CTPaxOBaHMIO.

He nomyckaercs oTka3 B NpeAOCTaBICHUM I'OCYAapCTBEHHON YCIyIH B Clly4ae,
eclli HeoOXOAUMBIE JOKYMEHTSHI [T0O/IaHbl B COOTBETCTBHHU ¢ HHPOpMaLMEH O CpOKax U
opsiAKe IpeJoCTaBIeHUs rocyJapCTBeHHOHR yciyru, omybinukoBanHod Ha EIIIY u
odpuIMaIBEHOM caiiTe MUHTpYZAa 00IacTH.



11. Tlepeuenns ycryr, KOTOpbIE SABIAIOTCH HEOOXOAMMBIMH H 00513aTe/ILHLIMH [IJI5
NpeAOCTABJIEHHS IrOCYyJaPCTBEHHOH yC/IyrH

Ilpy mnpenoCTaBIEeHHH TOCYAApPCTBEHHOM YCIYyrM OKa3aHHe HHBIX YCIyT,
HEeoOGXOMMBIX U 06513aTeNbHBIX IS IPEJOCTABIICHNS] FOCY1apCTBEHHOM yCITyTH,
He IpeycMaTpHBaeTCs.

12. Ilopsaaok, pa3Mep 4 OCHOBaHHS B3HMAaHHSA roCyAapCTBEHHOH MOUIHHBI HJIH
HHOM IJIAaThl, B3HMAEMOii 32 peAoCcTaB/IeHHE IOCYyAapPCTBEHHOH YCIIyrd

IIpenocrasieHne rocy JapCTBEHHOM YCIYTH OCYLIECTBIAETCS GECILIATHO.

13. ITopsinok, pa3Mep H OCHOBAaHHS B3HMaHHS IJIATHI 32 NPe0CTaBJICeHHE YCIYT,
KOTOpbIe ABJAIOTCS He00X0ANMBIMH H 00513aTeJILHLIMH JIA IPeJOCTABICHHA
rocyJapCcTBeHHO#H yCcJyrd, BKI04Yas HHPOpMaNdio 0 METOHKE pacueTa pasMepa
TAKOM INIATHI

HpC,IlOCTaBJIeHI/IC YCIYT, HCOGXO,I[I/IMI:IX 1 00s3aTeNIbHBIX IJI IIpea0CTaBIICHUA
POCYIIapCTBCHHOﬁ yCIyrd, HOpMaTUBHBIMHU IIPABOBBIMH aKTaMH HC npeayCMOTpPEHO.

14. MaxkcuMaJIbHBIH CPOK OKHIAHHUS B o¥epead NPH nojave 3ampoca o
NpeJoCTABJIEHHH IOCYyJapCTBEHHOI YCJIYTH, YCJIYTH, Npe1ocTaBIseMoi
opranu3anueii, y4acTByolleii B Ipe0CTaBJIeHHH roCy apCTBEHHOH yCJIyTH, H
HpPH MOJy4YeHHH pPe3yJibTAaTa NPeJoCTaBIeHHs] TAKHX YCIyr

IIpu muuaoM o6pamennu B OC3H Bpems oxuiaHud B O4epedd NMpH Moaade
3alpoca O IPEJOCTaBICHHH TOCYAapCTBEHHOM YCIYyrH H IpH IOJIy4eHHH ee
- pe3yJibTaTra He JOJDKHO MpPEeBbIaTh 15 MUHYT.

15. Cpok perucTpanuu 3anpoca 3asiBHTEJIsA 0 NPeAoCTaBJIeHHH
roCyAapcTBeHHOH YCJIYrH H YCJIYTH, IPeJOCTaAB/IAEMOil OpraHH3aluei,
y4acTBYyIOlel B IpPeJOCTaB/IeHHH IOCyAapCTBeHHOi yCJIyrd, B TOM 4Hciie B
3JIeKTpOHHO# dopme

3asBieHUS O IIPENOCTAaBICHHMH TOCyAApCTBEHHOH YCIYrH, IIOCTYIHBIIHE B
ITHUCHMEHHOHN U DJIEKTPOHHOM (opMe, PETHCTPUPYIOTCS OPraHOM, IIPEIOCTABIAIOIIMM
rOCyIJapCTBEHHYIO YCIYTY, B I€Hb OCTYILICHHUS.

Peructpamus OOKYMEHTOB 3asiBUTENII O IPEJOCTaBICHUHM TIOCYAapCTBEHHON
YCIyrd, HanpaBleHHBIX B JJIEKTpOHHOM BHAe ¢ wucrmons3oBanuem EII'Y,
OCYIIECTBIsETCA B JAeHb ux noctyiuienus B OC3H, mabo Ha cnexyromuii pabounit
IeHb B CIy4ae IIOCTYIUIEHHSA TOKYMEHTOB IIOC]iE OKOHYaHHs pabodero BpEeMEHH
OC3H. B ciuydae mnocTymuieHHMS JOKyYMEHTOB 3asBHUTENIsI O IIPEAOCTaBIIEHHH
TrOCyJapCTBEHHON YCIyI'M B BBIXOJHBIE WIH Hepaboude Npa3fAHUYIHBIE IHH HMX
perucTpanus OocyulecTBisfeTcss B mepBbli paboumii neHs OC3H, ciemyrommii 3a
BBIXOJHBIM WM HepaOo4uM Mpa3gHUIHBIM JHEM.



IMpu HampaBnennn 3asBieHMs depes EIIIY perucrtpamuy 3JI€KTPOHHOTO
3asBlCHMS TIPOM3BOAMICA B AaBTOMATHYECKOM DpeXHMe H He TpeGyeTr ydacTuA
pabotHuka OC3H.

16. TpeGoBanus K NOMELIEHHAM, B KOTOPLIX NPEXOCTABIAIOTCS
rocyJapcTBeHHas yCayra, ycJyra, ipefocraBpiisieMasi Opranasanuei,
y4acTBYIOIIEH B MPeI0CTABICHHH FOCY1apCTBEHHO# YCJIyTH, K MeCTY OKHAAHHSA
H mpHeMa 3asBHTeJeil, pa3MeleHnIo H 0(hOPMICHHIO BH3Ya/IbHO#, TEKCTOBOI H
MyJIbTHMeIHiHOH HHpOpMaLHH 0 NOPAAKEe NPEAOCTAB/IEHHS TAKHX yCIyT

B momemenun OC3H IUis  paboThl C TIpaxAaHaMH pa3MeINaroTCs
uHQOPMAIIMOHHEIE ~ CTEHABI,  CoaepXaimmue  MHQOpMAlMI0 [0  YCJIOBHAM
IpEfIOCTABIEHUS TOCYJApCTBEHHOM yciuyrw, rpaduky paboTHl CHEHANCTOB,
o6pasliaM 3amnoHjIEeMBIX JOKYMEHTOB, a Takke HH()OPMALHIO, KAacaloIIyoCcs IopsAIKa
IIPeIOCTaBJIEHNUS TOCYAApCTBEHHO! YCIYTH.

Cnenmamuctel OC3H, Bemymme npueM rpaxaaH, o0ecleYrBalOTCS JTUYHBIMH
HarpyJHBIMH KapToukam#u (Geipkamu) U (MIIH) HaCTONBHEIMHA TaOIMYKaMH.

ITprieM rpakiaH OCYIIECTBIISETCS B CIHENUANBHO BBIAENECHHBIX AJIA 3THX LeNer
ITOMEIIICHUSIX.

B MecTax mnpemoCTaBlIeHHSA TI'OCYJapCTBEHHOM YCIyrH Ha BHOHOM MECTE
pasMeIIaloTCsA CXEMbI pa3MeIleHHs CPEeACTB ITOXKApOTYIIEHHA M ITyTe SBaKyaluy
nocetureneir OC3H.

B MecTtax mpemocTaBleHHS TI'OCYJapCTBEHHOM YCIYyTH IpeayCMaTpHBaeTcs
00opyoBaHKe JOCTYITHEIX MECT OOIIETO MOJIb30BaHUA (TyaIeTOB).

Mecra nHGOPMUPOBaHHMs, IPeAHA3HAYECHHBIE I O3HAKOMJICHH: 3asiBHTEIEH C
HH(OPMAaIIOHHEIMU MaTepuaiaMi, 000pyXyIOTCs:

HH(GOPMALIMOHHBIMU CTEHJaMH, B TOM YHCIE MYIbTHUMEIMMHBIMH CPEICTBAMU
HH()OPMHPOBAHHUS;

CTYJIBSIMH ¥ CTOJIAMH IJI1 BO3MOXHOCTH O(pOPMIIEHHS JOKYMEHTOB;

obpa3namMu 3asiBICHUH.

s oxupanus npuema B OC3H rpaxiaanaM oTBOAATCS MecTa, 060pyOBaHHbIE
CTYJIBSIMH, CTOJIAMH JJI BO3MOXHOCTH 0(OpMIIEHHS JOKYMEHTOB.

B nmomemennn OC3H obecreunBaercs GecnpernsiTCTBEHHBIN JTOCTYII HHBAIKIOB
IUIsL IOJTyY€HUs TOCYJapCTBEHHOU yCIIyTH, B TOM YHCIIE:

YCIOBHSA st OECIPENITCTBEHHOrO AOCTyNa K HUM M MPEJOCTABIAEMOM B HHUX
rocyapCTBEHHOMH YCIIyTe;

BO3MOXXKHOCTh CaMOCTOATEIbHOrO mWiM ¢ momompio crnenuamucra OC3H,
IIPeIOCTaBIAIOIIEro YCIyry, nepeapmwkenus B 3nannu OC3H;

BXOJIbI B [IOMEILIEHNS M BEIXOABI N3 HUX 000pYIyIOTCA:

NaHQyCaMH, paclIUpPeHHBIMH IPOXOJaMM, MO3BOJLIIONIMMH  OOECIEeYHTh
OecrIpensITCTBeHHbI JOCTYIl HMHBAJIWAOB, BKIIOYas HHBAIWAOB, HCIOIB3YIOMHUX
Kpeciia-KOJISICKH;

yKas3aTeJsIMH C aBTOHOMHBIMH HCTOYHHKaMH OecriepeGoHHOIo IUTaHuUsA;

KHOTKO# BeI3oBa crienuanucrta OC3H,;
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BO3MOKHOCTh IOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAAKM M3 HEro Nepen
BXOJOM B ITOMEIIEHHS, B TOM YHCJIE C HCIOIbL30BaHHEM KpecCna-KOJACKH W IIpH
geobxoaumocTH ¢ nomonisio crnenraniucra OC3H, npe1ocTapIsiomero yeiyry,

Ha[UIeXalee pasMelleHHe OCOpYyHOBaHHS M HOCHTENeH HH(pOpMaIuH,
HEeOOXOOMMBIX Misi obecredeHuss OeCHpensaTCTBEHHOro JOCTyla HMHBAIHIOB K
[OMEIEHUSIM M TOCYJApCTBEHHOM yciyre C Y4eTOM OIpaHWUYeHHH KX
KHA3HEIEATEIbHOCTH;

Ay6impoBanre HeoOXOOMMOW [ HHBAIMIOB 3BYKOBOM H 3pUTEIBHON
HHQOpPMALIMK, & TaKKe HaJNuced, 3HAKOB U WHOM TEKCTOBOM H TIpaduuecKon
MH(pOPMAIIAH 3HAKAMH, BEIOJIHEHHBIMY PelIbe(HO-TOUeUHbIM WpHQTOoM bpaiis.

17. Tloka3aTeH AOCTYNHOCTH H Ka4eCTBa rocyapCcTBEHHOH yCIIyrH

OCHOBHBIM IIOKa3aTelleM KauecTBa M JOCTYITHOCTH TOCYJapCTBEHHOW YCIyTH
SBISIETCS €€ COOTBETCTBHE YCTAHOBJIEHHHIM TPeOOBAaHMSAM M YIOBICTBOPEHHOCTBH
3asgBUTENEH IPeAOCTaBIeHHBIMH FOCY JapCTBEHHBIMH yCIIyTaMH.

OneHka KadecTBa M JOCTYIIHOCTH TI'OCYJApCTBEHHOH YCIYI'H JOJDKHA
OCYIIECTBIIATHCA IO CIEAYIOIUM IIOKa3aTEAM:

creneHb HMHGOPMHUPOBAHHOCTH TpaXJaH O IMOpAAKE TNpeAoCTaBICHHA
roCyJapCTBEHHON YCIyrd (HOCTYMHOCTh MHGOPMAIMH O TOCYINapCTBEHHOW YCIYTe,
BO3MOKHOCTE BEIGOpa crioco6a norydeHus HHGOpMAaLiH);

JOCTYIHOCTh O0palieHus 3a IpedoCTaBIeHHEM TIOCYAapCTBEHHOH YCIYTH, B
TOM YHCJIE IS JIUI] C OTPaHUYEHHBIMU BO3MOXXHOCTSMH 3/10POBbS;

CBOEBPEMEHHOCTD TPENOCTaBICHUS IOCYyJapCTBEHHOM YCIyTH B COOTBETCTBHH
CO CTaHJaPTOM €€ IPEAOCTABICHHUS;

cobirofieHre CpPOKOB IPENOCTaBICHUS TOCYJapCTBEHHOM YCIYrH H CpPOKOB
BBITIOJIHEHMA aJMMHMCTPATUBHBIX MPOIEAYP IPH IpeJOCTaBIeHHH IOCyIapCTBEHHOM
YCIIyTH;

OTCYTCTBHE OOOCHOBaHHBIX ajio0 CO CTOPOHBI 3asABUTENIEH IO pe3ysbTaTaMm
MIpe0CTaBIEHUsA I'OCYy AapPCTBEHHOM YCIyIH;

[IPEIOCTaBIIEHHE  BO3MOXHOCTH  IONydYeHHs HHPOpMAMH O  XOJE
IIpENOCTaBIeHUs TOCYHApPCTBEHHON YCIYyrH, B TOM 4YHCIE C HCIOJIB30BaHHEM
HHGOPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHA.

JOIOHUTEIBHEIME TTOKA3aTENsIMHA JOCTYITHOCTH M KayecTBa rOCyJapCTBEHHOR
YCIIyTH SIBIISIIOTCS:

COIIPOBOX/IEHAE WHBAIUAOB, HMEIOIIMX CTOMKHE paccTpoiicTBa (QyHKIHMH
3peHHUI ¥ CAaMOCTOSTEIBHOIO NepeIBIKEeHNS, ¥ OKa3aHWe UM IIOMOIIM B IIOMEIICHUIX
OC3H;

nomyck B nomemenne OC3H cypaomepeBoaunka u TUGIOCYPAONIEPEBOAUUKE,;

nonyck B niomemieHne OC3H cobaku-nmpoBoAHHWKA IIPH HaIMYHMHM AOKYMEHTA,
MMOATBEPKIAIONIETO €€ CHelHallbHOe O0y4YeHWe, BBIJAHHOTO B COOTBETCTBHH C
pUKa3oM MMHHCTEPCTBA TPyAa W COIMabHOM 3amuThl Poccuiickoi ®Penepaiuu oT
22.06.2015 Ne 386mH;

okazanne corpygHukamMu OC3H, mnpegocTaBisiomuMH — YCIyrdH, HMHOH
HeOOXOQUMOM WHBAJWAAM IIOMOIIM B IpPEoNOJIeHMH OapbepoB, MeEIIAIOIIMX
HOJMYYEHHIO YCIYyT U UCTIOJIb30BaHHUIO 0OBEKTOB HapaBHE C APYTMMH JIUIIAMH.
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IpenocraBieHHe rOCYJapCTBEHHON YCIIyTH IIPENyCMAaTPHBALT:

KonmdecTBO B3aMMOACHCTBHH 3ajiBUTENA C JAODKHOCTHBIMM JHIAMH IIpH
IpEAOCTABIEHAN TOCYJapCTBEHHOH ycIayrs — 2 oOpalleHus: mojaya 3asdBjIeHus — HO
Gonee 15 MMHYT; IOTydeHHe pe3ylbTaTa TOCyHapcTBEHHOH ycrmyru — He Goxee 10

MUHYT.
18. Unbie TpeGoBaHudA

IIpy IpeOCTAaBIEHMH TOCYJaPCTBEHHON YCIYyrH B DBJIEKTPOHHOH (opme
ACIONB3YIOTCS CPEACTBa 3NMeKTpoHHOH moamucd. OmHUM W3 BHJOB JJIEKTPOHHBIX
OAMHCEH TPUMEHUTENEHO K KaXKAOMY HOKYMEHTy (IpyIne JOKYMEHTOB) SBIAETCA
YyCHUIIEHHAs  KBalUGUWIUPOBaHHAs JJIEKTPOHHAsS [IOJNHUCh B COOTBETCTBHH C
mocraHoBieHueM IlpaButemsctBa Poccuiickoit ®epeparum ot 25.06.2012 Ne 634
«O BHIax OJJEKTPOHHOW ITONIMCH, HCIIONB30BaHHE KOTOPBIX MAOIYCKaeTCd IPHU
o0pallleHHH 3a [10TyYeHHEM I'OCyAapCTBEHHBIX H MYHUILIMITATBHBIX YCIIYT.

Pa3saea II1. CocraB, mocjie0BaTeJbHOCTH H CPOKH BBINOJTHEHHS
aIMHHHCTPATHBHBIX NpoueaAyp (AeicTBHIi), TPeOOBaHHA K NOPAAKY HX
BLINOJHEHHS, B TOM YHCJIe 0COOeHHOCTH BBINOJTHEHHS] AAMHHHCTPATHBHBIX
npoueayp (aeicrBuii) B 3/1eKTPOHHO# dopme

1. AcuepnbiBaolini nepeyeHb aAMHHHCTPATHBHBIX Npoueayp

1.1. Tlpu ob6pamenuu 3asBureneii B OC3H ocCymecTBIIOTCA ClieoyOLIne
aMHHHUCTPATUBHEIE POLIEYPHIL:

IpHEM M PpETUCTPalMs 3asBICHHA W JOKYMEHTOB, HEOOXOIMMBIX I
IIpEeIOCTaBJIEHHUS TOCYAapCTBEHHOM yCIIyTH;

dbopMHUpOBaHHEe W HalpaBleHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbI
(opraHmu3aliuu), y4acTBYIOIIHNE B IPEAOCTaBIeHUU IOCY IapCTBEHHOH YCIYyTH,

[IPHUHSATHE pEIIEHWs O TPEJOCTaBIeHHH 00 00 OTKa3e B NPEAOCTABICHHM
roCyJapCTBEeHHOH YCIyTH;

dbopMupoBaHHE BHIILIATHBIX JOKYMEHTOB H HX Iiepejadya OpraHH3allui,
OCYIIECTBIIAIONIEH BHITLIATY.

1.2. Ilpu obpamenuu 3asButens depe3 EIN'Y ocyimecTBisroTCs Clieaylomue
aJMUHUCTPATUBHEIE IPOLIEAYHI:

IIpeAocTaBlIeHHe HHPOPMAIIUH O TIOPSIKE U CPOKaX NMPENOCTABICHHs YCIYTH,

3anuch Ha mpueM B OC3H 115 mogaum 3ampoca 0 IpeA0CTaBIeHUH YCIYTH,

rojaya 3asgBUTENIEM 3aIIpOCca M WHBIX JOKYMEHTOB,;

npueM u peructpanus OC3H 3anpoca ¥ MHBIX JOKyMEHTOB;

IIOJTyY€HHUE 3asBUTENIEM CBEACHUI O X0/I€ BBITTOJTHEHUS 3aIIpOCa;

B3aumozaericteue OC3H ¢ nHBIME OpraHaMHy BIIaCTH, OPTaHU3ALUIMH;

MOTydeHHUE 3asBUTEIEM Pe3yJIbTaTa;

OCYyIIECTBJIEHUE OIEHKH KaueCcTBa NPeJOCTaBICHUS yCIyTH;

mocyaebHoe (BHecyneOHOE) 00xaloBaHue pelueHuii u AeiicTuii (6e3eiicTBHA)
oprasa, JOJDKHOCTHOTO JIUIIA JIN0O TOCYJapCTBEHHOTO CIIy KAaIlero.

WUnple peiictBus, HeoOXOOWMEBIE Ui TPEAOCTaBIECHUSA TOCYAapCTBEHHOM
YCIIyTH.
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2. OnHcanHe aAMAHACTPATHBHBIX NpoHeayp

2.1. Onucanne aIMAHACTPATUBHEIX HpoUenyp, ocymecTBnseMerx OC3H.

2.1.1. TIpeM W perucTpauys 3asBieHHUs M JOKYMEHTOB, HEOOXOMMMBIX A
[IPEI0CTaBIEeHNUs FOCYAaPCTBEHHOM YCITyTH

OcHOBaHWEM I Hayajga OCYIIECTBIEHHS aJMHUHHCTPATHBHOM IPOLEXYypEI
ABIAETCS IOCTyILIEHME 3asBICHMS M HEOOXONMMBIX JUIL IPENOCTaBICHUA
rocyapcreenHoi yciryru jokyMenToB B OC3H mo MecTy perucTpanyy.

Cnemumamct OC3H ocymecTBisger:

IPOBEPKY TMOJHOTHI NPECTABIEHHBIX JOKYMEHTOB, B TOM YHCIE CBEJICHUH,
yKa3aHHBIX B 3asfBJIECHHM: CIOCOO BBIILIATHI, BBHIUIATHBIC PEKBH3UTEL crocob
IONy4eHHUs yBeOMIIEHHS O pe3yiIbTarTe IPeAOCTaBIeH A TOCY AapCTBEHHO! yCITyTH;

NpeacTaBieHHbIe JOKyMEHTBI B yCTaHOBJIEHHBIX 3aKOHOJATEIBECTBOM CIIydasdX
CKpEIUIeHE] TeYaTsIMH, HMEIOT HaJIEKaIIue MOANUCH;

TEKCTHI JIOKYMEHTOB HalKMCaHbl pa360p4YrBO, HAUMEHOBaHUS IOPUANICCKUX JTHIT
- 0e3 CoKpalneHus, ¢ yKa3aHMEM MX MECT HaXOXXIeHHS;

(daMmIY, IMeHa, OTYECTBA IPaXK/iaH HAITMCaHbl TOTHOCTBIO;

B JIOKyMEHTaX HeT IIOAYMCTOK, IIPHIIMCOK, 3aYePKHYTHIX CJIOB M HHBIX
HEOTOBOPEHHBIX UCIIPaBICHUIH;

JIOKyMEHTBI He UCIIOIHEHbI KapaH/allloM;

JOKYMEHTBI He HMEIOT CEphEe3HBIX IIOBPEXKICHMM, HaluiWe KOTOPBIX HE
ITO3BOJISIET OJHO3HAYHO MCTOJIKOBATh UX COJEPIKaHHE.

Ilpy HeoOXOAMMOCTH CHHMAaeT KOINMHM C IOJJIMHHHKOB JOKYMEHTOB,
MPOCTABISIET 3aBEPUTENbHYIO HAJIIUCh, CBOIO JOJDKHOCTB, JIMYHYIO MOAIHUCH C €e
pacum$poBKO#t U JaTy 3aBEpEHHUS, OPUTMHAIIBI BO3BpAIlaeT 3asIBUTEIIO;

¢hopMupyeT nepedeHb JOKyMEHTOB, IIPeCTaBICHHEIX 3adBUTEIIEM;

TOTOBUT M BBIJA€T pPAcCOUCKy O IpHeMe JOKYMEHTOB C YKa3aHHEM
perJlaMeHTHBIX CpPOKOB IPENOCTaBICHMS TOCYJApCTBEHHOM YCIYIM M KOHTaKTHBIX
CBEJleHU#l Mg TONYy4YeHHS 3asBHTENleM HHGQOpMalMM O XOI€ IIPEIOCTaBICHHUA
rocyAapCTBEHHOM YCIyTH.

Pacnucka-yBegoMileHHE BhIAAETCS IpaXkJaHUHY Ha PyKH HEIIOCPEACTBEHHO MpH
NpHeMe 3aABICHHSA O IPENOCTABIEHHH TOCYAApCTBEHHOH YCIYrH (NP JHMYHOM
oOpaleHuH TrpaXIaHWHA) B JC€Hb PpErUCTpalldd 3asBICHHSA O IIPEIOCTaBICHUH
roCyapCTBEeHHOMN YCIyTH.

KputepueM NpuHATHS pelIeHHs MO afMHUHUACTPATUBHOM MpOLEAype SBIAETCA
OTCYTCTBME OCHOBaHHM JJi OTKa3a B TIpHeMe HeOOXOAUMBIX JOKYMEHTOB,
IIpeayCMOTPEHHBIX oapasaenoM 9 Pasznena II Pernamenra.

B cnydyae HanmuuMs OCHOBaHMM Ui OTKa3a B IIpHEME JOKYMEHTOB,
IpeaIyCMOTpPEeHHbIX moapasmenoM 9 Pasgenma II PermameHra, OTBETCTBEHHBIH
cotpyauauk OC3H Bo3BpalaeT ux 3asBUTEIIO.

IIpu otcyTcTBHM Yy 3asBHUTEIS 3aII0THEHHOI'O 3asBICHUS MU €0 HEIPaBHIBHOM
3alOJTHEHUM CHEIMAJIACT, OTBETCTBEHHBIH 3a IIpUEM JOKYMEHTOB, IIOMOraeT
3asBUTENIO HAIIUCATE 3asBIICHUE.

Pe3ynbsTaToM aAMHUHHCTPaTUBHOMN NpOLIEXYpH! SBIAETCI IPUHATHE JOKYMEHTOB
OT 3asBUTEN.
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O6umii MaKCHUMANbHBII CPOK BBHIIONHEHHS AJMUHHCTPATHUBHEIX JEeHCTBUM
pa6otarkoM OC3H cocrasnser 15 MUHYT Ha KaXXI0T0 3as BHTENS.

2.1.2. ®opMmupoBaHue U HaNpaBICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OPraHbl
(opraHHM3alLKy), yYacTBYIOIME B IPEIOCTABICHHM rOCY IapCTBEHHOH YCIIYTH.

OcCHOBaHMEM I Havajla aJMUHUCTPATUBHOM IIPOLIEAYPHI SBJISETCA OTCYTCTBHE
cBeleHMH, ykazaHHBIX B moppaszmene 7 Paspenma II Pernmamenta, u HEOOXOIUMOCTh
OCYIIECTBIEHHS  BBIOODOYHBIX MPOBEPOK  JOCTOBEPHOCTH  IIPEJOCTaBICHHBIX
3as{BHUTENIEM CBEJICHUM.

Cneupamuct OC3H B TeueHHe 4 9acOB C MOMEHTa PETHCTPAalUU JOKYMEHTOB
HalpaBiIsIeT 3ampoc O IPEeICTaBICHMM CBEIACHMH B OpraHbl W OpraHM3alluy,
y4acTBYIOIIHE B MPEIOCTaBICHUHN TOCYJAPCTBEHHOM yCIIyTH.

KputepreM mOpHHATHAS peHOIEHH O IOATOTOBKE M  HAMpaBICHHH B
YIIOJITHOMOYEHHBIE OpraHbl 3allpOCOB  SBIISETCSA HENpPE[CTaBlICHWE 3asiBUTENIEM
CBeJIEHHH, yKa3aHHEIX B mozapasaene 7 Pasgena Il Permamenta.

Pe3ynpTatoM aJMMHHCTPATHBHOMN MPOLEAYPHI SBIAETCA HOMy4YeHHe CBEIEHUH,
MepevrClIeHHbIX B noapaszene 7 Pasgena Il Permamenra.

Cnoco6oM ¢uKcaluu pe3ysTaTa BhITOJHEHN] aIMIHICTPATUBHON IIPOLENYPEI
SIBILIIOTCSL. OTBETHI, MOJy4YeHHbIE U3 COOTBETCTBYIOIIUX YITOJHOMOYEHHBIX OPraHOB C
MCTIONB30BaHHEM MEXKBEIOMCTBEHHOIO HHGOPMAIIHOHHOTO B3aUMOEHCTBHS.

Crnemmamuct OC3H B ciyyae HeoGxomumocTd (OpMHpYET 3ampochl Ha
HONy4eHHE CBEEHHM, HeOOXOMUMBIX IJIS IPEOCTaBIECHHS TOCyJapCTBEHHON YCITyTH.

MeXBeIOMCTBEHHEIH 3apoc HampasisieTcs B GopMe 3JIEKTPOHHOI'O JOKyMEHTa
C WCIONB30BaHHEM €IHHOM CHCTEMBl MEXBEAOMCTBEHHOIO  3JICKTPOHHOIO
B3aMMOJEHWCTBHA M  IMOAKIIOYaeMBIX K  HEH  PErMOHalbHBIX  CHUCTEM
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMOACHCTBHSA, a MPH OTCYTCTBUU JOCTYIA K
9TOM CcHCTeMe - Ha OyMa)XKHOM HOCHTeNe C coOmofeHHeM TpeGoBaHMM
3akoHozaTenscTBa Poccuiickoii @enepaiyu B 06J1aCTH NEPCOHANBHBIX JTaHHBIX.

Cnemupanuct B TedeHHe 4 4YacoB C MOMEHTa IIOfa4yM 3asBJICHHS Ha
TNpeoCTaBlIeHHe TOCYAApCTBEHHOM YCIIyTH, 3alpalinBaeT AOKYMEHTHI (CBEICHHA),
yKasaHHBIe B moapasnene 7 pasgena I PermameHnra B paMKax MeXBeJIOMCTBEHHOIO
B3aUMOJIEMCTBHS, KOTOpble HAaXOMATCS B PacCHOpPSHKEHHUH IOCYJApPCTBEHHBIX OPIaHOB,
OpraHOB MECTHOT'O CaMOYTIPaBJIeHUs U MHBIX OPraHoB.

ITociie morydeHus: CBEACHMH, 3allpallliBaeMEIX B paMKax MEXBEIOMCTBEHHOIO
B3aMMO/IEHCTBHS, OCYIIECTBIAETCS MPOBEPKA IOIyYeHHBIX JOKyMEHTOB B TeUeHHe 15
MHUHYT.

Pe3ynpTaToM aJIMMHHCTPATHBHOM MPOLENyPhI ABISLETCS NOMyYeHHE CBEICHUH U
JIOKYMEHTOB, IIEPEYMCIIEHHBIX B moapasaeie 7 pasnena Il PermamenTa 1160 cBeneHuUA
00 UX OTCYyTCTBUHU.

2.1.3. Tlpunarue pemreHuss O TpegocTaBleHWH 160 06 oOTKase B
MIPENOCTaBICHAN TOCY JAPCTBEHHOMN YCITyTH.

OcHOBaHMEM I HavYajla aJIMUHHUCTPAaTHBHOM IpOLEAYpBl  SBIAETCA
HIOCTYIUIEHHE 3asABIEHHA IpakIaHuHa ¢ HeoOxoauMbIMU JokyMeHTamu B OC3H.

Cnemmamuct OC3H, OTBeTCTBEHHBIM 3a pacCMOTPEHHME 3afiBICHHUS O
IIpeJOCTaBJICHHH TOCYAapPCTBEHHOM yCIIyTH, IPOBEPsET IIPeJCTaBICHHEIN 3as BUTENIEM
MaKeT JOKYMEHTOB Ha IpeIMeT COOTBETCTBUS ACHCTBYIOLIEMY 3aKOHOIATEIbCTBY U
HaJIMYUS OCHOBaHMH I TIpelOCTaBIEHUS] MOCYAapCTBEHHOM YCIYTH, OCYIIECTBIISET
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BBOZ MHGpoOpMaiMud B 06a3y [JaHHBIX IONydaTelleld TIOCYJapCTBEHHOM YCIyrIH,
pacrevarsiBaeT BBIXOAHBIE (OPMBI, IPEIYyCMOTPEHHBIE NPOIPaMMHO-TEXHMYECKUM
KOMILIEKCOM, (POPMHpPYET JIMYHOE JEJIO 3asIBUTEIIA.

Pe3ynsTaToM agMHUHUCTPAaTHBHOM MpPOLEAYPHI ABJSECTCS NPUHATHA PELICHUA O
IpefoCcTaBlIeH!H THO0 OTKa3e B PEAOCTABICHUH I'OCYIapCTBEHHON YCITyTH.

O6muii MakCHMalbHBEIM CPOK BEHIMOJIHEHHWS aIMUHHUCTPATHBHOW IIPOLEYpHI
«IIpuHATHE pelleHMs O MPeNOCTaBIeHMH MO0 006 OTkasze B IPENOCTABICHUM
roCyJapCTBEHHOM YCIIyT» He NOJDKEH IPEeBHIATh 15 MUHYT.

KputepueM NpUHATHS pEeLIEHHS IO aJMHUHHUCTPATHBHOW NpONEAype SABIACTCA
HaJM4Me€ WIA OTCYICTBHE€ OCHOBaHMM Ul OTKasa B  IPeJOCTaBICHHH
TOCyAapCTBEHHOM yCIIyTH.

Cnemuamict OC3H, duxcupyeT pesysbTaT NpefoCTaBIeHHs rocyIapCTBEHHOM
YCIyTH:

BhIlaeT (M0 TpeOOBAHMIO) 3asBUTENIO YBEJOMIIEHME O IPEJOCTaBIICHUH
roCyJIapCTBEHHOM yCIIyrd UK 00 OTKa3e B €€ IIPEAOCTaBICHHUH.

2.1.4. ®opmupoBaHHE BBILIATHBEIX JTOKYMEHTOB H HMX Iepelada OpraHM3allud,
OCYIIECTBIISIOIIEH BBIILIATY.

OcHOBaHMEM I HavYajla aJMUHUCTPATUBHOM MpPOLENYPBl  SBISACTCSA
MIOCTYIUIEHUE JIMYHOTO Jiejia CIEHUAIUCTY 110 BBIILIATE.

Croenpanycr, KOHTPONUPYIOIIKHM omepamud 10 (OPMHPOBAaHMIO BEIIUIATHBIX
JIOKYMEHTOB, BBINIONHSET B 0a3e MaHHBIX IONydaTeledl rocylapCTBEHHOW YCIYTH
IIPOBEPKY:

CYMMBI K BBIILJIATE;

OIOKETHBIX HCTOYHHUKOB ()HHAHCHUPOBAHMUS;

cnocoba BBINJIATHI,

BBIIUIATHBIX PEKBU3UTOB.

Crenuanuct 1o BhIILIATE:

(¢opMUpYeT BBIIIJIATHBIE JOKYMEHTBI:

B BHJI€ BEJJOMOCTEH Ha JIOCTABKY CYMM BBIILIATHI OpraHU3aIisIMH (enepanbHoi
ITOYTOBO# CBSA3H, KPEIUTHBIM OpraHM3ALMIM WM JOCTaBOYHBIM IIPEATPUATHSAM;

MIPOBOAMT aHAJIN3 CIIUCKA eI, He IIONABIIKX B BEIIIATHEIE JOKYMEHTHI.

OCYILECTBJISET Ilepeiady BeJOMOCTEM Ha OpraHu3anuy QeiepalbHOM I0YTOBOA
CBSI3H, KPEAUTHBIM OpraHU3alUsIM MM JOCTABOYHBIM IPEAIPUITHAM

K BegoMocCTsIM Ha JOCTaBKy NMPUIIATratoTCs PEECTp - OTYET B TPEX IKIEMILIAPAX
U COIIPOBOAMTEIbHAS OIKCH B ABYX 3K3EMILIIpax;

CrierainucT, KOHTPONUPYIOIIUN Onepaluy 10 (OPMHUPOBAaHHIO BEIILIATHBIX
JOKYMEHTOB, TPOBEPAET NMPaBIIBHOCTh U IOJTHOTY OIEpalLHH.

AnmuHHCTpaTOp 0a3 AaHHBIX nepel GOpMUPOBAHHEM BBHIILUIATHBIX JOKYMEHTOB
BBHIMOJIHAET KOHTPOJIb 6a3bl JaHHBIX U [NI00AIbHBIA KOHTPOJIb 0a3bl JaHHBIX.

OOmmii MakCHMA&IBHBIAH CpPOK BBITIOJTHEHUS AJAMHWHHCTPATUBHOM IIPOLELYPHI
«@opMupoBaHMe BBHIIUIATHBIX JOKYMEHTOB UK WX Ilepefadya OpraHHM3alluH,
OCYIIECTBISIONIEH BHIIIATY» He JOJDKEH MPEBBINIATh 3 4acoB.

CrenuainucT, KOHTPOJHUPYIOIIUH omepanuyd Mo (OPMUPOBAHMIO BBHIIIATHBIX
JOKYMEHTOB, afMHHUCTPATOp 6a3 AaHHBIX BBINOJHSIIOT B 6a3e AaHHBIX MOIydYaTeled
Mep COLMAIBHOM MOAAEPKKH IMPOBEPKY.
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KpurepueM NpUHATHA PEIIEHUS IO aJJMMHHMCTPATUBHOH Npolexype sSBIACTCH
[IOJIOXKHUTENHHOE IPUHATHS PELICHUS O TIPeIOCTaBICHUH rOCyJapCTBEHHOM YCIIyTH.

IMpenocTaBiieHHe TOCYAAPCTBEHHOM YCIIYTH 3aBEpINAETCA [pU mepeaatde OC3H
BBITUIATHBIX JOKYMEHTOB B BHJIE€ BEIOMOCTEH U CIMCKOB KPEAMTHBIM OpraHM3allHsiM,
opramsamusM  (efepalbHOM  IIOYTOBOM  CBA3M WM HHBIMH cyOBexTaMm,
OCYIIECTBIAIOLIAM IEATENBHOCTD 0 JOCTaBKe COLMATBHBIX BBHIILIAT, B COOTBETCTBUH
C 3aKJII0YEHHBIMH JOrOBOpaMH (COralIeHUsAMH).

3. Iopsizok ocymecTB/ICHHs aAMHHACTPATHBHEIX Npoueayp
B 3JIEKTPOHHOM (popMe, B TOM YHCJIe C HCNO0JIbL30BAHHEM EIIT'Y.

3.1.IlpenocTaBieHre HHpOpMaluM O TMOPSAAKE H CPOKaxX MPEeNOCTaBICHHA
YCIIyTH.

HubopMaIyio 0 MpeJOCTaBIeHUH TOCYIapCTBEHHOA YCIYTH 3asBUTENb MOXKET
INOMY4YUTh Ha OQUIHMAIBLHBIX CaWTax MHUHTpYZAaA obnmactu, OC3H, a Ttakke ¢
HCTIONB30BAHAEM X SJIEKTPOHHOI IIOUTH B OPSIKE, YCTAHOBICHHOM B IIOApasaene 3
Pazgena I Pernamenra.

WH}pOpMAaLHIO O MpeJOCTaBICHUH IOCYJapCTBEHHON YCIyTH 3asBUTEH TaKkKe
MOT'YT IOJy4aTh ¢ ucnonb3oBanueM EINY.

3.2. 3anucse Ha npuem B OC3H 111 nogayu 3amnpoca o nNpeA0CTaBICHHH yCITyTH.

B nensx mpemocTaBieHHs rOCYJapCTBEHHOH YCIIYyTH OCYIIECTBIISECTCS IIPHEM
3agBHTENIEH 10 IpeaBapUTENbHOM 3aIKCH.

ITpn oprammsanuu 3anucu Ha npueM B OC3H 3asBuremo ofecneunBaeTcs
BO3MOXKHOCTb:

o3HaKoMJIeHHs ¢ pacrucadueM pabotsl OC3H mu60 ymoJIHOMOYEHHOrO
pabotuuka OC3Ha Takke C JOCTYIHBIMH [UId 3allMCH Ha IIpUeM JaTaMH H
WHTEpBaJlaMHi BpEMEHH IpHeMa;

3amucH B J00ble CBOOOAHBIE A IIpHeMa OaTy M BpeMs B IMpeaenax
ycranoBneHHoro B OC3H rpaduka npuema 3asBUTEINEH.

3.3. Ilogaua 3asBUTENIEM 3aIIpOCa U UHBIX JOKYMEHTOB.

dopMupoBaHHE  3ampoca  3asdBUTEIEM  OCYILIECTBILIETCS  ITOCPEACTBOM
3aIOJIHEHMsT 3JEeKTpOHHOM ¢opMmer 3ampoca Ha EIIIY 6e3 Heob6xomauMoCTH
JOTIOTHUTENBHOM IIOIaYH JOKYMEHTOB B KaKoH-THO0 HHOH dopMme.

Ha EIT'Y pasMeinaioTcs 00pa3siisl 3alI0THEHHAS JIEKTPOHHON (GOPMEI 3a11poca O
IIpeOCTaBIEHNH YCIYTH.

ITocie 3amONHEHHs 3asfBUTEIEM KaKIOTO M3 IOJiel SJIEKTPOHHOH (QOpMEI
3ampoca  OCYIIECTBISIETCS  aBTOMaTHdecKas (OpMaTHO-JIOTMYECKas IIpOBEpKa
c(hOpMHPOBaHHOIO 3ampoca. IIpy BBIABIEHHMM HEKOPPEKTHO 3aIllOJHEHHOIrO II0JIA
9JIEKTPOHHOM (POPMEI 3ampoca 3asBHUTENIb YBEIOMIIAETCS O XapaKTepe BBIABICHHOM
OIMOKA M TOPAAKE €€ YCTPaHEHHs IOCPEACTBOM HHGOPMAIHOHHOTO COOOIICHHMS
HETOCPEICTBEHHO B SJIEKTPOHHOM ¢opMe 3ampoca.

IIpu dpopMupoBaHUM 3ampoca 3asBUTEIO 00ECIIEINBAETCS:

BO3MO)KHOCTh KONMPOBAaHHUS M COXPAaHEHH 3alpoca M HHBIX JTOKYMEHTOB,
HEOOXOMMEBIX JIJIS TIPEIOCTABICHHS rOCYJapCTBEHHON yCIIyTH;

BO3MOXKHOCTh II€YaTH Ha OyMa)XHOM HOCHTelle KOIHH 3JIeKTPOHHOH (OpMEI
3arnpoca;
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COXpaHEHHe paHee BBEJEHHBIX B JJIEKTPOHHYIO (opMy 3ampoca 3Ha4eHHH B
mo6oii MOMEHT IO JXEINaHHIO IIOJL30BaTeNisi, B TOM YHCJI€ NPH BO3HUKHOBECHHH
omKM6OK BBOAA M BO3BpaTe [l MOBTOPHOTO BBOJA 3HAYEHHIl B 3NIEKTPOHHYIO QopMy
3anpoca;

3aOJIHEHNE MOJIel AIeKTPOHHOH (GOpMBI 3ampoca 0 Hadala BBOJAA CBeJeHMH
3asBUTENEM C WCIONB30BaHHEM JAHHEIX, pasMelleHHBIX B (deleparbHOH
rocyZapcTBeHHOM MH(pOpMaIuoHHOM cucteMe «EnuHas cucTeMa WASHTHGUKAIMK H
ayTeHTHOHKaIMM B HHOpacTpykType, obecrmeunBaromed HHGOPMAIHOHHO -
TEXHOJIOTHYECKOE B3aMMOAECHCTBHE MH(POPMALMOHHEIX CHCTEM, HCTIONB3YEMBIX VA
TIPEfOCTaBIIEHHA TOCYJapCTBEHHbIX U MYHUIIMIATBHBIX YCIYT B 3JIEKTPOHHOK dbopme»
(nanee — ECHA), u cBenenuii, omy6mukopanaeix Ha EINY, oHIIATEHOM calTe, B
yacTH, Kacaromeiics ceefenuii, orcyrcTByionmx B ECUA;

BO3MOJKHOCTh BEPHYTHCS Ha JIOGOW K3 JTAllOB 3alOJHEHHs 3JIEKTPOHHOH
dopMEI 3anpoca Ge3 moTepu paHee BBEAEHHON MH(DOpMAIIUH;

BO3MOHOCTH AocTymna 3assurens Ha EIII'Y k paHee IOJaHHBIM MM 3alIpocaM B
TeueHHe He MeHee OJHOTO O3, a TaKKe YaCTHYHO COpPMHPOBAaHHEIX 3alpOCOB — B
Te€YeHHEe He MeHee 3 MECSLEB.

ChopMHpOBaHHbI# ¥ NOANKUCAHHBIN 3aIIPOC H HHBIE JOKYMEHTHI, HEOOXOHMBIC
VIS TIpEIOCTABIEHNS TOCyAapCTBeHHOM yeinyTH, Hanpasisarorcs B OC3H mocpenctsoM
EITY.

3.4. Ipuem u peructpauus OC3H 3amnpoca 1 HHBIX JOKYMEHTOB;

OC3H ofbecneunBaeT B DJJIEKTPOHHOH ¢opMe IIpHEM  JIOKyMEHTOB,
HeOOXONUMBIX JUIA TpEeJOCTAaBIEHHs YCIyI'H, M perucTparmio 3ampoca 0e3
HeOOXOJUMOCTH IIOBTOPHOTO IPEJOCTaBIECHHU 3asiBUTENEM TaKHX TOKYMEHTOB Ha
OyMa)XHOM HOCHUTEIIE.

TTocne mpUHATHA 3ampoca 3aABUTENS JODKHOCTHBIM JIMIIOM, YIIOJHOMOYSHHBIM
Ha Ipef0oCTaBlIeHHe rOCYIapCTBEHHOM yCIIyrd, CTaTyC 3aIpoca 3asiBHUTEN B JIMIHOM
kabunere Ha EITT'Y oOHOBIIsETCS A0 CTaTyca «IPUHSATON.

3.5. ITomy4enne 3asBUTENIEM CBEACHUN O XO/IE€ BHIIIOIHEHUA 3apoCa.

INpenocTaBieHue B 3JIEKTPOHHON ¢opMe 3asBUTEIIM HHPOpMAMH O XOAe
TIpeIOCTaBIIeH s yCIIyru ocymecTsisiercs nocpeacrsom EINNY.

IIpu npeaoCTaBIeHHH YCIYTH B SJIEKTPOHHOM (opMe 3asBUTEINIO HAPABIISETCH:

yBegomieHre o 3ammcu Ha npueM B OC3H, copepxainee CBeleHHSA O nare,
BpEMEHH M MECTE IIPHEMA;

yBeIOMIIEHHE O MpHEMe ¥ PpEeriucTpaliy 3ampoca M MHEIX JOKYMEHTOB,
HEeOOXOAMMEIX JIIs IIPEJOCTABIECHUS YCIYTH, CoepiKamiee CBeeHNs O (paKTe ImpueMa
3ampoca M JOKYMEHTOB, HEOOXOOWMBIX Ui IPEJOCTaBICHHUA YCIyrW, X Hadaie
IIPOLEIyPBI IPEAOCTABIEHHS YCIYTH, a TaKXKe CBEJCHHUS O AaTe M BpEMEHH OKOHYAHUS
IpeaOCTaBlIEHHS yCIyrH MO0 MOTHBHMPOBaHHEIA OTKa3 B IPHEME 3alpoca M HMHBIX
JIOKyMEHTOB, HEOOXOAMMEBIX JUIS IIPEIOCTABIIEHUS YCIIyTH;

YBEIOMJIEHHE O pe3yJbTaTax PACCMOTPEHHS JOKyMEHTOB, HEOOXOOMMBIX VIS
IIPeOCTaBIEHH YCIYTH, COJEpiKallee CBEJEHHS O IPHMHATHH IIOJOXHTEIBHOTO
pelIeHHs O TIIPEJOCTaBJIEHHH YCIYI'M UM BO3MOXHOCTH IIONyYHUTh Ppe3yNbTar
IPEAOCTABIIEHHUS YCIYTH TM60 MOTUBUPOBaHHEIH OTKa3 B MPEJOCTaBICHUH YCIIyTH.

3.6. BzaumogeiictBue OC3H ¢ uHBIMU OpraHamM¥ BIacTH, OpraHU3alldsIMH,
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Bzaumogeiicteue OC3H, npenocTaBisiOIIHX TIOCYyAapCTBEHHYIO YCIYTry, C
MHBIMH OpPTraHaMM rOCYHapCTBEHHOH BIIaCTH, OpraHaM{d MECTHOTO CaMOYIMpPaBICHUS U
OPraHM3alMsIMH OCYIIECTBIAETCS B pPaMKax 3JIEKTPOHHOIO MEXBEIOMCTBEHHOI'O
B3aUMOJICHCTBHS IIPH HEIPEICTABICHUN 3ajiBUTENEM JOKyMEHTOB, yKa3aHHBIX B
noapaszeine 7 paszena Il PernamenTa, Mo COGCTBEHHOM HHULAATHBE.

3.7. IlomydeHue 3asiBUTENIEM pe3yIIbTaTa.

IlpemycMOTpeHO IIONydeHHE 3asdBUTENEM pe3yibrara IPENOCTaBICHUA
roCyapCTBEHHOM YCIIyTH B JJIEKTPOHHOM dopme. B cirydae oTka3a B IpeIOCTaBICHUH
roCyJIapCTBEHHON YCIIyTH 3asABHUTENb MOXET IOJYyYUTHh YBEJOMIICHHE B 3JIEKTPOHHOM
BHJIE.

3asBHTENIO IPENOCTABIACTCS BO3MOXHOCTh COXPaHEHHS JJIEKTPOHHOTO
IOKYMEHTA, SIBJISIOLIEr0ocs pe3ylIbTaToOM INpeJOCTaBlIeHHs yCIyTH U IIOAMHCAHHOIO
YIIONHOMOYEHHEIM  JO/DKHOCTHBIM  JIMIIOM C  HCIONB30BaHHMEM  YCHIICHHOH
KBaTH(ULIKPOBAHHON 3JEKTPOHHOM IOAIMCH, HA CBOMX TEXHUYECKHX CPEACTBAX, a
TaKKe BO3MOXHOCTh HAIlPaBJIEHUSA TaKOro 3JIEKTPOHHOIO JOKYMEHTa B MHBIE OpraHbl
(opranuzanun).

3.8. OcyIiecTBieHHEe OIIEHKH KauyeCTBa NPEAOCTaBICHUs yCIyTH.

3asBUTENIM 00€CIIeYBAETCS BO3MOXHOCTD OLICHUTH JOCTYIMHOCTh M Ka4E€CTBO
rocymapcTBeHHo# ycimyru Ha EIII'Y.

3asgBUTENh BIpaBe OIEHUTH KA4eCTBO IPEJOCTABICHHSA TIOCYAapCTBEHHOH
YCIyrH ¢ TIOMOINBIO YCTPOMCTB IOABHKHOM panuoTene(OHHOW CBSA3H, C
ucnons3oBanmeM EIN'Y, TepMHHAJIBHBIX YCTPOMCTB B  COOTBETCTBUH C
noctaHoBienneM IlpasutensctBa Poccuiickoit ®epeparuu ot 12.12.2012 Ne 1284
«O6 omeHke rpaxaaHaMd SQQEKTHBHOCTH JESTEIbHOCTH  PyKOBOAHMTENEH
TEepPUTOPHANLHBIX OpPraHOB (eepaIbHBIX OPraHOB HCIIONHUTENBHOM BIAacTH (X
CTPYKTYPHBIX TIOApa3fieieHui) U TEPPUTOPHAIBHBIX OPraHOB TIOCYAapCTBEHHBIX
BHEGIOKETHHIX (OHAOB (MX pETHOHAIBHBIX OTHENEHHMH) C YYETOM KadecTBa
IIPeIOCTaBIIEHUS UMH I'OCYJapCTBEHHBIX YCIYT, a TakKe O NIPUMEHEHHH PE3yJIbTaTOB
yKa3aHHOH OIIEHKM KaK OCHOBaHUS Ui MPHHATHA pElIEHHH O JOCPOYHOM
IpPEKpallleHHH  HCIIONIHEHHUST  COOTBETCTBYIOIIMMH  DYKOBOIUTENSAMH  CBOHX
JOJDKHOCTHEIX 00S3aHHOCTEN.

3.9. Jlocyme6Hoe (BHecymeOHOe) oOXaloBaHWE pEIIEHWH H ICHCTBHH
(Ge3meiicTBHs) OpraHa, JAOJDKHOCTHOTO JIMIAa JHOO roCyJapCTBEHHOIO CIIyKallero,
MPEeIOCTABIISAIOIIEr0 FOCY AAPCTBEHHYIO YCIIYTY.

Jocyne6roe (BHecye6HOe) 06KaTOBaHUE PeILeH it 1 AeiicTBHH (6e3eicTBHS)
opraHa, JOJDKHOCTHOTO JHIa JIMOO ToCyJapCTBEHHOTO CIYXAIEro B 3JIEKTPOHHOH
(hopMe OCYIIECTBISIETCS B IIOPAAKE, IPeTyCMOTPEHHOM pasenoM V Perinamenra.

3.10. Unsle neiicTBus, HeOOXOMUMEIE IS MPEJOCTABICHUS I'OCYAapCTBEHHOM
YCIYTH.

WHele neficTBHs, HEOOXOAUMEIE JUIS IIpeIOCTaBICHHs TOCYyAapCTBEHHOM YCIIyTH
B DJIEKTPOHHO# (hopMe, HOpPMATUBHBIMH IIPABOBEIMU aKTaMHU HE IIPELyCMOTPEHEI.

4. HOPH}IOK HCIOPaBJACHHSA JONYILICHHbIX OIICYATOK H om0OK B BLIAAHHBIX B
pe3yjaesTaTe NpexoCTaB/JICHUA rocyaapc*mel-moii YCayra 10KyMeHTax

Brigaua JOKYMEHTOB B p€3yJIbTaTC NIPCAOCTABIICHUSA I OCYﬂapCTBeHHOfI YCIYyIru
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He IIpelyCMOTpEHA.
Pasges IV. ®opMbl KOHTPOJIS 32 MPeJOCTaBIeHHEM roCyAapCTBEHHOH yCIyrn

1. Ilopsaok ocyliecTB/IeHHs! TEKYIero KOHTPOJISA 33 CO0/II0leHHeM H
HCIIOJIHEHHEM OTBETCTBEHHBIMH A0JKHOCTHBIMH JIHIAMH NOJI0KeHHH
aAMHHHCTPATHBHOrO PerjaMeHTa H HHbIX HOPMAaTHBHBIX PABOBLIX AKTOB,
YCTAHABJIHBAIOIMAX TPeGOBaHU K NPEJOCTABICHHIO FOCYAaPCTBEHHOMH yc.Iyry, a
TaK’Ke IPHHATHEM pellIecHHH OTBETCTBEHHbIMH JIHIAMH

Texkymmii KOHTpPOIL 3a COOIIOAEHHEM IIOCIENOBATELHOCTH JACHCTBHI,
ONpeleNIeHHBIX  aAMHMHUCTPAaTMBHBIMM  IpoNeaypaMd IO  IPEIOCTaBICHUIO
rOCYJapCTBEHHOH YCIYTH OCYyINecTBisercs moDKHOocTHRIMM Jauumamu  OC3H,
OTBETCTBEHHBIMH 33 OPraHM3alMIO paboThl MO NPENOCTABICHHIO TOCYIapCTBEHHOH
YCIYTH.

IlepedeHb JODKHOCTHBIX JIMI, OCYIIECTBIIOIMX TEKYI(UA KOHTPOIB,
ycTaHaBnuBaercss npukasamu pykoBogurens OC3H, mojoxeHHsSMH O CTPYKTYPHBIX
moIpa3AelIeHUAX, JODKHOCTHBIMH PETTIaMEHTaMH M JOJDKHOCTHBIMU HHCTPYKIUAMH.

[TepHOUYHOCTS OCYIIECTBICHHMS TEKYLIEr0 KOHTPOJsS YCTaHABIMBAaCTCHA
pykoBogurenem OC3H nubo ero 3aMecTHreneM, OTBETCTBEHHBIM 3a OpraHH3aIHIO
paboTHI 1O MPEeXOCTABIECHHUIO TOCY AAPCTBEHHOM YCIYTH.

Tekymuii KOHTpONb OCYIIECTBISETCA IIyTEM IPOBENCHHUS OKHOCTHBIMH
NMHLAMM, YKa3aHHBEIMA B HACTOSINEM MOApasfeie, IPOBEPOK COOMIONEHHA H
HCIIOIHEHHS  CIIEIAAIACTaMHM  IIOJIOXKEHMHM  aJIMHMHHMCTPATHBHOIO  perjaMeHTa,
TIOJIO)KEHUIT HOpMATUBHBIX IIPAaBOBBIX AKTOB.

2. Iopsa0OK ¥ NEPHOAHYHOCTH OCYIIECTB/ICHHS INIAHOBBIX H BHEILUIAHOBBIX
NpPOBEPOK MOJHOTHI H Ka4eCTBA NPEAOCTaBJIeHHS rOCYJapCTBEHHOM yCIyTH, B
TOM 4YHCJIe HOPAA0K H GopMbI KOHTPOJIs 32 MOJTHOTOH H Ka4eCTBOM
NpeAOCTABJICHHS IrOCyAapPCTBEHHOH yCJIyIH

KOHTpONbp 3a IOJHOTOM ¥ KA4eCTBOM TMPENOCTaBIEHUS TIOCYJapCTBEHHOH
YCIyTH BKJIIOYaeT B Ce0A IMpOBEACHHE TMPOBEPOK, BBIABICHHWE H YCTpaHCHHE
HapyIIEeHH TIpaB IOJlyyaTelleldl TOCyAapCTBEHHON YCIyTH, PaCCMOTPEHHE, IIPHHATHE
pelieHuii M TOATOTOBKY OTBETOB Ha OOpallleHHs IOIydaTelieli rocyAapCTBEHHOH
YCIyTH, comepalime xano0bl Ha aeiictsus (Gesneiictue) crerpanucroB OC3H, u
OCYILECTBIIAETCS JOJDKHOCTHBIMH JIMIIAMU MUHTpYJIa 00JIaCTH.

IleprogMYHOCTE  OCYINECTBIEHHS  MPOBEpPOK IIONHOTHI X KayecTsa
TIPeIOCTaBJIEHUs T'OCYAapCTBEHHOM YCIyTH yCTaHaBIMBAeTCS MHHHCTPOM Tpyda H
COLIMAIBHOTO pa3BUTHA PocTOBCKO# 06acTy.

IlpoBepky TOJHOTBI M KadecTBa INPENOCTABIECHUS TOCYAapCTBEHHOM YCIIyTH
OCYIIECTBIISIOTCS Ha OCHOBaHMH IIPABOBBIX aKTOB (IIPHUKA30B).

ITepHOogUYHOCTE NPOBEACHHUA IIPOBEPOK HOCHT IUIAHOBBIM  XapakTep
(oCyIIecTBIsSETCS HAa OCHOBAHMHM IIOJIYTOZOBEIX KM TOJOBBIX IUTAHOB DPabOThI),
TEMaTHIeCKHii xapakTtep (MpoBepKa IPEeAOCTaBIIEHUSA TOCYJapCTBEHHOM YCIYId
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OTHEJBbHEIM KaTeropHsM MOiydaTelell rOCyJapCTBEHHOH YCIyr) H BHEIJIaHOBBIH
XapaxTep (110 KOHKpETHOMY OGpaIllEHHIO IOy aTeNs] roCylapCTBEHHOH YCIIyTH).

3. OTBETCTBEHHOCTH FOCYAAPCTBEHHDLIX CJIY/KALIUX OPraHa HCIOIHUTEIbHOH
BjacTH PocToBcKol 06J1aCTH M HHBIX JO/KHOCTHBIX JIMI 32 PelIeHHs U
neiicTBug (Ge3geiicTBHE), NPUHEMAaeMble (OCYIIECTBISEMbIE) B X0/1€
NPeAoCTABICHHS TOCYAaPCTBEHHOMH yCIyrH

OTBETCTBEHHOCTh 3@ COOMIOJCHMEM YCTaHOBIEHHBIX TpeOOBaHHH K
IIPEOCTABIEHHI0 TOCYIapCTBEHHOM YCIyrM BO3NIAaraeTcs Ha pabOTHHKA OC3H,
OCYIIECTBIIAIONIEr0 MpHeM IOKyMEHTOB, HaYallbHHKa COOTBETCTBYIOIIEro OTZAENA
OC3H, 0TBETCTBEHHOTI'O 3a IIPEJOCTaBICHHE TOCYJapCTBEHHOM YCIIyTH, PYKOBOAMTEIA

OC3H

3a HEBLINOJIHEHHWE WIHM HEHaJUleXalllee BBIIOJIHEHNE 3aKOHOAATEIBCTBA
Poccuiickoii ®ezmepauun u PocToBckoif 00IacTH IO BONpOCaM OpraHM3alluk H
IIpEeIOCTaBICHUA roCyJapCTBEHHOM YCIYTH, a TaKxKe TpeGOBaHHM
aMMHMCTPATHBHOrO pernamenTa, paborauku OC3H, rocyapcTBeHHBIE IPAKIAHCKHE
CIy)Xalllde MUHTpyZa oO6lacTH HEeCyT OTBETCTBEHHOCTP B COOTBETCTBHH C
NeHACTBYIOINM 3aKOHOAATEIECTBOM.

ITo pe3y;sTaTaM HpPOBENEHHBIX IIPOBEPOK B CIydae BBIABICHHS HapyIICHHH
IpaB 3asfBUTENII K BHUHOBHBIM JIMIIaM IIPHMEHSIOTCS Mephl OTBETCTBEHHOCTH B
MOpsiIKEe, YCTAHOBIEHHOM  JEMCTBYIOIMM  3aKOHOJATENBCTBOM  POCCHHCKOH
Qenepanum.

4. Ilonoxenns, XapaKkTepu3youue TpeGoBanus K MOPSAKY M (popMaM KOHTPOJIA
32 MpeJOoCTaB/IEHHEM rOCYyAapCTBEHHOMH YCJIyrd, B TOM YHCJIe CO CTOPOHBI
rpaxiaaH, HX o0beAHHEeHHH H OpraHu3anHH

Konrpons 3a 1mpefocTaBiieHMEM TOCYAapCTBEHHOM  YCIYTH  MOXeET
OCYILECTBIATHECS CO CTOPOHBI TpaXAaH, MX OOBEAWHEHMH M OpPraHM3alui ITyTeM
HampaBJIeHUs B ajpec MUHTpPY/Aa 00JIacTH:

IPEUIOKEHHIT O COBEpIICHCTBOBaHMM HOPMAaTHBHEIX IIPAaBOBHIX aKTOB,
pErIaMeHTUPYIOMMX  HpelOoCTaBlieHHe  JODKHOCTHBIMHM  JIHI[AMH OC3H
rOCyJapCTBEeHHOH YCIIyTH;

COOOIIEHMIT O HapyIIEHWH 3aKOHOB M WHBIX HOPMATHBHBIX IIPABOBBIX AKTOB,
HepocTatkax B pabote OC3H, uxX JOIKHOCTHBIX JIMI,

xanob mo ¢akxram HapymeHus monkHocTHeIME jmiamd OC3H mpas, cBo6on
WM 3aKOHHBIX HHTEPECOB IPaXKAaH.

Pasnen V. HocyneGublii (BHecyaeOHblIT) MOPSXOK 00:xKa/IOBAaHHS PeIIEHHi B
AelicTBuii (Ge3neiicTBHSA) oprana, NpeJoCTABJSIONIEr0 rocyAapCTBEHHYIO YCIIYrY,
a TaKoKe JOKHOCTHBIX JIHI

1. Undopmauusi JJisi 3aMHTepPeCOBaAHHBIX JIHI 00 HX NpaBe Ha JocyaebHoe

(BHecyneOHOE) 06:xkaioBaHue AeiicTBHil (Ge3aeiicTBHS) H (HJIH) pelICHHH,
IPHHATHIX (OCYIHECTB/JIEHHBIX) B X0€ NPEAOCTaBIeHHS FOCYAaPCTBEHHOM YCIyTH

20



3asBUTENM BIpaBe OOXKAJIOBAaTh pelIeHHs, IIPUHATHIE B XOJA€ NPEAOCTaBICHHUA
rocyZapCTBEHHOM yciTyrd (Ha JroGoM sTarne), JelicTus (6e3neicTBre) JOMKHOCTHBIX
nun MEHTpyAa obnactu, OC3H, mosnekmye 3a co6oi HapylleHHe IpaB 3asgBUTENICH
IpH NPEIOCTaBICHHHU rOCyJ1apCTBEHHOM YCIIYTH.

2. Opranbl rocy1apcTBeHHO# BJIACTH, OPraHH3alAH H YIOJJHOMOYCHHbIC Ha
paccMoTpeHHe 3xaJ100bI AOJIKHOCTHbIE JIHIA, KOTOPBIM MOXeT ObITL HaNpaBjeHa
’aJ100a 3asiBHTeJIsA B Aocy/Ae0HOM (BHecyneGHOM NMopsaKe)

2.1. Xanoba momaercs B NHChMEHHON ¢opme Ha OyMaXHOM HOCHTENE, B
anexktporHoi popme B OC3H.

Jano6sl Ha pemenwms u fAeiicteus (GesmeiicTsme) pyxosoamtens OC3H
IOJAIOTCSA B MUHTPYX 0061acTH.

2.2. XKanoba Ha pemenus u aeiictus (6esneiicteue) OC3H, HODKHOCTHOTO
auna OC3H, b0 TroCyZapCTBEHHOIO WM MYHHIIMIAIBHOTO  CIIY’>Kalllero,
pykoBogurenss OC3H Moxer ObITh HampaBlieHa IO MOYTE, C HCIOJIB30BaHUEM
MH(OPMaHOHHO-TeIEKOMMYHHKALMOHHOM ceTr «MHTepHeT», OQHIMAIBPHOIO canTa
OC3H, ET'TIY, a Taxxe MOXET ObITh IPUHATA IIPH JIMYHOM NPHEME 3asiBUTEIIA.

3. Cnoco6bl mHGOpMHPOBaHHS 3asiBHTeJIel 0 mOpsAIKe NOJAAYH H
PacCMOTPEHHs Kaa00b], B TOM YHcJe ¢ Henoab3oBanuem EITY

HupopMHpOBaHHE 3adBHUTENEH O IOpPSJAKE MOLaYH M PAaCCMOTPEHHS XKAloOBI
IPOM3BOAMTCA IIOCPEACTBOM pasMeLleHHs AaHHOH HHGpOpMaluH B HHPOPMAIHOHHO-
TEIEKOMMYHHKAIIMOHHON ceTH «VIHTepHeT» Ha O(QUIMATBHOM CalTe MHHTpyZAa
obacth, EITT'Y u undopmanuonnsix creagax OC3H.

4. IlepeyeH HOPMATHBHBIX PABOBbLIX AKTOB, PEryJIHPYIOIIHX NOPSAAOK
AocyaedHoro (BHecyaeGHOro) 00ajI0BaHHA pelleHuii u NeiicTBuii (Oe3aeiicTBuA)
OpraHa HCIOJIHHTE/IbHOH BiacTH PocToBckoii 06/1acTH, IpeAOCTABJIAIOLIETO
rocyapcTBEHHYIO YCJIYTY, a TaKsKe ero JOKHOCTHBIX JIHII

IMopsinok momaylm ¥ pacCMOTpeHHs kalob Ha pelmeHus M ACHCTBHA
(Oe3nelicTBHE) MODKHOCTHBIX  JIAL, [PHHATEIE B  XOA€  IIPEeJOCTABIICHHUA
rOCyZlapCTBEHHOH  YCIyI'M, YCTaHOBJIEHHl IIOCTaHOBIeHHeM IIpaBUTENBCTBa
PocroBckoii obnactu ot 16.05.2018 Ne 315 «O6 yrBepxkaenuu IlpaBuin nogauu u
paccMOTpeHus Jkalo0 Ha pemeHus U JOeiictBua  (Oe3peiicTBUe) OpraHoB
WCIIOIHATENBHOM Bnacth PocToBCcKkOM 00MacTH ¥ HX JOJDKHOCTHBIX JIHIIL,
roCyapCTBEHHBIX rpaXXIaHCKHUX CITyXaIuX PocToBckoit obnacry,
MHOTOQYHKIIMOHANGHEIX ~ LEHTPOB  IPEIOCTABICHUS  TOCYJapCTBEHHBIX U
MYHHULMIIATBHBIX YCIyT PocToBCKO# 06s1acTi 1 X pabOTHHKOBY.

IlepedyeHr HOPMATHUBHBIX NPABOBBEIX aKTOB, PETYIHPYIOIIUX IOPAIOK
nocyne6Horo (BHeCyneOHOro) oGXKajJOBaHHA pelleHuit M OeiicTBuil (Oe3meiicTBHs)
opraHa HCIOJHUTENbHOM BiacTé PocToBckoif 00acTH, NpPenOCTAaBISIONIETO
TOCyJapCTBEHHYIO YCIYry, a Talkoke ero JO/DKHOCTHBIX JIMI[, pa3MellleH Ha
odpunraIbHOM caiiTe MUHTpyAa obactu u Ha EITTY.

Hauanpuuk
OT/eNa XXWINIIHBIX CyOcHuauit C.I1. lep6ax
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IIpunoxenue
K AIMHHHCTPaTUBHOMY PEIrTIAMEHTY
IpeaoCTaBIeHus rocy AapCTBEHHON
ycnyru «IIpenocraBnenue
MaTepUAIbHON ¥ MHOM MOMOIIH JJL
norpeGeHus»

HauvasbpHMKYy opraHa
COLMAaJIbHOM 3allMTH HACEeJI€HUA

(Dopoxm, panoH)
or

dbamvmMss, MMA, OTYECTBO
Anpec:

[lacriopTHEE OAaHHEBE:

(cepmsa, HoMep, KOTJa M KeM BBIOAH)

3AABJIEHUE
Ipoiny Ha3HAYMTL MHE COLMATEHOE II0co6He Ha IOrpeGeHre 32 yMepIero

TIPO’KMBABIIETO 110 aXPECY

Ha JeHp CMePTH yMepIIuii He TOAIEXKa 00S3aTeIbHOMY COLMATBHOMY CTPAXOBAHHIO Ha CITydai BpeMEHHOH

HETPYAOCIOCOGHOCTH U B CBA3H C MATEPUHCTBOM Ha A€Hb CMEPTH M HE ABIIANICS NIEHCHOHEPOM, a TAKIKE B Clly4yae

POXIEHHS MEPTBOPOKAEHHOTO PeGeHKa 110 MCTedeHuH 154 mHelt GepeMeHHOCTH (HYXKHOE NOTIEPKHYTh).
Brimnary nponry ocymecTBIATh

(N C4Ye€Ta 1 HANUMCHOBAHHE er).IPlTHOﬁ OpraHu3aliy HiIn Ne moYTOBOIO omenemm)

Hpencmmemme MHOI0 JOKYMEHTHI B KOIIMH JOKYMEHTOB B KOIMYCCTBE __ IUT., B TOM YHCJIC!
KomnmMda QOOKYMEeHTa, yIOoCTOBepAwlero JIMYHOCTh, = WT.;
CclipaBKa O CMepTHU mwT. ;
Konomnsa pr,ﬂOBOf;I KHIMXKM yMepuero mT.

ﬂ’ ]

(baMums, MMs, OTIECTBO)

(noamuce 3asBUTENA)

CBCL[BHPIS[, YKa3aHHBIC B 3a4BICHUH COOTBETCTBYIOT JOKYMCHTY, YAOCTOBEPSIOUIEMY JIMYHOCTD.

« » 20 r
(moamuch CIEMAIACTa)
Pacnucka-yBenoMIieHre

JOKYMEHTE M 3asBJIEHME IpPaxXIaHMHA PerMCTpPaUMOHHERE N
IPUHAI MOONUCH

(®.U.0. creumanmucTa opraHa COLMAJIbHOM 3alUMTH HaCeJIeHMA)
nata npyemMa OOKYMEHTOB " " 20 .

HaganpHuk

OTeNa XXWIUIITHBIX CyOCHIuit C.I1 lepb6ax».
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2. ITpunoxxenue Ne 2 U37I0KUTH B peIaKIiu:
«IIpunoxenue Ne 2

K IIOCTAHOBJICHHIO MUHTPYZa
obnactu

ot 24.06.2016 Ne 16

A}lMﬂHHCTpaTﬂBHBIﬁ perjiaMeHT npeaoCTaBJICHHUSA l"O(!y)IaPCTBeHHOﬁ YCIyra
«Bo3memenue 3aTpaTt, CBA3aHHbLIX C norpeﬁelmeM peaﬁn.ranponannblx JIAID>

Pasaea 1. O0uine moJioskeHust

1. IlpeameT pery,iupoBaHusl aAMHHHCTPATHBHOIO perjiaMeHTa

AJIMHUHHCTDATUBHEIA pPErNaMeHT IIPeJOCTaBICHHA TOCYIapCTBEHHOH YCIyI#
«Bo3MemieHre 3aTpaT, CBA3aHHEIX C MOrpeGeHHeM peaGHIMTHPOBAaHHBEIX JHID) (Hanee —
aIMMHHMCTPATUBHEIM periaMeHT) pa3paboTaH B COOTBETCTBHM ¢ (DelepanbHBIM 3aKOHOM
or 27.07.2010 Ne 210-®3 «0O6 opranm3anmy IpeAOCTABICHHSA TIOCyHapCTBEHHBIX H
MyHHMIMNATGHEIX yCIyr», O6nacTHBIM 3akoHOM 0T 22.10.2004 Ne 164-3C «O comanbHO#
NOMIEPXKKE TpaXk[OaH, IMOCTPAJaBIINX OT IOJIMTHYECKHX PENpPECCHID», MOCTaHOBICHHEM
IpasurenscTBa PocToBckoit obmact ot 15.12.2011 Ne 232 «O pacxomoBaHUH CPEACTB
obnacTHOro GIOMKeTa Ha IPEJOCTaBICHHME TPaXKJaHaM B LENAX OKa3aHUs COLMAIBHON
TIOJJIEP)KKH CyOCHOuii Ha oOIUlaTy OXXHIBIX IOMELIEHMH M KOMMYHAIBHBIX YCIYT,
MaTepraJbHOM W MHOM IIOMOINM JUIA IOrpeOeHus, Mep COLMalbHOM IIOJAEPKKHA B
COOTBETCTBHM C OTJAECIbHEIMM HOPMATHBHBIMH [IPaBOBEIMH aKTaMH COLMANbHOH
HAIpaBICHHOCTH, a Takke 00 YCIOBHAX U IMOpAAKE HX IPEIOCTaBICHUA» U
nocradoBnenuem IlpasurensctBa PocrtoBckoit obmactu ot 05.09.2012 Ne 861 «O
pa3paboTKe ¥ YTBEPKIAECHHHM OpPraHaMH HCIOJHHUTENbHOM BracTu PocToBckoi obmactu
aIMUHUCTPATHBHBIX pErjJaMeHTOB TMpeAOCTaBlIeHHS TOCyAapCTBEHHBIX YCIyr H
aJIMHHHCTPATUBHBIX PETIAMEHTOB HCIOJHEHHUS TOCyAapCTBEHHBIX (QYHKLMN» B ILEIAX
onTUMH3alIUK (TOBBIIEHUSA KayecTBa) NPENOCTaBICHUS TOCYAAapCTBEHHOM YCIYIH I10
BO3MELIEHHUIO 3aTpaT, CBA3aHHBEIX C MOrpeOeHHeM peaGHIMTHPOBaHHBIX JHI (Hanee —
rocyIapCTBEHHas yCIyTa).

AIMHAHHUCTpaTHBHBIA perjaMeHT YCTaHaBIMBAaeT CPOKA M IIOCIEIOBATENBHOCTH
aIMUHUCTPATUBHBIX MpPOLEAYp, aJAMUHUCTPATHUBHBIX ACHCTBHH MHHHCTEPCTBA Tpylda H
COITMAJIBHOTO pPa3BUTHA PoCTOBCKOM o6iacTé (mamee — MHUHTpPYZA oOJacTH), OpraHoOB
conuanpHOi 3amuTel HaceneHms (manee — OC3H), mnopsaok B3aMMOJEUCTBHSA C
3asBUTENIIMH, MHBIMH OpraHaMH TOCYJapCTBEHHOM BIACTH, YUYPEXKIECHUIMH H
OpraHM3allMsIMH ~TPH  TPEJOCTABIIEHHH  TIOCYAApCTBEHHONW  yCIyrd,  BKIIOYasd
OCYIIECTBJICHHE 3JIEKTPOHHOTO B3aMMOIEHCTBUS MEXY rOCydapCTBEHHBIMH OpTraHaMHy.

2. Kpyr 3asiBHTe/1€H

TNomy4yarensMu rocyAapCTBEHHOM yCIIyTH (Aajiee - 3asiBUTENH) ABJISIOTC:
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['paxaaHe, NpPeNNpHUATHS, yYpeXJAeHHs, OpraHH3alus, B3ABIIME Ha CeOs
OpraHM3alMI0 TOrpebeHns peaGHINTUPOBAHHBIX JHMI, MO0 CrHeLUaTH3HPOBAHHEIM
ciry>x6aM 1o BommpocaM IIOXOPOHHOIO Jiefa.

3. TpeooBanns k nopsaaKy HHGOPMHPOBAHHSI O NPEAOCTABICHHH
rocyapcTBeHHOH YCJIYIr'H

3.1. MudopMarys 1o BompocaM IpeJOCTaBIeHHs TOCY IapCTBEHHOM yCIyTH, O X0I€e
IIpefOCTaBIeHHs TOCYJapCTBEHHON yCIyrd, O MecTe HaXOxeHHs, rpaduke pabGoTsi
KOHTAKTHEIX TejieoHax, aapecax OQUIHAIEHBIX CAliTOB U 3J€KTPOHHOM MMOYTH MUHTPY A
o6mactu, OC3H pasMemaercs Ha MH(QOPMALMOHHBIX CTEHAaX ¥ OQHIMAIBHEIX CadTax
muHTpyaa obnacti, OC3H B demepansHoii rocyaapcTBeHHON HHPOPMAIMOHHON CHCTEME
«EAUHBIA TIOpTal TOCYJapCTBEHHBEIX M MYyHMIMIIANBHBIX YCIyr (QyHKnumi)» (namee —
EIII'Y), a TakkKe MpPeNOCTaBIsAeTCS 3aiBUTEISAM IIpM JHYHOM WIA INHCBMCHHOM
obpameHun B MuHTpyZ obnactd, OC3H B TOM Ymncie C HCIONB30BaHMEM CPEACTB
Tele()OHHON CBSA3H, IOYTHL, SJIEKTPOHHOM ITOYTHL.

Tenedon-aBrouHOpMAaTOp HE MIPEAYCMOTPEH.

IIpu orBerax Ha TenedOHHBIE 3BOHKH M YCTHBIE OOpAICHHS CIIELIHATHCTEHI
muHTpyga obmactu, OC3H mompo6Ho u B BexumBoi (opme HHGOPMHUPYIOT
0GpaTHBIIMXCA 110 MHTEPECYIOIIEMY UX Bompocy. OTBeT Ha Tele(OHHBIH 3BOHOK JOJDKEH
comepaTh WHGOPMAIMIO 0 HAUMEHOBAaHHHM OpraHa, B KOTODBIM ITO3BOHWI I'paXKAaHUH,
¢baMHUIME, IMEHH, OTYECTBE U JODKHOCTH pabOTHHKA, IPUHABIIETO TeI€()OHHbINA 3BOHOK.
[Ipy HEBO3MOXHOCTH JaTh OTBET Ha BONPOC TPaXTAHWHA, CHEHMANTUCT 00s3aH
IepeagpecoBaTh 3BOHOK YIOJTHOMOYEHHOMY CIEIHMAIUCTy. JIOJKHO IIPOM3BOJUTHECS HE
Oonee onHON mepeaapecalid 3BOHKAa K CHEIHMANUCTY, KOTOPBIM MOJXKET OTBETHTH Ha
BOIIPOC TpaxkaaHnHa. Bpems pasroBopa He JOJDKHO NpeBHINATh 10 MHUHYT.

Vkazannas nHGOpPMAIHs IPeAOCTABIIAETCS 3aIBUTENSIM OecIIaTHO.

Joctyn K MH(pOpMalMM O CPOKax W MOPSAKEe MPEeOCTaBIIEHUs IOCyJapCTBEHHOH
YCIIyTH OCYLIECTBIseTcs 0e3 BEIMOJHEHUS 3asBHTENEM KakHMX-Inbo TpeOGoBaHHM, B TOM
gyuciie 0e3 WCIIONB30BaHUSA MPOTPaMMHOIO oOOecredeHus, yCTaHOBKa KOTOpOrO Ha
TEXHUYECKHE CpeACTBa 3asBUTENI TpeOyeT 3aKIIOYeHHs JMIEH3MOHHOIO HJIH HHOIO
COTJIAllIeHHs ¢ IIpaBoobJaJaTeleM MPOrpaMMHOro o0ecriedeHus, NpeayCMaTPHBAIOIIETO
B3MMaHUE IUIATHI, PETUCTPAIMIO WM aBTOPU3ALMIO 3asgBHUTENS MM NPENOCTaBICHHE UM
MIEPCOHAIBHBIX JaHHBIX.

3.2. HHple BONPOCH 10 TMPEAOCTaBIEHUIO TI'OCYJapCTBEHHOM  YCIyI'H
pacCMaTPHBAIOTCA HAa OCHOBAaHHHM JIMYHOrO oOOpalleHHs TIpaXAaHWHA MIHM €ro
MPEACTAaBUTEIA.

Pa3pen II. Ctanaapr npegocraBiieHHs FOCYyAapCTBEHHOM yCayru

1. HanumeHOBanHe rocy1apcTBEHHOH YCIIYIH

Bo3menenue 3aTpaT, CBA3aHHBIX C norpe6eHHeM pea6mmmp013aHme JIMII.
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2. HaumMeHOBaHHe OPTraHa HCIOJHATENLHOM BaacTn PocToBekoii 00acTH,
HenocpeICTBEHHO NPeJoCTABIAIOIIEro rocyAapcTBeHHYI0 yCJIyry

[TpenocTaBieHne rocyJapCTBEHHOU YCIIyTH OCYIICCTBIIAETCS OC3H.

MHHTpYZ 06aCTH y4acTByeT B IIPEIOCTABIECHHH TOCYJapCTBEHHON yCITyTH B acTH
MHGOPMHUPOBAHHS ¥ KOHCYJIbTHPOBAHHMS 3asBUTENICH IO BOIPOCaM €€ IMPEeOCTaB/ICHuU, a
TalOKe B YACTH OCYLIECTBICHUS KOHTPOJIA 32 MOJTHOTOM M Ka4eCTBOM €€ MPENOCTABICHHS.

3anpemeHo Tpe6OBaTh OT 3asBUTENS OCYIIECTBICHHMS NEHCTBHH, B TOM 4HCIe
COTJIacoBaumii, HeOOXOMUMEIX i IONy4eHHs TOCYAapCTBEHHOM YCIYTY U CBSA3aHHBIX C
obpalieHHeM B HHBIE T'OCYJapCTBEHHBIE OPraHbl, OPraHbl MECTHOIO CaMOYINpPABJICHHA,
OpraHM3allV{, 3a HCKIIOYEHHeM IIOIydYeHHs YCIyT, BKIIOYCHHBIX B IIEPEY€Hb YyCIYT,
KOTOpHIE SIBJIAIOTCS HEOOXOAMMBIMH H  OOs3aTeNBHBIMH JUI  MPENOCTABICHHA
rOCy/IapCTBEHHBIX YCIYT, YTBEPXKACHHBI HOPMATUBHBIM IIPaBOBBIM aKTOM PocroBckoi
obnacTH.

3. PesyabTaT npeIocTaBjieHHs FOCyAapCTBEHHOM yCTyTH

Pe3yibTaToM MPeaOCTaBIeHUs rpakiaHaM rocyiapCTBEHHOM YCITyTH SBIACTCS:
HaszHayeHue u nepeuncieHrne OC3H neHeXHBIX CPEICTB Ha CUET 3asBUTEI,
OTKa3 B NPENOCTABIIEHUH TOCYAApCTBCHHON YCIyTHM M BO3BpPaT NPEACTABICHHBIX
JIOKyMEHTOB.
4. Cpoxn npeocTaBjieHHsI TOCYJaPCTBEHHOH YCJIYIH

IMpemocTaBieHne rocyapCTBEHHON YCIYTM OCYILIECTBIISIETCS B TEYEHHE OJHOIO
MecsIla co IHA MMOJAa4yy 3asBUTEIeM NOKYMEHTOB, YKa3aHHBIX B ITyHKTe 6.1 monpaszaena 6
HACTOSIIIErO pa3ena.

5. IlepeyeHb HOPMATHBHBIX NPABOBLIX AKTOB, PEryJIHPYIOIIHX NPEJOCTABJICHHE
rocyJapcTBeHHOM YCJIYyrH

IlepeueHp HOPMATHMBHBIX IIPAaBOBBIX AaKTOB, PEryIHpPYIOIIMX IPEAOCTaBICHUE
TOCyJapCTBEeHHOM YCIyTH, C yKa3aHHEM HX PEKBHU3UTOB M HUCTOYHHKOB OGUIMAIBEHOIO
oITy0TMKOBaHUS pa3MellleH Ha oHIIHaIBEHOM calite MUHTpyaa obnactu 1 EIN'Y.

6. UcyepnbiBalomuii nepeyeHb JOKYMEHTOB, He00X0AHMBIX B COOTBETCTBHH €
3aKOHOAATEJbHBIMH HJIH HHLIMH HODMATHBHBIMH NIPaBOBLIMH aKTaMH JJIsl
NpeAoCTaBJIeHHS FOCY1apCTBEHHOMH YCIYTH, YCJIyr, He00X0AHMBbIX H 00513aTe/IbHBIX
AJISl IPeJOCTaBJICeHHUsI FOCYIapCTBEHHO# YCJIyrd, CHoco0bl HX NOJyYeHHs
3asiIBHTEJSIMH, B TOM YHCJe B 3JIeKTPOHHO# (popMe, H MOPSAAOK HX NPeICTABJICHHSA

6.1. Jlns nmpenocTaBiieHNs rOCyAapCTBEHHON YCIYTH IpaKaaHaMU IIPeACTaBIsIOTCS:

3asBlIEHHE O IPENOCTaBJIEHHH TIOCYJIapCTBEHHOH YCIyrM IO (popMe COIIacHO
IIPUIIOXKEHHIO K Pernamenry;

KONHKs CBUACTENBCTBA O CMEPTH N0 ¢opme, ycTaHOBIeHHOH [IpaBuTenncTBOM
Poccuiickoii @eaepanuu (C npeabIBIeHAEM OpUTHHATA);

KOIMA TOKyMEHTa O peabminTaluy (¢ IpeabsaBIeHHEM OPUTHHANA);
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ITaTeXHBIE [JOKyMEHTBI, MOATBEep)KAalomne (akT NpOM3BeleHHBIX 3aTpar,
CBS3aHHBIX C morpeGeHueM, B 0OBeMe, HEOOXOAUMOM Uil OIUIaThl CIEAYIOIIMX BHIOB
yCIyT:

odopMIIeHHE JOKyMEHTOB, HEOOXOAMMBIX JUI IOrpeOeHusT yMepILero;

IpefocTaBieHne M JOCTaBka rpoba M APYTHX IIPEIMETOB, HEOOXONMMBIX IS
morpebeHus;

nepeBo3Ka Tena (OCTaHKOB) yMEpILEro K MecTy IorpebeHus (KpeMalym);

norpeGenue (KpeManus ¢ NocIeAyromel BEIAaYei yPHEI C IPaxoM).

JlomoNHUTENEHbIE BHAB YCIYT OILUIAYMBAIOTCS 3a CUET IPaXIaH, NPEeANpPHATHH,
yUpeXAeHHi M OpraHusalui, NpPHHABIIMX Ha cebs OOsM3aHHOCTh OCYIIECTBUTH
rorpeOeHue yMmepiero.

6.2. 3asiBleHHE M JOKYMEHTHI IS IPEIOCTABICHHS TOCYJapCTBEHHON yCITyTH MOTYT
65iTh npezcTasiens: B OC3H cremyromumu ciocobamu:

nocpeacTBoM uuHoro obpamienus B OC3H;

mocpeactsoM EINT'Y.

Jlnem o6palleHust 3a TOCYJapCTBEHHOM YCIYIOM CYMTAaeTCs Hara perHCTpaluu
sasgBinerus B OC3H.

B ciyuae eclii 1mojjaua 3asBIeHHS U JOKyMEHTOB IIporcxoauT nocpenctsom EINTY,
HOTOJHUTEbHAS TI0]aua 3asBlIeHHs] M TaKHX JOKyMEHTOB B Kakoi-1mbo uHOH ¢opme He
Tpebyercs.

3asBlleHHe M JOKYMEHTHI, HeOOXOQUMBIE Ui IPEAOCTaBIeHUA IOCYyAapCTBEHHON
yCIyrd, TpencTaBiisieMble B (GOpMe 3IEKTPOHHBIX JOKYMEHTOB, MOJIHCHIBAIOTCS B
COOTBETCTBHH ¢ TpeGopaHmamu @enepansHoro 3akoa ot 06.04.2011 Ne 63-®3 «06
SNIeKTpoHHOM moamucu» u PexepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «0O6
OpraHH3allM{ IIPEIOCTaBIEHH rOCY JapCTBEHHBIX U MyHHUIIUIAIBHEIX YCIIyT.

3agBneHHe ¥ [JOKyMEHTH (CBeleHUs), HEOOXOAMMSBIE IS  IIOTYyYCHHS
roCyJapCTBEHHOM YCIYTH, MOTYT OBITH HallpaBleHEl B pOpMe 3JIEKTPOHHBIX JOKYMEHTOB.

IIpy 3TOM 3asBNEeHUs H JOKYMEHTHI:

IOANMKCEIBAIOTCS B COOTBETCTBHH C TpeGoBaHmsMH DenepalbHOIO 3aKOHA OT
06.04.2011 Ne 63-®3 «O06 snexkTpoHHOM noxmucw» U crateit 21.1 u 21.2 OexepansHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3anuy NpeAOCTaBICHUS I'OCYJapCTBEHHBIX
¥ MyHHLMITAJIBHBIX YCIIyT»;

NpPECTaBIAIOTCA C HCHONB30BaHMEM OJJIEKTPOHHBIX HOCHTeNed ®  (MiM)
UH(POPMAITHOHHO-TEIEKOMMYHHUKALIMOHHBIX CeTel OOINero mols30BaHMs, BKIIOYas CETh
Hutepner:

JIMYHO WM Yepe3 3aKOHHOT'O IPEICTaBUTEIIS;

HHBIM CITOCOOOM, HO3BOJIAIOIIMM NEpeaTh B 3JIEKTPOHHOM BH/EC 3asABIICHHE H HHBIE
JOKYMEHTEL.

B ciyyae ecoum 1mojada JOKYMEHTOB mpoucxomuT mnocpenctsoM EINY
JIOTOJIHUTEIBHAS [10/1a4a TaKKUX JOKYMEHTOB B KaKoi-In6o uHO# popme He TpebGyercs.

7. AcuepubiBaloOIIKii NepeyeHb JOKYMEHTOB, HEOOX0AUMBIX B COOTBETCTBHH C

HOPDMATHBHLIMH NPABOBLIMHA AKTAMH JIA IPEA0CTABJICHHUS FOCYﬂaPCTBeHl’lOﬁ
YCJIYIrH, KOTOpbI€ HAXOAATCH B PaClOpPAKECHHH rocyJapCcTBC¢HHLIX OpPraHoB, OpraHoB
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MECTHOro CamMoynpapJ/IcCHHfI H HHbIX OPraHos, Y4YacTBYIOIIHX B npeaocTaBjICHUH
rocyz(achBeHnoifl YCJIYIH, H KOTOpbIE 328 BHTEJIb BIpaBe NMpeACTaBHTDb

Ipu meoGxomumocTu u B neiax nposepku OC3H mno cucreMe MeXBEIOMCTBEHHOTO
3]IEKTPOHHOTO ~ B3aMMOJEHCTBHS HA OCHOBAaHMM 3aKJIIOYEHHBIX COINIALICHHH O
ME)XBEIOMCTBEHHOM B3aMMOJEHCTBHM C COOJIOAEHMEM HOPM 3aKOHOAATENBCTBA
Poccuiickoit @enepaiini O 3allUTe MEPCOHATIBHBIX JaHHBIX 3allpallliBacT y OTACICHHI
ITeucuonnoro ¢onna Poccuiickoit Pepepai COpaBKy O pa3Mepe BBIIUIAYCHHOTO
COIIMAJILHOTO MOCcO0Hs Ha morpebeHue.

HenpencrasieHne 3asBATENIEM yKa3aHHBIX JOKYMEHTOB HE SBIIETCS OCHOBaHUEM
IUISL OTKa3a 3asBUTEIIO B PEIOCTABICHUH IOCy1apCTBEHHOM YCIIyTH.

8. Yka3zanue Ha 3anpeT TpeOOBaTh OT 3asiBHTEJISA

IIpH NpeIOCTAaBIEHMH TI'OCYJapPCTBEHHOH YCIYTH 3alpelleHo TpeGoBaTh OT
3asABUTEIIA:

TIpeCTaBIeHNs JOKyMEHTOB ¥ HMHQOPMAllH WIH OCYIIECTBICHHS [EHCTBUH,
IpEJOCTaBIEHHEe WM OCYIIECTBICHHE KOTOPHIX HE MPEeAyCMOTPEHO HOPMAaTHBHBIMH
[PaBOBEIMH aKTaMH, peryJupyliollMMH OTHOINCHMs, BO3HHUKajoI¥e B CBA3H C
IIpeJOCTaBJIeHHEM I'OCYJapCTBEHHON YCIIyIH,

OpeACTaBieHHs IOKyMEHTOB M HH(OpMaIlMH, KOTOpbIE B COOTBETCTBHH C
HOPMAaTHBHBIMH IIpaBOBEIMH akTaMu Poccuiickoii ®enepanud, HOPMaTHBHBIMH
TIPaBOBEIMH aKTaMH PoOCTOBCKOHW 005acTM M MYHHIUIAIBHEIMH IIPaBOBBIMH aKTaMH
HAaxXOAATCs B pacCHOpSKEHHH TI'OCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
camMoyIpaBieHus ¥ (WiH) MOABEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM H OpraHam
MECTHOTO  CaMOYIIpaBJIEHHs OpraHM3alui, Y4YaCTBYIOIIMX B  IIPEJOCTaBICHUU
rOCyIapCTBEHHOM YCIIYIH, 32 HCKIIOYEHHEM JJOKYMEHTOB, YKa3aHHBIX B 9acTH 6 CTaThu 7
®epnepansHOro 3akona ot 27.07.2010 Ne 210-®3;

MPU OCYIIECTBICHUM 3allCH Ha IPUEM B 3JIEKTPOHHOM BHJE COBEPIICHHA HHBIX
NeWCTBHIA, KpOMe TPOXOXKAEHUI UACHTH(PHUKALMU U ayTeHTH()UKAUWUA B COOTBETCTBHH C
HOpPMaTHUBHBIMH IpaBOBBIMH akTaMu Poccuiickoit @enepanuu, yka3aHus LEId [IpHEMa, a
TaK)Ke TIPEeJOCTaBICHHS CBeOeHUH, HEOOXOAMMBIX [UIf pacdera UIMTEIbHOCTH
BPEMEHHOT'0 HHTEpBaja, KOTOPBIi He00X0aAMMO 3a0pOHHUPOBATH JJ1s IpHEMa.

IpeJICTaBICHUSA JOKYMEHTOB U WH(OPMAIIHHU, OTCYTCTBHE M (UJIH) HEJOCTOBEPHOCTD
KOTOPHIX HE YKa3blBAIIACh NpPH INEPBOHAYAIHHOM OTKa3e B IpHEME JOKYMEHTOB,
HEOOXOOMMEBIX I MpeNOoCTaBIEeHHI TOCYJapCTBEHHOR YCIyTrH, THOO B MPEAOCTABICHUH
YCIYTH, 3a HMCKIIIOYEHHEM CJIydaeB, MPeXyCMOTPEHHBIX IIyHKTOM 4 4Yacté 1 craTe 7
®epnepanbHOro 3akoHa ot 27.07.2010 Ne 210-P3.

9. AcuepnbiBalonuii nepeyeHb OCHOBAHHH 1Jisl 0TKa3a B IpHeMe JOKYMEHTOB,
HEeOOXOAHMBIX 1JISl IPEeAOCTABIEHHS TOCYAAPCTBEHHOM YCIyrH

Crenpanuct OTKa3bpIBaeT rpakJaHUHY B IIPHEME TOKyMEHTOB:
IpH OTCYTCTBHHM B 3afBJICHHH  HEOOXOOUMBIX CBeleHHH ((aMHIUH, HUMEHH,
oT4yecTBa (IpHU HAIMYINK) OOpaTUBLIErocs, aapeca);
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eCJIH TEKCT B JOKyMEHTaX, B TOM YHCIi€ B IMCbMEHHOM 3ajiBIICHAH, HE TIONNACTCA
IIPOYTEHHUIO;

He NpeICTaBICHHAE 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B ITyHKTC 6.1 noxpasznena
6 HaCTOAILEro pasjena, 3a HMCKIIOYEHHEM [IOKYMEHTOB, YKa3aHHBIX B IIOAPa3Ncie 7
pasfnena 2 PernaMeHTa;

NpeOCTaB/IEH s HEOCTOBEPHEIX CBEICHHUIA.

B ciyuyae moja4d 3asdBICHMA B OJEKTPOHHOM BHJEC OCHOBaHMEM JJi OTKasa
SIBIISIETCS. HOKOPPEKTHOE 3alOJIHEHHE JaHHBIX 3JIEKTPOHHOM (OPMBI 3a5BIICHHS.

He jmomyckaeTcst OTKa3 B IIpHeMe JOKYMEHTOB, HEOGXOAUMBIX JUIS IIPEAOCTaBICHHA
roCyJapCTBEHHOM YCIYTH, B CIlydae €C/i yKa3aHHBIC JIOKYMEHThI IIOJAHbI B COOTBETCTBHH
¢ umHdopMamueli O CpoKax M IOpSOKe IPeNOCTaBICHMs rOCyIapCTBEHHOM YCIYIH,
ony6nukoBanHoi Ha EIII'Y 1 opunuanbHOM caiite MUHTPYZa obnacTy.

10. McuepnbiBaonne nepeyeHb OCHOBAHHH AJisi NPHOCTAHOBJICHHS H (M) oTKa3a B
NpPeAOCTaBJEHHH TOCYJapCTBEHHOM YCJIyrH:

[IpHOCTaHOBIEHHE MPEIOCTABIEHNS TI'OCYJapCTBEHHOH YCIyrd JeHCTBYIOIIMM
3aKOHOIATEIBCTBOM He IpelyCMOTPEHO.

OcHOBaHHEM JIA 0TKa3a B NIPEIOCTaBICHAH TOCYAapCTBEHHOM yCITyTH ABIAETCS:

BEISBIIEHHE B IPENCTABNEHHBIX JOKYMEHTaX HEeJOCTOBEDHOH HJIM HCKaXeHHOH
“H(popManuy;

€CJIM OTCYTCTBYET pa3sHHIA MEXIY CTOMMOCTHIO TapaHTHPOBAHHOTO MEPEUHS YCIyT
1o norpeGeHuo (3aTpaThl Ha OQOPMIIEHHE JOKyMEHTOB, HEOOXOMMBIX IS NOrpeGeHus
yMepIIero, IpefocTaBleHre U JOCTaBKa rpoba U APYruX NpeIMETOB, HEOOXOMUMBIX UL
norpeGeHns, [epero3ka Tela (OCTAHKOB) YMEpLIETO K MECTy TorpeGenns (Kpemarlu),
norpebeHne (KpeMaus C TOCIHEAYIOLIeH BbIfadell ypHBI C TpPaxoM) H pasMepoM
COLMATIEHOTO oco0us Ha orpeGeHue.

He nomyckaercs OTKa3 B IIPEOCTaBICHHH TOCYJapCTBEHHOM yCIIyTH B CIIy4ae, €Clli
Heo6XoaMMBbIe JOKyMEHTHI IIOAAHbl B COOTBETCTBHY C MHQOpMallHEH O CPOKaxX U NOpsAIKe
TIpeIOCTaBNEHMA rOCYJaPCTBEHHOM yCIIyry, omyOnukoBanHo# Ha EIIT'Y u opuupanbHOM
caiiTe MUHTpYyZAa 061acTH.

11. Ilepedens ycayr, KOTOpbIe SIBIAIOTCS HEOOXOAMMBIMHE H 00si3aTeIbHLIMH AJIst
NpeAOCTABJIEHHS IrOCYJapCTBEHHOM yCJIyTH

VeIyrn, KOTOpHIE  SBJISIOTCS  HEOOXOOMMBIMM M OOS3aTeNbHBIMH A
IPEJOCTAaBIIEHUS TOCY JapCTBEHHOH yCIIyTH, OTCYTCTBYIOT.

12. Iopsiaok, pa3Mep H OCHOBaHHSA B3HMAHHS IOCYJapCTBEHHOH MOLIMHBI HJIH
HHOH IJIaTbl, B3AMaeMOi 32 peIoCcTaB/IeHHE FOCyJaPCTBEHHOH YCIyrH

FocyI[apCTBCHHaSI IIOILIUIMHA WX WHAaJ I1j1aTa 3a [IPpeaoCTaBIICHUC I‘OC}’I[apCTBeHHOi;I

YCIyTH He B3uMaeTcs. [IpegocTaBieHre rocy 1apCTBEHHOM YCIIyTH OCYIIECTBIIAETCA
OecIuIaTHoO.
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13. Iopsiaox, pa3Mep H OCHOBaAHHs B3UMaHHS IJIATHI 32 NPEAOCTaBJICHHE yCIyT,
KOTOpbI€ ABJAIOTCH He00X0AUMBIMH H 00s13aTeILHBIMHE AJISI IPeAOCTABICHHN
rocyAapcTBeHHOH yCJIyTrd, BKJIIOYas uH(QOpPMaNHIO 0 METOAHKE pacueTa pasMepa
TAKOH NJIAThI

IIpenocTaBieHye yCIyr, HEOOXOMWMBIX M OOS3aTENbHBIX I NPENOCTABICHAA
rocyJIapCTBEHHOM YCITyr'Hl, HOpPMaTHBHEIMY IIPRBOBBIMM aKTaMH HE IIPELyCMOTPEHO.

14. MaxcHMaJbHBII CPOK OKMAaHHS B OYepenH NpH moaaye 3anpoca o
NpeAOCTaB/IEHAH rocyapCTBEHHOM YCJIYTH, YCIYIH, npeaocTaBIsAeMOH
opranm3anueii, yaacTByoueii B IpeA0CTaBJICeHHH rOCYAapPCTBEHHO#H yCIyrH, H IpH
NOJIyYeHHH pe3y/IbTaTa NPeAoCTaBJeHHS TAKHX yCIyr

ITpu nuanoM obpamenun B OC3H MakcHManbHOE BpeMs OXUIAHHUA B 0UCPCIH IUIA
IOTydeHHs MHQOpMAIlMM O NpOLEAype MPeIOCTaBIEHHs TOCYJapCTBEHHOH yCIyrHd, a
TaxoKe MPY NOTy9IeHHH Pe3yJIbTaTa He JOJDKHO MPEBBINATh 15 MUHYT.

15. Cpok perucTpamnus 3anpoca 3asgBUTe/Ifl 0 NPel0CTaBIeHHH
rocyAapcTBeHHOH yCJIyrH H yCJIyTH, NpeJocTaB/isieMoil oprannsanuei,
y4acTByIoLleii B IPeA0CTaB/IeHHH roCyIapCTBEHHOH YCIyrH, B TOM YHC/I€e B
3JIEKTPOHHOH (popme

3asBlIeHHsT O IIPENOCTABIEHHH TIOCYJapCTBEHHOW YCIYrd, IIOCTyIMBIIHEC B
NUCHMEHHOM M JJIEKTPOHHOM (hopMe, PerHCTPHUpPYIOTCS OpraHoM, NpeJOCTaBILIIOIINM
rOCYJapCTBEHHYIO YCIYTY, B I€Hb IIOCTYILICHHS.

Perucrpalysa JOKYMEHTOB 3asBUTEN O NPeOCTaBIeHUH TOCY IapCTBEHHOR yCIyTH,
HaIpaBJIeHHBIX B JIEKTPOHHOM Buje ¢ Hcnonb3osanueM EIMY, ocymecTriseTcs B ACHD
nx mocrymwienus B OC3H, nu6o Ha cnexyromuii paboyuii JeHb B CIydae IOCTYIUICHWA
JIOKYMEHTOB Tocjie OKoH4aHus pabodero Bpemenn OC3H. B cmydae HOCTYIUICHHS
JIOKyMEHTOB 3asBHUTENs O MPEJOCTABICHUM TOCYJapCTBEHHOM YCIyrd B BBIXOIHBIC HIIH
HepaGoUHe Tpa3IHUYHbIE JHM MX PETHCTPALKs OCYIIECTBIAETCs B IepBbli paboyuii IeHb
OC3H, cienyrouyii 3a BHIXOAHBIM WIH HepaboduM MPa3qHAYHEIM JTHEM.

INpu nanpasienunu 3asBienns depe3 EINIY perucTpauny 3J€KTPOHHOTO 3asABIICHUSA
IPOM3BOJMTCS B aBTOMATHIECKOM pexuMe U He TpeOyeT ydacTtus pabotHuika OC3H.

16. TpeGoBaHHs K MOMEIIEHNIM, B KOTOPBIX NMPEI0CTABIAIOTCH rocyJapcTBEeHHAN
ycaayra, ycJayra, IpeAocTaBisieMasi OpraHu3anuei, y4acTByoule# B NPeA0CTaBIeHUH
rocyJapcTBEHHOM YCJIyTH, K MECTY OKHAAHHS H MPHEMa 3asiBHTeJIel, pa3sMeIeHHI0 1
0OpPMJICHMIO BH3Ya/IbHOIi, TEKCTOBOH H MyJbTHMEIMAHOH HHOPMANHH O Nopsi/Ke

NpeJOoCTABJICHHS TAKHX YCJIyr

B nomemenuu OC3H s paboThl ¢ rpaXkJaHaMyl pa3MelNaloTcs HHGOPMAIHOHHBIE
CTeHIHl, COfiepkamye HMHOOPMALMIO MO YCIOBHSAM IIPENOCTABIEHMS OCYIapCTBEHHOH
ycIyry, rpaduky paGoThl CHEeHaIMCTOB, 00pa3laM 3alo/HsAeMbIX JOKYMEHTOB, a TaKkKe
HHGOPMAIIMIO, KaCAIOILYIOCH NOpAIKa IPEeIOCTABICHHSA rOCy JapCTBEHHOH YCITYTH.
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Crnenuaymctst OC3H, Benymue InpueM rpaxiaH, 00€CIIEYHBAIOTCS JMYHBIMH
HarpyHBIMH KapToukamu (Geiimkamur) 1 (A11) HACTONBHBIMY TabIHIKaMHA.

[IpveM rpaxmaH OCYIIECTBISETCA B CIEUHAIBHO BBIIEICHHBIX UL STHX neneu
IIOMELICHUSX.

B wmecrax HpeI[OCTaBJIeHI/ISI rocyJapCTBEHHOH YCIYI'M Ha BHIHOM MECTe
pasMeINaloTCs CXEMBI pasMelleHHs CPEACTB MOXAapOTyLIeHHS M IyTeH 3BaKyaluu
nocetuteneit OC3H.

B MecTax MpeNOCTaBICHHS TOCYJapCTBEHHOW YCIYI'M MpeXyCMaTpUBacTCA
06GOpyIOBaHHE JOCTYIIHBIX MECT OGIIEro MONb30BaHMs (TyaleToB).

Mecta HHGOPMHpOBAHHS, TpeAHA3HAYCHHBIE I O3HAKOMIEHHs 3asBHTENCH ¢
MHGOPMAIIMOHHEIME MaTepHaiaMu, 060pyayIOTCs:

MHGOPMAIIMOHHEIMM CTEHJaMH, B TOM 4YHCIEe MyJIbTUMEIUHHBIMH CPEICTBAMH
MHGOPMUAPOBAHUS,

CTYNIBSMH U CTOJIAMH IJIsl BO3MOXHOCTH OOPMIIEHHS JOKYMEHTOB;

oOpasnaMu 3asBIICHUH.

Jlns oxwunanus mpuema B OC3H rpaxianaM OTBOIATCA MeCTa, 060pyNOBaHHbIE
CTYJBSIMH, CTOJIAaMH U1 BO3MOXXHOCTH O(QOPMIICHHsI JOKYMEHTOB.

B nomemennu OC3H obecreunBaeTcs OeCpensTCTBEHHEIN JOCTYIT HHBAIXIOB I
HOTy4eHHUs TOCYAapCTBEHHON YCIIyTH, B TOM YHCJIC:

yCIOBHS /Ul GECHpeNnsATCTBEHHOro AOCTYyNa K HEM M IPEJOCTAaBISeMOH B HHX
rOCyAapCTBEHHOH YCIIyTe;

BO3MOXKHOCTH CaMOCTOSTeNbHOro mMmd ¢ momomsio coeruamucta OC3H,
IIpeIOCTABJIAIONIETO YCIYTY, epeapmkeHus B 3nanun OC3H;

BXO/BbI B [IOMEIEHHS ¥ BEIXOABI U3 HUX 000pYAyIOTCS:

MaHIycaMH, pACIIMPEHHBIMA  [IPOXOJAMH,  IO3BOJLIIOMMMH  OOECHedHTh
GeCIpenaTCTBEHHBIM AOCTYN MHBAIUAOB, BKIIOYas MHBAIKM/IOB, MCIOJB3YIOIIUX KpecCia-
KOJISCKH;

yKa3aTeJsIMH C aBTOHOMHBIMH UCTOYHUKaMH 6ecriepeO0OHHOTO MUTaHuS;

KHOMKO# BbI30Ba creruaniacra OC3H;

BO3MOXHOCTh IOC3IKH B TPAHCIOPTHOE CPEACTBO U BBICAAKH H3 HEro Iepen
BXOIOM B IIOMEIIEHHS, B TOM 4YHC]Ie C HCIOIB30BAHUEM KpECIA-KOIACKA U IIpH
Heo0Xx0AMMOCTH ¢ nioMoIneio crenpanucra OC3H, npenocrasisroiiero yciyry;

Hajulexalmiee  pa3MelieHHe o6GopydoBaHus ¥ HocHTelned  HH(poOpMariuy,
HEOOXOOMMEIX Juig obecredeHHss OECHpersTCTBEHHOIO JIOCTyNa HWHBAJIMIOB K
INOMEIEHHSIM M  TOCYJapCTBEHHOM  ycayre ¢  y4eTOM  OIpaHMYeHHM  HX
KU3HEAeATENHHOCTH;

AyOnupoBaHHE HEOOXOAMMOM Uil WHBAIHJOB 3BYKOBOM H  3PHTENBHOH
MH(OPMAIIMH, a TAKXKE HAIKCEH, 3HAKOB M HHOM TEKCTOBOM U rpadudeckol HHpopMaLyu
3HaKaMH, BEIIIOJHEHHBIMH pelibe(hHO-TOUeYHBIM MpugToM bpaiins.

17. Iloka3aTe/id JOCTYIHOCTH H Ka49eCTBa rocyapCTBEHHOH yCIyTH

OCHOBHBIM IIOKa3aTejleM KadecTBa H JOCTYIIHOCTH T OCYI[apCTBCHHOﬁ YCIyru
ABIACTCA €€ COOTBETCTBHC YCTAHOBJICHHBIM TpGGOBaHI/I}IM H YIOOBJICTBOPCHHOCTD
3assBUTEJICH IpeaoCTaBJICHHBIMH Ir'OCY IapCTBECHHEBIMHU YCIyraMH.
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OleHKa KadecTBa M  JOCTYIIHOCTH TOCYAAapCTBEHHOW  YCIyTH  JOJDKHA
OCYIIECTBIIATHCS IO CIEXYIOLIMM ITOKa3aTeNsiM:

crenieHb  MH(OPMHUPOBAaHHOCTH TIPaXJaH O  TOpAAKE  MPEAOCTaBICHHA
rOCYIAapCTBEHHOM YCTyrH (JOCTYMHOCTh HMH(OpMalMu O TOCYAapCTBEHHOH YCIyTe,
BO3MOXHOCTB BEIOOpa criocoba mosrydeHus HHGOpMalluu);

IOCTYITHOCTh OOpalleHysi 3a IPeJOCTaBICHHEM TOCYJapCTBEHHOH yCIyTd, B TOM
qucie AJIs JIMI] C OTPAaHUYEHHBIMA BO3MOXXHOCTAMH 310POBBS;

CBOEBPEMEHHOCTH IIPEAOCTaBICHHS TOCYyJapCTBEHHOH YCIyTH B COOTBETCTBHH CO
CTaHJAPTOM €€ MPelOCTaBIEHHS,

COOIIIOIEHNE CPOKOB MPENOCTAaBIeHHs TIOCYJapCTBEHHON YCIYIH H CpOKOB
BEITIOJIHEHUS AIMHHICTPATHBHEIX IIpOLEAyp IIpM NpPeJOCTaBIeHHH TOCYAapCTBEHHOH
YCITyTH;

OTCYTCTBHE OGOCHOBAHHBIX JkKajJjob CO CTOPOHBI 3ajBHUTENCH IO Ppe3ybTaTaM
IpeJOCTaBJIeHNUs rOCy AapCTBEHHOM YCIIyIH;

NpeNoCcTaBlIeHHe BO3MOXHOCTHU IIONy4eHHs MHPOpMalMy O XOAe NPEeNOCTaBICHHUS
roCyJapCTBEHHOH YCIYTH, B TOM 4YHCIe C HCIOJB30BaHMEM HHPOPMALOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

JIOTIONHUTENEHBIMA TIOKA3aTeNsMH JOCTYIHOCTH H KadecTBa T'OCYAapCTBEHHOH
YCIIyTH SIBJISIFOTCS:

COIIPOBOXICHHE MHBAIUIOB, IMEIOLIUX CTOUKHE PacCTPOMCTBA QYHKUMM 3peHHS H
CaMOCTOSITENILHOTO TIepeIBIKEHH s, U OKa3aHue M oMoy B momemermwssx OC3H;

nonyck B momemenne OC3H cypaonepeBomgdrKa U TUQIOCYpAONIEPEBOAYNKA;

nonyck B nomemenne OC3H cobaku-IpoBOAHMKA IIPH HAIWYHH JIOKYMEHTa,
MOATBEPXKAAIONIETO €€ CHeldaIbHoe 00ydeHue, BEIJAHHOIO B COOTBETCTBHH C NPUKa30M
MHuHKCTepCTBAa TpyJa M COLMaIbHON 3ammtsl Poccuiickoit ®@enepammm or 22.06.2015
Ne 386H;

okaszanme corpynuukamu OC3H, mpenocTaBisiOMUMH YCIyTH, HHOH HEOOX0UMOii
HHBAJIKMJAM IIOMOIIM B IPEOJOJeHHH O0apbepoB, MEIIAOIUX IOJYYEHHIO YCIYr H
HCIIOJIb30BaHHUIO 00BEKTOB HApaBHE C IPYTHUMH JIUIIAMH.

IIpenocTaBiieHre rocyAapCTBEHHON YCIyTy MpeayCMaTpHUBacT:

KonuyecTBO B3aMMOIEHCTBHE 3asBUTENA C JOIDKHOCTHBIMM JIMI@MH IPH
IPEAOCTaBIEHHH TOCYJApCTBEHHOM yciyrd — 2 oOpalleHMs: ITojaya 3asBlICHHS — He
Gonee 15 MUHYT; NOJIy4YeHHE pe3yJIbTaTa roCy 1apCTBEHHOM yCIIyrd — He 6onee 10 MUHYT.

18. UHble TpeGoBaHHA

Ilpy TpenoCTaBIEHHHM TOCYJAPCTBEHHOM YCIyrM B OJIEKTpOHHOH (opme
HCIIONIB3YIOTCA CpeACTBa JJeKTpoHHON moanucH. OXHUM K3 BHJOB 3IEKTPOHHEIX
TOAMHKCEH TPUMEHUTEIBHO K KaXIOMy HOOKyMeHTY (Tpymie JOKYMEHTOB) SBISETCS
yCHJIeHHas KBTU(GUIIMPOBAaHHAS  dJJIEKTPOHHAas MOANUCh B  COOTBETCTBHH C
nocraHoBlieHueM IlpasurensctBa Poccumiickoit ®epmepanmm ot 25.06.2012 Ne 634
«O BHaX 3JIEKTPOHHOM IIOAMKCH, HCIIOIb30BaHHe KOTOPEIX HOITyCKAaeTCs pH 0OpaleHuH
3a MOIyYEHUEM I'OCY JAPCTBEHHBIX M MYHULIMITAJIBHBIX YCIIYT.
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Paspnea I11. CocTaB, noc/jieA0BaTeIbHOCTh H CPOKH BbINOJHECHHSA
aAMHHHCTPATHBHBIX Nponeayp (deicTBuii), TpeGoBaHHA K HOPAAKY HX
BbINOJIHEHHS, B TOM YHCJIe 0COGEeHHOCTH BbINOJHEHHS aIMHHACTPATHBHBIX
npouenyp (aeiicrBuii) B 3J1eKTPOHHOM popme

1. AcuepnbiBalomui nepevyeHb aIMHHACTPATHBHBIX Npoueayp

1.1.Tlpu ob6pawmenun 3asBureneidi B OC3H ocymecTBisioTCs CIEAyIOIIUe
aJIMHHUCTPATUBHBIE IPOLEAYPHI:

IpHEM M pPEerucTpauus 3asdBleHHs H JOKYMEHTOB, HEOOXOMMMBIX  IJIA
[PE0CTaBIIEHU TOCYAapCTBEHHON YCIIyTH,

GopMHpOBaHWE U HAIpaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B  OpraHEbl
(opram3anuM), y4acTBYIOIIHE B IPEAOCTaBIEHHH FOCYIapCTBEHHON YCITyTH;

NPUHATAE pEIIEHHs O MNpPeJOCTaBlIeHHH IHO0 006 OTKase B IPENOCTAaBICHHH
roCyIapCTBEHHOH YCIIyIH;

GopMupoBaHMe BBIUIATHBIX JOKYMEHTOB M HX Iiepefada OpraHH3alluH,
OCYINECTBIIAIONIEeH BBIILIATY.

1.2.TIpu obpamenun 3asButens depe3 EIIY ocymecTBIAIOTCS ClIEayromue
aJMUHHACTPATUBHBIE IPOLEAYPHI:

npenocTaBieHre HHGOpMAIH O MOPSAIKE M CPOKaX MPEAOCTABICHUS YCIYTH,

3anuch Ha nmpueM B OC3H nns nmomayu 3ampoca o mpeXoCTaBlIeHUH YCIyTH,

10/iava 3assBUTENIEM 3alpoca U MHBIX OKYMEHTOB;

npueM U peructpauus OC3H 3anpoca ¥ MHBIX TOKyMEHTOB;

IIOJTyYeHHe 3asBUTENIEM CBEACHUMN O XO/€ BBIITOIHEHMS 3a1poca;

p3auMozeiictBrue OC3H ¢ uHBIMH OpraHaMy BJIaCTH, OpraHU3AUsIMU,

HOJIy4eHHE 3asBUTEIEM PE3yJIbTaTa;

OCYyIIECTBJICHHE OIICHKH Ka4eCTBa IPENOCTaBICHHs YCIIyTH;

mocyne6Hoe (BHecyne6GHOe) obkamoBaHWe pelleHHi M AedicTBHil (6e3neHcTBHN)
oprana, JOJDKHOCTHOT'O JIUIA TU00 rocyJapCTBEHHOIO CIIyKalleTo.

WHBIE IeMCTBHS, HEOOXOAUMEIE IS IIPEIOCTaBICHUS rOCY JapCTBEHHOM YCIIyTH.

2. OnucaHue aIMHHHCTPATHBHBIX NPOLEAYP

2.1. Onucanue aJMUHICTPATUBHBIX MpoOLEAyp, ocymecTBisieMbix OC3H.

2.1.1.TIpueM ¥ perHCTpalds 3asBICHHS H JOKYMEHTOB, HEOOXOIMMBIX I
MPeIOCTaBIIEHU IOCYJapCTBEHHO! yCIyrd

OcHOoBaHMEM [jId Hadajga OCYIIECTBICHHUS aIMUHHCTPAaTHBHOM MPOIEXypHI
ABJIIETCS  TNOCTYIUIEHHEe 3asBIeHMS W  HEOOXOOMMBIX 1  IIPEJOCTaBIICHHS
rocynapcTBeHHO# ycimyru qokymentoB B OC3H mo mecty perucrpanum.

Crnemuamuct OC3H ocymecTBisier:

IPOBEPKY IOJHOTHI MpPEACTABIEHHBIX IOKYMEHTOB, B TOM 4HCJE CBEICHHH,
YKa3aHHBIX B 3asBJICHUM: CIIOCOO BBINIATHI, BBILIATHRIE PEKBU3MUTHI, CIIOCOO IOIYyYECHHS
YBeIOMIIEHHS O pe3yJIbTaTe MPeAOCTaBICHUS TOCYJapCTBEHHON YCIIYTH;
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NpeIcTaBieHHble JOKYMEHTHl B YCTaHOBJICHHBIX 3aKOHOJATENBCTBOM CllydasiX
CKpEIUIEHBI IIe9aTsIMH, UMEIOT HaJJIeXKaIlne MOAMTUCH;

TEKCTHI JOKyMEHTOB HaIMCaHbl pa360p4MBO, HAMMEHOBAHU IOPUAMYECKHX JHI -
0e3 COKpaIlleHHUs, C yKa3aHUEM MX MECT HaXOXICHHS,

(baMHIHK, IMEHa, 0TYECTBA IPaKAaH HAITUCAHBI IIOTHOCTBIO;

B JOKyMEHTaX HeT IOJYHCTOK, IPUIIMCOK, 3a4epKHYTBIX CJIOB H HHBIX
HEOTOBOPEHHBIX UCIIPABIICHHI;

JOKYMEHTHI HE MCIIOJTHEHBI KapaHaIIoM;

JTOKYMEHTBI HE MMEIOT Cepbe3HbIX MOBPEXKACHHUM, HATHYHe KOTOPBIX HE MO3BOJIAET
OJJHO3HAYHO MCTOJIKOBATh UX COZEPIKAaHHUE.

IIpu HeOoGXOOUMOCTU CHHUMAET KOMNHMHU C IOJJIMHHMKOB JOKYMEHTOB, IPOCTaBISACT
3aBEPUTENBHYIO HaJIIMCh, CBOIO JOJDKHOCTH, JIMYHYIO IOAMHUCE C €€ pacuippoBKOH U
IaTy 3aBepeHUs], OpPUTHHAJIEI BO3BPALLIAET 3asABUTEIIO;

dbopMHpyeT nepedeHb JOKYMEHTOB, IIPEJCTABICHHBIX 3aABUTEIIEM;

TOTOBHUT M BBIJAET PAcCIMCKy O IpHeMe JOKYMEHTOB C yKa3aHHeM periaMEHTHBIX
CPOKOB MpPEJOCTABIEHHS T[OCYJapCTBEHHOM YCIYyrH M KOHTAKTHBIX CBEJECHHH Ui
TIOJTyYeHHs 3asBUTeIeM HHPOPMAIIUK O XOJIe IIPEAOCTaBICHHS rOCy JapCTBEHHOH YCIYTH.

Pacmucka-yBeJOMJIeHHE BBINAeTCs IpaXKIaHHHY Ha PYKH HEMOCPEACTBEHHO IIpH
npheMe 3a’BIEHHS O NPEJOCTABICHUH TOCY[JapCTBEHHOH yCIyrd (Ipd JHIHOM
obpaumieHHd TIpaXAaHWHA) B JA€Hb PErHCTpalUH 3adBleHHS O NPENOCTaBICHHH
roCyJapCTBEHHOU yCIyTH.

KpureprieM TPUHATHA peIIeHHs IO aIMHHUCTPATMBHOM IpoLEAype SBIACTCA
OTCYTCTBHE€ OCHOBaHMM I OTKa3a B IIpUeMe HEOOXOAMMBIX IOKYMEHTOB,
IIpeayCMOTPEHHEIX moapasaenoM 9 Pasznena II Permamenra.

B cimyyae Hanu4yus OCHOBaHUM [UId OTKasa B IpHUeMe JOKYMEHTOB,
IpeayCMOTPEeHHBIX TozpasaenioM 9 Pasnmena II PernameHTa, OTBETCTBEHHBIM COTPYJHUK
OC3H Bo3BpaimaeT Ux 3asBUTEIIIO.

IIpu OTCYTCTBMM Y 3asBHTENS 3allOMHEHHOIrO 3asBJI€HHUS MJIH €ro HEeNpaBHUIBHOM
3aII0JIHEHHAM CIEIHAIMCT, OTBETCTBEHHBIH 3a IpHUEM JOKYMEHTOB, IIOMOTaeT 3asBUTEIO
HalucaTh 3asBJIeHHUE.

O6mmii MaKCHMAaIbHBIA CPOK BBHIIONHEHUS aAJAMUHHUCTPAaTUBHBIX JEHCTBHMH
pabotaukoMm OC3H cocraBisier 15 MUHYT Ha Ka)KAOTO 3asiBUTEIS.

2.1.2. ®opMHupoBaHUE M HAIpaBICHUE MEXBEAOMCTBEHHBIX 3aIllpOCOB B OpraHbI
(opraHu3anuy), y4aCTBYIOIIHE B IIPEIOCTaBIEHUH IOCyJapCTBEHHOM YCIIyTH.

OcHoBanWeM i Hayaja aJIMHHUCTPATUBHOW NpOLEAYpHl SBISETCS OTCYTCTBHE
CBEJIEHHM, yKasaHHbIX B mojpasmene 7 Pasgena II Permamenta, 1 Heo6XOIUMOCTH
OCYIIECTBIIEHUS BHIOOPOYHBIX IIPOBEPOK AOCTOBEPHOCTH IIPEAOCTABICHHEIX 3asiBUTEIEM
CBeJICHUH.

Cnennammcr OC3H B TedueHHe 4 4acoB C MOMEHTa PErMCTpallid IOKyMEHTOB
HaITpaBJIIET 3alpOC O MPECTAaBICHHH CBEJEHNI B OpraHbl ¥ OpraHMU3alliy, y4aCTBYIOIIHE
B NIPEOCTaBIEHUH rOCYJapCTBEHHON yCIIyTH.

KputepueMm NpUHATHS pellleHUs: O MOATOTOBKE ¥ HANpaBJIEHUH B YIIOMTHOMOYEHHBIE
OpraHbl 3alpOCOB SBIAETCA HEMPEACTABICHUE 3asBUTCIEM CBEICHWM, yKa3aHHBIX B
nonpaszgeine 7 Paspena Il Pernamenra.
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Pe3ynbTaTroM aJMUHHACTPATMBHOM IIPOLIEAYPHI SBIAETCA IONY4YCHHE CBEICHHH,
niepeyrciIeHHbIX B oapasaene 7 Pasnena II Permamenta.

Crioco6oM (HKcaluy pe3yJbTaTa BHITONHEHHS aJMHHHCTPATUBHOM IPOIETYpPEI
SBISIIOTCSL OTBETHI, IIOJNyYE€HHBIE M3 COOTBETCTBYIOIIHX YTOJTHOMOYEHHBIX OPraHOB C
MCTIOJIF30BAaHHEM MEXKBEJJOMCTBEHHOI'O HH()OPMAMOHHOTO B3aMMOIEHCTBHS.

Cremuamuct OC3H B ciaydyae HeoOX0auMOCTH (GOPMHPYET 3aIpOChl Ha NOTy4YCHHE
CBeIICHHI, HEOOXOMMMEIX [UIS IPEAOCTABIIEHHS TOCYAaPCTBEHHOH YCIIyTH.

MeXBeIOMCTBEHHBI! 3alpoC HampaBiseTcs B GopMe 3JIEKTPOHHOTO JOKyMEHTa C
UCIIONB30BaHUEM eIHHON CHCTEMBI MEXBEIOMCTBEHHOTO JIEKTPOHHOTO B3aMMOJEHNCTBHA
¥ NOJKIIOYAaEMEIX K Hell perioHalIbHBIX CHCTEM MEXBEJOMCTBEHHOIO 3JIE€KTPOHHOI'O
B3aMMOJIeliCTBHS, a IPY OTCYTCTBHH JOCTYIA K 3TOH CHCTeMe - Ha GyMaKHOM HOCHTEIE C
cobiofeHrHeM TpeGoBaHME 3aKoHOZaTenbcTBa Poccumiickoii @enepanuu B 001acTH
MEePCOHANBHBIX TaHHEIX.

ITocne mosydyeHWs CBEAEHHWH, 3alpalllMBacMbIX B paMKax MeEXBEIOMCTBEHHOIO
B3aMMOJEHCTBHS, OCYIIECTBISETCS NMPOBEpKa MONYYEHHBIX JOKYMEHTOB B TeueHue 15
MHUHYT.

Pe3ynbTaToM aJMHHHCTPATHBHOW INpOLELYPH ABISETCS IOTy4€HHE CBENECHUH H
JIOKYMEHTOB, IIEpEYKCIIEHHBIX B Hoapasjene 7 pasiena Il Pernmamenra b0 cBeaeHusI 00
WX OTCYTCTBHH.

2.1.3. TIpuHsaTHE peleHus O MpeJocTaBlIeHUH 160 06 oTKase B IPENOCTaBICHUH
rocyJapCTBEHHOU yCIYTH.

OcHoBaHMEM I Hadajia aJMHHHCTPAaTUBHOMN MpOLEAYpPHI SIBIIAETCA MOCTYIUICHHE
3asBJIEHMs IpaXKIaHKMHa ¢ HeoOxoauMbiMu nokymeHTamMu B OC3H.

Cnenpammmct OC3H, oTBeTCTBEHHBIH 3a  pacCMOTpPEHHE  3asBJICHUS O
IPENOCTABIEHAM T'OCYAapCTBEHHOM YCIYTH, INPOBEPSET IPE/ICTABICHHbIM 3asBUTENIEM
1akeT JOKYMEHTOB Ha MpeIMeT COOTBETICTBHs ACUCTBYIOIIEMY 3aKOHOAATENbCTBY H
HAJIMYHUS OCHOBAaHWI ISl MPeOCTaBIIEHUS FOCY JapCTBEHHOH YCIIYTH, OCYIIECTBIISET BBOA
uHpopManuu B 0a3y AaHHBIX IONMydaTeled rocyJapCTBEHHOM YCITyTH, pacrevaThiBaeT
BBIXOOHBIE (OPMBI, INPEAYCMOTPEHHBIE IPOrPaMMHO-TEXHUYECKMM  KOMILIEKCOM,
dbopMHpyeT TUYHOE N0 3asiBUTEIS.

Pe3ynsTaTroM aJMHUHHCTPATHBHON IpOLEAYpHl SBISAETCS NPUHATHS PEIIEHUS O
IIPEeIOCTABIEHUH TUOO OTKa3€e B IIPEIOCTABICHNH I'OCyAapCTBEHHOM YCIYTH.

O6mmii MaKCHMMAalbHBI CpPOK BBITOJIHEHHA aJAMHHHMCTPATUBHOM IIPOLEAYPHI
«I[lpuHATHE peEImIeHus O TMpeNocTaBleHHH Jubo 00 oOTKa3e B IPEAOCTaBICHUH
roCyAapCTBEHHOM yCIyTW» HE OJDKEH IPEeBHINATh 15 MUHYT.

KputepreM NpuHATHSA pelleHUs [0 agMUHHCTPAaTHBHOM IIPOILEAype SBJIACTCH
HaJIMYKe WM OTCYTCTBHE OCHOBAaHHM IJI1 OTKa3a B IPEIOCTaBIIEHHMM IOCYAapCTBEHHOMU
YCILyTH.

Croenpamuct OC3H, ¢ukcHpyeT pe3yibTaT INPeJOCTaBIEHUS TOCyIapCTBEHHOM
yCIyrd BHAaeT (M0 TpeOOBaHUIO) 3asBUTENIO YBEJOMIIEHHE O IIPEeJOCTaBICHHH
roCyZIapCTBEHHOM yCIIyTH WA 00 OTKa3e B €€ MpeJOCTaBICHHH.

2.1.4. ®opmupoBaHHE BBIILUIATHBIX AOKYMEHTOB M HX Iepedadya OpraHHU3aluH,
OCYILECTBIISAIOLIEHN BEIILIATY.

OcHoBanueM Jjis Hadajga aAMUHUCTPATUBHOW IpOLIEAYPHI SBIAETCA IOCTYIUICHHE
JIMYHOIO Jelia CIECUAINCTY 10 BhIILIATE.
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CrenManucT, KOHTPOJHMPYIOIIMI omepallid 1O (OPMHMPOBAHMIO BBIIIATHBIX
JIOKYMEHTOB, BBITIOJNHsET B 0ase IOaHHBIX MONydaTeled TOCYAapCTBEHHOH YCITyTH
TIPOBEPKY:

CYMMBI K BHIILIATE;

60KETHBIX MCTOYHUKOB (PMHAHCUPOBAHUS,

croco0a BEIIIATHI;

BBITJIATHBIX PEKBU3UTOB.

CrrerigaicT o BhIILIATe:

dbopMHpyeT BHIIUTATHBIE JOKYMEHTEL:

B BHZE BEIOMOCTEHM Ha JOCTAaBKY CyMM BBIIUIaThl OpraHH3alusaMH (enepanbHON
IIOYTOBOM CBS3H, KPEAUTHHIM OPTaHU3AIUAM WM JOCTABOYHBIM IIPEANIPUATHSM;

IPOBOJMT aHAJIM3 CIIMCKA JIe]I, He IONAaBIINX B BHIILIATHEIE JOKYMEHTHI.

OCYILIECTBIIET Ilepeiady BEIOMOCTEH Ha OpraHu3aluM (eaepalbHON MOYTOBOH
CBSA3H, KPEIUTHBIM OpPTaHU3aIIMAM MM JOCTaBOYHEIM IIPEAIPHATHIM

K BeIOMOCTSM Ha INOCTaBKY IPHJIAraloTCsS peecTp - OT4EeT B TPeX 3K3eMIULIpax H
COIPOBOAMTEHHAS OIUCH B IByX K3eMILIIPAX;

CreLyanyucT, KOHTPOJHPYIOIIMA omepanuyd IO (OPMHUPOBAaHHIO BBIILIATHBIX
JIOKYMEHTOB, IIPOBEPSieT PaBHIHHOCTH U ITONHOTY OIEPalyii.

AnmunucTpaTtop 6a3 AaHHBIX nepel (OpMHPOBAaHHEM BBHIIUIATHBIX HOKYMEHTOB
BBITOJIHSIET KOHTPOJIb 623kl JAHHBIX U MIOOATBHbINA KOHTPONIb 6a3bl JaHHbIX.

O6mmii MakCHMAalbHBEIM CpPOK BBHIMOJHEHUS aJMHHHCTPATUBHOM IPOLEAYPBI
«®opMUpOBaHME  BBIUIATHBIX  JOKYMEHTOB M HX Iepefa4da  OpraHu3alluy,
OCYIIECTBJIAIONIEH BBIILIATY» HE JOJDKEH IpeBhImaTh 1 pabouero mus.

CrenyaaucT, KOHTPOIMPYIOIIM omepanmuyd IO (OPMHUPOBAaHHIO BBHIIUIATHBIX
JIOKYMEHTOB, aJIMHHHCTPATOp 6a3 JaHHBIX BEINIONHSIOT B 6a3e JaHHBIX MOJydaTened Mep
COLIMANIEHON MOAAEPIKKU IIPOBEPKY.

KpurepreM MNpUHATHA peLIeHHs [0 aAMUHHCTPAaTMBHOM IMpoLieAype SBIACTCA
HaJIM4He MpaBa B IPEJOCTaBICHUH TOCY JAPCTBEHHOM YCIIyIH.

ITpemocTaBneHne TOCyAapCTBEHHOM ycuyru 3aBepinaercs mpu nepemase OC3H
BEIILUIATHBIX JOKYMEHTOB B BHIE BEIOMOCTEH M CIHCKOB KPEAMTHBIM OpraHHU3allisiM,
Oprasm3aiisaM (eaepaabHOM MOYTOBOM CBS3H WIM HHBIMU CyOBEKTaM, OCYIECTBIIAIOIIIM
HESATENBHOCTE II0 JOCTaBKE COLMAIBHBIX BBIILIAT, B COOTBETCTBHH C 3aKIIOYECHHBIMH
IOrOBOpaMH (COTJIAIIEHUSIMH).

3. ITopsaok ocylecTBIEHHS aAMHHHCTPAaTHBHLIX NPOHEAYP
B 3JIEKTPOHHOM (opme, B ToM 4uce ¢ HenoJibzopanuem EINTY.

3.1. TIpenocraBienue HHGOPMAIIUH O MOPSAKE U CPOKaX NMPEIOCTABICHHUS YCITyTH.

NudopManuio 0 HpeJoCTaBICHUHM TOCYAapCTBEHHOM YCIYrd 3asBHTENb MOXET
NOJyduTh Ha OQUIMATBHBIX caiitax MuHTpyna obmactn, OC3H, a Takke ¢
MCIIONB30BAaHHAEM MX JJIEKTPOHHOM IIOYTHI B MOPSAKE, yCTAHOBIEHHOM B Iofpaszene 3
Paznena I Pernamenra.

HNHpopmanidio O MpeAOCTaBIECHUN TOCYJapCTBEHHOM YCIYId 3asiBHUTCIH TaloKe
MOTYT MOJIy4YaTh C HcIonas3oBaHuemM EINTY.

3.2. 3anuch Ha mpueM B OC3H g momavu 3ampoca o peAoCTaBICHHH YCITyTH.
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B 1ensx MpemoCTaBIeHHS TOCYJApCTBEHHOH YCIYTHM OCYIIECTBIACTCS IPHEM
3asBHTEJIeH 110 IpeBaApUTEILHON 3alIMCH.

[Ipu oprammsanuu 3anuck Ha npuem B OC3H 3asBuremo obecreuHBaeTCs
BO3MOXHOCTB!

o3HaKoMIIeHus ¢ pacnucanreM pabotel OC3H nu6o ynorHOMOYeHHOro pabOTHHKA
OC3Ha Tarke ¢ JAOCTYIHBIMH AJIS 3allUCH Ha IPHEM JaTaMH ¥ WHTepBajlaMH BPEMCHHU
IpHeMa;

3amicd B JOOBle CcBOOOIHBIE IS IIpMeMa Jary M BpeMs B Ipefenax
ycranosienHoro B OC3H rpacduka npuema 3asBUTENIEH.

3.3. ITogaua 3asBUTENEM 3aNpOCa M HHBIX IOKYMEHTOB.

QopMHUpOBaHUE 3ampOca 3asBHTEIEM OCYIIECTBJISAETCS IIOCPECTBOM 3alOJHEHHS
3MIeKTpOHHOM (opMel 3ampoca Ha EINI'Y Ge3 HEOOXOAMMOCTH NOMOJHHUTENLHON MOJaqH
JOKYMEHTOB B Kakoii-mu6o uHo# popme.

Ha EITTY pasmemarorcs o6pa3sibl 3aloiHeHHs SIEKTPOHHOM (OpMEL 3ampoca o
IIPeIOCTaBJIEHNH YCIYTH.

ITocie 3amoNHeHus 3aABHTENEM KaKIOro U3 IMOJiei 3JIeKTpOHHOH (GopMEI 3ampoca
OCYILECTBIIETCS aBTOMaTH4YeCKas (OpMaTHO-TOrHdYeckas HpoBepKa C(HOPMHUPOBAHHOIO
sampoca. IIpH BEIABICHHH HEKOPPEKTHO 3aIIOIHEHHOTO IOJA BJIEKTPOHHOH (OPMEI
3ampoca 3asBUTENh YBEIOMJIETCS O XapaKTepe BHIABICHHOH OmMMOKM U IOpsIKe ee
yCTpaHEHHs IIOCPEICTBOM HH(GOPMAIMOHHOIO COOONIEHHS HEMOCPeICTBEHHO B
3JIEKTPOHHOM ¢opMe 3ampoca.

ITpu popMUpPOBaHUH 3aIIpOCa 3asIBHTENI0 0OECIIEYHBAETCS:

BO3MOXXHOCTh KONHMPOBaHHSA M COXpaHEHHWs 3allpoca H WHBIX JIOKYMEHTOB,
HEOOXOIUMEIX JJIS IPEIOCTaBICHUS rOCy JapCTBEHHON YCIYTH,

BO3MOXKHOCTh II€YaTH Ha OyMa)KHOM HOCHTENe KOIUM 3JIEeKTPOHHOH (GOpMEL
3a1poca;

COXpaHEeHHe paHee BBEJICHHEIX B JJIEKTPOHHYIO GopMy 3ampoca 3HaYeHHH B M00OH
MOMEHT I10 >KeJIaHMIO TOJIb30BaTeld, B TOM YHCIe NPY BO3HHKHOBEHUH OMIMOOK BBOJAA U
BO3BpATe JJIsl IOBTOPHOTO BBOJA 3HAYEHMH B DJIEKTPOHHYIO (OopMy 3ampoca;

3alloJIHEHHe IONell 3JIEKTPOHHOM (OpMBI 3ampoca IO Hadala BBOJA CBEINEHHH
3asABHTEJNIEM C MCIIONB30BaHUEM NaHHBIX, PasMELIEHHbIX B (yelepallbHOM rocy1apCTBEHHOM
nHdopMmaimonHoii cucteMe «EnuHas cucreMa HIOEHTH(QUKAIMM W ayTCHTH(QHKAIMH B
HHDPACTPYKTYPpE, obecrieunBaroIe UHGOPMAIIMOHHO - TEXHOJIOTHYECKOE
B3aMMoJielicTBie HHGOPMAIMOHHBIX CHCTEM, HCIOIB3YEMBIX IS TpPeNOCTaBICHHA
rOCYJapCTBEHHBIX M MyHHIMIIAIBHEIX YCIYT B 3JIeKTpoHHOM dopme» (manee — ECUA), u
cBefieHMH, omyOnukoBaHHeXx Ha EINTY, odpumuansHOM caifTe, B 9acTH, KacaloLIEWcs
cBeneHu, orcyTcTByomux B ECHA;

BO3MOXXHOCTH BEPHYTHCA Ha JIOOOM M3 STAloB 3alONHEHUS IEKTPOHHOH (GOpMEI
3ampoca 0e3 IoTepu paHee BBEICHHOW HHPOPMAIIUY;

BO3MOXXHOCTH JocTyma 3asButens Ha EII'Y k paHee NMOJAaHHBEIM MM 3aIpocaMm B
TeUYeHHe He MeHee OJHOIrO roja, a TaKke YaCTHYHO cHOpPMHpPOBaHHBIX 3aIIpOCOB — B
Te4YeHHEe He MeHee 3 MecsIeB.

ChopMHpPOBaHHBIH U IIONIMCAHHBIN 3aPOC U WHbIE JOKYMEHTHI, HEOOXOMMEIE ISt
IpeoCTaBleH s IroCy1apCTBEHHOM yciyrH, Hanpasisiorcs B OC3H nmocpenctsom EITY.

3.4. Ilpuem u peructparus OC3H 3anpoca ¥ UHBIX JOKYMEHTOB;
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OC3H o6ecreunBaeT B IEKTPOHHOH (hopMe [pHeM IOKYMEHTOB, HEOOXOIMMBIX
IUIsl TIPeZOCTaBIIeHHUs YCIYTH, H PETHCTpalliio 3ampoca 6e3 HEeOOXOIMMOCTH ITOBTOPHOTO
IpeIOCTABIICHH)S 3asBATENEM TAKHX JOKyMEHTOB Ha GyMa)XHOM HOCHTEIIE.

ITocie IPUHATHSA 3aIpoca 3asBHUTEN TODKHOCTHBIM JIMIIOM, yIIOJHOMOYCHHBIM Ha
IPeOCTABNEHAE TOCYNAPCTBEHHOH YCIAyrd, CTaTyCc 3ampoca 3asBUTels B JIMTHOM
xabunere Ha EIT'Y 0OHOBISIETCS 0O CTATyCa «IPUHITON.

3.5. ITonyueHue 3asBUTEIEM CBEJIECHHHI O X0 BBINOJIHEHHUS 3alpOCa.

IIpenocTaBieHre B SIEKTPOHHOH (opMe 3aiBUTEIIM uHpopMallMd O XOJe
TIPEIOCTABIICHNS YCIyTH OCYIIECTBIIETCS IOCPEACTBOM EITTY.

IIpy HpeOCTaBIEHHH YCIyTH B 3JIEKTPOHHOK (pOpMe 3asBATEIO HANPABJIACTCA:

yBemomiienue o 3arcy Ha puem B OC3H, cozepxalnee CBEACHHUs O 1aTe, BpEMCHH
U MecTe IIPUEMa,;

yBeOMIIEHHE O IpHeMe M pErucTpaldd 3ampoca W HHBIX JIOKyMEHTOB,
HeOOXOAMMBIX AJIS TPENOCTaBIEHHs YCIYTH, COAEpiKallee CBEICHHA O dakTe mpuema
3ampoca M JOKyMEHTOB, HEOOXOAMMBIX Uil TPENOCTABIEHMs YCIyrd, H Hadale
TpoLeAyPEl TPEAOCTABIEHAS YCIYTH, 8 TakKe CBEJICHMs O JaTe M BPEMCHH OKOHYaHHA
IIPeOCTaBNeHHs YCIyrd MO0 MOTHBMPOBaHHBIA OTKa3 B NPHEME 3ampoca W HHBIX
JIOKYMEHTOB, HEOOXOIUMEBIX IS IPEAOCTaBICHHS yCIIyTH,

yBEJOMJIEHHE O pe3ylbTaTax pacCMOTPeHHs IOKyMCHTOB, HEOOXOMUMBIX JJIS
IIpelOCTaBJIEHHs yCIIYTH, COLepiKalllee CBEJeHN)s O NPHHATUH MONOKHUTENBHOIO PEIICHHIA
0 TIPEeJOCTABIEHHH YCIIYTH M BO3MOXXHOCTH IIOJNY4HTh PE3YJBTaT PEJOCTABICHHIA YOIy
7160 MOTMBMPOBAHHEIM OTKa3 B IIPEIOCTaBICHUHU YCIIYTH.

3.6. B3ammogeticteue OC3H ¢ nHBIMH OpraHaMH BIIaCTH, OpraHu3aliiIMH,

Baaumopeiicteue OC3H, nmpeaocTaBIsiOIKMX roCyAapCTBEHHYIO yCIyry, ¢ HHBIMA
OpraHaMHM TOCYJapCTBEHHOH BIIaCTM, OpraHaMM MECTHOTO CaMOYIpAaBICHUA M
OpraHM3alMsMH OCYLIECTBIETCA B pPaMKax OJIEKTPOHHOIO MEKBEJOMCTBEHHOIO
B3aMMOJEHCTBUS IIPU HENPEACTAaBICHHH 3asdBUTENEM JOKyMEHTOB, YKa3aHHbIX B
nozpaszgene 7 paszena I PernamenTa, o cOGCTBEHHOH HHALMATHBE.

3.7. IloydeHue 3aBUTENIEM pe3ynbTaTa.

I[IpenycMOTpeHO  [ONyd4eHHe  3asgBUTENeM  pe3yibrara  HPeROCTaBICHUA
rOCYJapCTBEHHON YCIyIM B OJIeKTpoHHOW ¢opme. B ciydae OTKasa B NIPCAOCTABICHHH
FOCY[apCTBEHHON YCIYTH 3asABHTENb MOXET IIONY4HTh YBEJOMICHHE B 3JICKTPOHHOM
BUIE.

3asBUTENIO IPEJOCTABIAETCS BOSMOXKHOCTh COXPaHEHH SIIEKTPOHHOTO IOKyMEHTa,
SABJIAIOLIETOCS Pe3yNbTaTOM IPeJOCTaBIeH)s yCIyrH | MOAMMCaHHOTO YIOTHOMOYCHHBIM
JOKHOCTHEIM JIMLOM C HCIIOIE30BAHAEM yCHIICHHON KBATA(QUIMPOBAHHOH 3JIEKTPOHHOM
HO/IIKCH, HAa CBOMX TEXHUYECKHMX CPEICTBAX, a TaK)Ke BO3MOXXHOCTh HANPABICHUA TaKOTO
3JIEKTPOHHOTO JJOKYMEHTA B MHBIE OPraHb! (OpraHu3aluH).

3.8. OcyIecTBieHHAe OLIEHKH KaueCTBa [IPeIOCTaBICHUsA YCIYyTH.

3agBUTEIsIM oObecrmeurBaeTcs BO3MOXXHOCTh OLIEHMTH IOCTYIHOCTH M Kad€CTBO
rocyzapcteenHo# ycmyru Ha EITTY.

3asBUTENL BIpaBe OLIEHUTh KAa4ECTBO IPENOCTaBICHMS rOCyAapCTBEHHOH yCIyTH €
IOMOIIBIO YCTPOMCTB TIOJBIDKHON pajnoTENeOHHON CBA3H, C MCIONB30BAHHEM EITY,
TEPMHHAIBHEIX YCTPOMCTB B COOTBETCTBHH C IIOCTaHOBICHHUCM IIpaBuTEnHCTBA
Poccuiickoii ®ezeparuu  or  12.12.2012 Ne 1284 «O6 oueHke rpaxiaHamu
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3¢ (heKTHBHOCTH ACATEIBHOCTH pYKOBOAHUTENEH TePPUTOPHATBHBIX OpraHoB @enepa;:)mmz
OpraHoB ACHONHUTENbHOM  BiacTH  (Mx  CTPYKTYPHBIX nonpwnenenp; .
TeppUTOPHAIBHEIX ~ OpraHOB rOCyAapCTBEHHBIX BHEGIOMKETHEX  GOHIO i
pErnOHAIBHBIX OT/IeNIeHHH) ¢ YI€TOM KadecTBa npenocmfneﬁw{ MMM I'OCyAapCTBCHHb
yCIIyr, a TaKKe O HMPUMEHCHHH pe3yNbTaToB yKasaHHOU OLCHKH KaK OCHOBaHHsA I
IpUHATHS PEIIeHUH O JOCPOYHOM NpeKpaIIeHUH JCIIOJIHEHUS COOTBETCTBYIOIIMMU
PYKOBOZMUTESIMH CBOMX HOJDKHOCTHRIX 00s13aHHOCTEN. § § }
3.9. JocymebHoe (BHecyaeOHOE) oG)xaoBaHMe pelleHud W JCUCTBAM
(GesmeficTBUs) OpraHa, JOJDKHOCTHOIO JIiMIia 60 TOCYAapCTBEHHOTO CITyXallero,
IIPEeIOCTABISIONIETO TOCYJapCTBEHHYIO yCIyTy. 5
Ilocynebuoe (BHecynebHOE) 06KaloBaHMe pENICHHH M JIeHCTBHI (663}16“1/10TBI/ISI)
oprasa, JOJDKHOCTHOIO JIHIa 60 rOCYIapCTBEHHOTO CIIY)KAIleTo B 31€KTPOHHOH dopme
OCYIIECTBIISIETCS B OPAKE, IPe/lyCMOTPEHHOM pasfie/ioM V Pernamenra. §
3.10. UHple neiicTBUs, HeOOXOAMMBIE UIA TNPEIOCTABICHHA rocyaapCTBEHHOU
YCIIyTH.
Huble neiicTBHUs, HEOOXOAUMBIE Ui MPeNOCTaBICHUA rocyJapCTBEHHOM YCIYTH B
3NIEKTPOHHOM hopMe, HOPMATHBHBIMU MPABOBEIMH aKTaMH HE NPy CMOTPCHEL.

4. TlopsoK HCTPaBJieHAs! JONYHIEHHBIX ONe4aTOK H OIHOOK B BLIAAHHEIX B
pe3yJLTaTe MPeJoCTaABJICHHS rOCYAapCTBEHHOH yCIyrd JOKYMEHTaxX '

Bblgada JOKYMEHTOB B pe3yJbTare IPEeAOCTABICHMS IOCYJapCTBEHHOH yCIyrd He
IpeIyCMOTpeHa.

Pasnen IV. @opMBI KOHTPOJISI 32 HPEJOCTABICHHEM rocyJapcTBEHHOH yCIyrn

1. Hopsinok ocymecTB/IeHHs TEKYHIEro KOHTPOJIs 32 c00/II0IecHHEM H HCIOJHEHHEM
OTBETCTBEHHBLIMH J0/IKHOCTHBIMH JIHIAMH NOJIOXKEHHH aIMHHHCTPATHBHOIO
perjiaMeHTa H HHBIX HOPMATHBHBLIX NPABOBLIX AKTOB, YCTAHABJIHBAIOIIHX
TpeGoBaHHUsI K NPeIOCTaBJIEHHIO FOCYARPCTBEHHOM YCIYrH, a TakiKe IPHHATHEM
pellleHHii 0TBeTCTBEHHBLIMH JIMHAMH

Texymuii KOHTPOIb 3a COONIONEHMEM  IIOCIeOBAaTENBHOCTH  JAEHUCTBHI,
OMpeIeICHHBIX aIMUHUCTPATHBHBIMU npoLeaypaMu no MPEeAOCTaBIECHHUIO
rOCyJapCTBEHHOH  yCIOyrH  ocymlecTBisercss  gomkHocTHeIMM  nmmamu  OC3H,
OTBETCTBEHHBLIMH 3a OpraHM3alMi0 paGoThl MO IPEJOCTaBICHHIO TI'OCYAapCTBEHHOH
YCIYTH.

IlepeyeHs  JODKHOCTHEIX  JIAL, OCYIIECTBISOIIMX  TEKYIMd  KOHTPOID,
ycraHaBnuBaeTcs mnpukaszamu pykoBogutens OC3H, momoxeHHAIMH O CTPYKTypHBIX
oAipa3ieIeHNAX, JOJDKHOCTHBIMY pErIaMeHTaMM M JO/DKHOCTHBIMH HHCTPYKLIMSIMH.

[leprogu9HOCTE  OCYIIECTBJICHHMSI  TEKYLIETO  KOHTPOJIA  yCTaHABIMBAETCH
pykoBoauterneM OC3H nmbo ero 3aMecTHTENEM, OTBETCTBEHHBIM 3a OpraHM3allHio
paboTBHI IO MIPEJOCTaBICHUIO IOCYJapCTBEHHOM YCIIyTH.

Texymuit KOHTPONbL OCYIIECTBISAETCA IyTEM IIPOBEACHHA JOKHOCTHBIMU JIMIAMH,
YKa3aHHBEIMA B HACTOSAMIEM IIofpasjenie, NPOBEPOK COONIOACHHSA M HCIIOJHEHHUA
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criemuaIucraMnu IIOJIOKEHU U aJMUHHCTPATUBHOI'O periiaMeHTa, MOJIOXKCHHUHU
HOPMAaTHBHBIX IPAaBOBBIX aKTOB.

2. IopsIOK H NEePHOAHYHOCTDb OCYIIECTBICHHS IJIAHOBBIX H BHEILIAHOBLIX
NPOBEPOK MOJHOTLI H KA1eCTBA NPeX0CTABICHHS | rocyJapcTBeHHOi yCJIyId, B TOM
yHC/Ie NOPSAOK B OPMbI KOHTPOJISE 32 MOJHOTOH H Ka4eCTBOM HPeR0CTABIeHHUs
rocyAapcTBeHHOH yCJIyrH

KOHTpOIB 3a MOIHOTOH ¥ KAYeCTBOM IIPENOCTABIIEHHS [OCYapCTBEHHOH YCIyTH
BKJTIOYaeT B ce6sl MPOBEJEHHE IPOBEPOK, BHIBICHHE H yCTpaHEHWE HapyIICHHH NpaB
moMydaTeneil TrOCYJapCTBEHHOM YCIOyrH, pacCMOTpPEHHE, MNPHHATHE pelenuit H
MOATOTOBKY OTBETOB Ha OOpamieHHs IOIydaTenell TrOCYJapCTBEHHOH YyCIIyTH,
comepxampe kamobel Ha AedicTBua  (OesselicTBue)  CHCIHMATUCTOB OC3H, %
OCYIIECTBIIAETCS JODKHOCTHBIMH JIMIIAMH MHHTPYZa 0671acTH. ‘

IepHOANYHOCTH OCYILIECTBIECHHS IPOBEPOK IIOJHOTHI ¥ KavyecTBa NpeAOCTABIEHHS
rOCyJapCTBEHHON YCIIyI'H yCTaHABIMBAETCS MHHHCTPOM TPyJa U CONHUAIBHOIO PasBUTHA
PocToBckoii o6nacTy. |

ITpoBepKkH IONHOTHI M KadecTBa IPEJOCTABIEHHsA TIOCYAapCTBEHHON ycnym
OCYILECTB/ISIOTCS Ha OCHOBAHUH IPABOBBIX aKTOB (IIPHKAa30B).

[lepHOAMYHOCTS  NPOBEAEHHA  TPOBEPOK  HOCHT  IUIAHOBBIM  XapakTep
(oCyIiecTBIs€TCS HAa OCHOBAHMM MOMYrOJOBEIX WM TOAOBBIX IUIaHOB paboTEI),
TEMaTHYECKMM XapakTep (IIpOBEpKa IMPEJOCTaBICHUS TOCYJapCTBEHHOM YCIIyTH
OTAENBHBEIM KaTerOpuAM IIONy4aTelaeil TOCYZapCTBEHHOM YCIyTrH) H BHEIUIAHOBBIM
xapakTep (110 KOHKpETHOMY OOpAIeHHIO MTOTyYaTeisi rOCyAapCTBeHHOH! YCIyTH).

3. OTBETCTBEHHOCThb rOCyaPCTBEHHDLIX /Ty KALIHX OPraHa HCMOJIHATEILHOH BJACTH
PocToBcKo# 00J1aCTH H HHBIX JIOJIKHOCTHBIX JIMLI 32 pellieHHs H AeHCTBHA
(6e3nelicTBHE), NpEHEMAaeMble (OCYLIeCTBJIsiEMble) B X0A€ npenoc'ran.rlenuﬂ
rocyJapcTBeHHOH yCJyIru

)

OTBETCTBEHHOCTh 3a  COONIONEHHMEM  YCTaHOBIEHHBLIX  TpeOOBaHHM K
IPEIOCTAaBICHUIO TIOCYJapCTBEHHOM YCOyrd Bo3naraeTcsi Ha paborHuka OC3H,
OCYILECTBIISIONIEr0 NMpUeM JAOKyMEHTOB, HaJalbHHUKA cooTBeTcTBYIomero otaena OC3H,
OTBETCTBEHHOTO 3a IIPEeIOCTaBIEHHEe rOCyJapCTBEHHOH ycimyrH, pykoBogutens OC3H

3a HEBHIIOJIHEHWE WM HEHaJJIe)Kalllee BBITOJHEHHE 3aKOHOJATENIbCTBa
Poccuiickoii @epepaniuin u PocToBCKOM 006JacCTM IO BOMNpOCaM OpraHu3aldd U
[IPEIOCTaBICHUA IOCYJapCTBEHHOM YCIyTH, a Takke TpeOOBaHHMII aJMHHHCTPAaTHBHOI'O
pernaMenTta, pa6otHuku OC3H, rocynapcTBeHHBIE I'paXXIaHCKHUE CIIyXallde MHHTpYZAa
06J1aCTH HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C JEHCTBYIOMIMM 3aKOHOAATEIHCTBOM.

Ilo pesynpraTam NMpOBENEHHBIX IIPOBEPOK B CIIydae BHIABJICHHSA HapyILIeHHH IpaB
3aj4BUTENII K BHMHOBHBIM JIMIAM IIPHUMEHSIOTCS MeEpPhl OTBETCTBEHHOCTH B IIOPSIKE,
YCTaHOBJIEHHOM JEHCTBYIOIIMM 3aKOHOAaTensCcTBOM Poccutickoit @enepanmm.
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4. Tlosi0eHNsl, XapaKTepH3yIoIHe TPeOOBaHMS K NOPSAKY H ¢opmaM KOHTpOJH 32
NpefOCTABJIEHHEM rOCYIapCTBEHHOI YCJYIH, B TOM YHCJIe CO CTOPOHRI rpasxkaaH, ux
o0beMHEHHH M OpraHn3anny

KOHTpOJb 3a MPENOCTaBICHAEM TOCY/IapCTBEHHOH YCIYTH MOXET OCYLIeCTBIATECA
CO CTOpOHBI IpaXIaH, UX OOBbeIWHEHHH W OpraHW3alli IyTeM HArNpasBleHUd B aapec
MHHTpyZIa 00IacTH: :

IpeVIOXKEHNH O  COBEPUIICHCTBOBaHMM  HOPMATHBHBIX ~ IIPAaBOBBIX aKTOB,
pernaMeHTUPYIOIIHX MPeROCTaBleHHe JIOKHOCTHRIMH JIMIIAMK OC3H rocyzapCTBeHHOU
yCIIyTH;

coOOWeHni O HapyIIeHHM 3aKOHOB M HHBIX HOPMATHBHBIX IIPaBOBBEIX aKTOB,
HepmocTaTKax B pabote OC3H, uX AODKHOCTHBIX JIMIL;

Kanob mo (akraM HapyIeHHs NODKHOCTHBIMH JIMIAMH OC3H mnpas, cBoboa HIH

3aKOHHBIX HHTEPECOB I'paKJaH.

Pasnea V. JlocyneOnniii (BHecyAeOHbIH) NOPAIOK 00:Ka/10BaHAS peieHnil H
pelicTBuii (Oe3nelicTBUA) opraHa, NPeAOCTABAIOLIEr0 roCy AapCTBEHHYIO yCJIyTy, &
TaKKe JOJIXKHOCTHBIX JIHIY

1. Mudopmanus 1/ 3aHHTEPECOBaHHBIX JHII 00 HX NpaBe Ha Jocy/feOHoe
(BHecyneGHoe) obxanoBanue Aeiicremii (GesgeiicTBas) U (WIH) pelIeHHH, IPHHATHIX
(ocymecTB/IEHHBIX) B X0/€ PEeAOCTaBICHHS IrOCyJapCTBEHHOH yCIyru

3asBuTEnH BIpaBe OOXKAIOBATH PpEIICHWS, NPHHATHIE B XOJE IPEIOCTaBICHUA
rocyJapCTBEHHOM yCiyru (Ha Jo6oM dTane), neicTus (6e3aeiicTBrE) JOKHOCTHBIX JIHLY
muHTpyna obmactu, OC3H, moBnekimue 3a coGoi HapyllleHHe IpaB 3asBHUTEIEH INPH
MPeIOCTaBIIEHHH FOCYJapCTBEHHON YCITyTH.

2. Opransl rocyJapcTBeHHOH BJIACTH, OPraHH3allHH H YIIOJJHOMOYEHHbIE HA
paccMOTpeHHe KajI00bl JOKHOCTHBIE I, KOTOPLIM MOXKET ObITL HanmpaBJieHa
JKaj1006a 3asiBHTEJIS B J0cyAeOHOM (BHecyAeOHOM MOpPAIKE)

2.1. Xanoba momaercs B IMCbMEHHONW ¢(opmMe Ha OyMaKHOM HOCHTENE, B
anexktpouHo# popme B OC3H.

Xano6s1 Ha pemenus u geiicteus (6esneiicteue) pyxopoautens OC3H noaparorcs B
MHHTpYZ o6acTh.

2.2. Xamoba Ha peumenns u aeiicteus (6esnpeiicteue) OC3H, nomKHOCTHOrO IuIa
OC3H, 11160 rocyaapcTBEHHOTO MIIM MyHHUIMITAIBHOTO ciIykamiero, pykopogurenss OC3H
MOXeT OBITh HampaBjieHa IO II0YTe, C HCIOIb30BaHHEM HHGPOPMALMOHHO-
TeJIEKOMMYHHKAIIMOHHON ceTH «MHTepHeT», oduuumanpHoro caiita OC3H, EITIY, a
TaK)Ke MOXeT OBITh IPHUHATA IIPH JIMIHOM IpUEMe 3asIBUTEIS.

3. Cnoco6b1 nHpopMHpOBaHHS 3asiBHTE/IeH 0 MOpsAAKe MOAAYH H PACCMOTPEHHS
’KaJ100b1, B TOM 4YHCJIE ¢ ucnojab3oBanuem EIITY

WudopMupoBanue 3asBuTeled O MOpAAKE MOJAYH MW PAaCCMOTPEHHS KanoObl
MIPOM3BOJUTCS IIOCPEACTBOM pa3MeIlleHHs MaHHOM WHGOpPMaUMKd B HWHGOPMALMOHHO-
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TejeKOMMYyHHKaluoHHOH cetd «HIHTepHeT» Ha odHIMATEHOM CaiiTe MUHTPYAa obnacty,
EITY u nadopmaruonnbix crenaax OC3H.

4. TlepeueHn» HOPMATHBHLIX NPAaBOBbLIX AKTOB, peryJiMpyloiux nopsiiox
nocyaeGHoro (BHecyeGHOro) 06:Kan0BaHHUS pemenuii H necTBHIH (6e3neiicTBHSN)
opraHa HCIOJHUTEIbHOH BJIACTH PocToBcKoii 00/1aCTH, IPEAOCTABJIAIONIEr0
rocyAapcTBEHHYIO YCIYTY, 8 TAKiKe ero J0JKHOCTHBIX JHI

TMopsmoK moja4yy ¥ pacCMOTPEHMS Kao0 Ha pelleHus U JCHCTBHUA (6e3neiicTBHE)
JOJDKHOCTHBIX JIMII, IPUHATHIE B XOJEC IPENOCTaBICHHA roCyIapCTBEHHOM YCIYyTH,
yCTaHOBJIEHB! MOCTaHOBIeHMeM [IpaBUTENHCTBA PoctoBckoii o6mact oT 16.05.2018 Ne
315 «O6 ytBepxaeHuH [IpaBui 10Aa4d ¥ paCCMOTPCHHUA KaJI00 Ha peleHns U JeUCTBHA
(GespeiicTBEE) OpraHOB WCTIOJHHMTENBHOH BJIACTH PocroBckoii 00macTH H  HX
JOJDKHOCTHBIX JIMI], TOCYAapPCTBEHHBIX TPaXXJAHCKUX CITyXKalluX PocToBCKO# 00IIacTH,
MHOTO(bYHKIIHOHAIBHBIX IEHTPOB NPEAOCTaBICHHUS IOCYJapCTBEHHBIX 1 MYyHHLUIAIBHBIX
yeiryr PocToBckoit 0671acTi B MX pabOTHHKOB.

[TepeueHs HOPMATHBHEIX NPABOBBIX aKTOB, PEryJIUPYIOIUX HOPANOK Jocyae6Horo
(BHecyile6HOro)  OGIKANOBaHMsS  PEIICHAA U neiictBuii  (Ge3meiicTBUA) OpraHa
HCIIOTHUTENILHOM BIacTH POCTOBCKOM 00IacTH, IPEeIOCTaBIAIOIIEro roCyaapCTBEHHYIO

yCIIyTy, a TaKkkKe ero AOJDKHOCTHBIX JIHML, Pa3sMEIICH Ha oduIManEHOM caiiTe MUHTPYJa
ob6aactu u Ha EITTY.

HaganbHUK
OT/IeNa XKITHAIIHBIX CyOcuauii C.IL Lllepbax
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[TpunoxeHnue
K AZIMUHHCTPaTUBHOMY PETTaMEHTy
TIpeOCTaBIEeH s TOCYIapCTBEHHOM
yciayrd «Bo3MeleHne 3aTpart, CBA3aHHBIX C
norpebeHreM peabUIMTHPOBaHHBIX JIAID)

HauaJiIbHMKY OpTraHa
coLMaJZIbHOM 3alUTH HaceJIeHUA

(ropomn, panoH)
oT

baMmnnss, MMA, OTWECTBO
Appec:

[lacniopTHHE HOaHHBIE:

(cepusa, HoMep, KoTI'Ja M KeM BLHIOAH)

3ASBIIEHUE
IIpomry BO3MECTHThL MHE 3aTpaThl, CBA3aHHBIE C OrpeGenneM peabruIuTHPOBAHHOTO

BriL1aTy mpoiry ocymecTBIATh

(N c4eTa ¥ HAMMEHOBAaHHE KPEAUTHOM Oprasu3alyy win Ne IO9TOBOTO OTIEJICHHSA, HHOE)

Hpencrasnemme MHOIO JOKYMEHTHI H KOIIMH JOKYMCHTOB B KOJIMIECCTBE _____ IMT., B TOM qHUCIIC:
KOonmmMA OOKYMEHTa, YyHIOoCTOoBepsAwlero JIMYHOCTL, = HT.;
JjiaTeXxHele IJOKYMEHTH, NOoLOTBepXIawlue bakT IPOU3BEOSHHBIX 3aTpart, mwT.;
KOonvA IDOOKYyMEeHTa O pea@MJ’IMTaL{MM wT.;
KOINMsAa CBUOeTeJIbCTBa O CMEPTN wT.
H’ )

(baMuus, ¥Ms, OTIECTBO)

" " 20_ r.

(HOATHCH 3asBUTEIIA)

Crezenus, ykazaHHBIE B 3a9BJICHHN COOTBETCTBYIOT JOKYMEHTY, YIOCTOBEPSIOMEMY JIATHOCTb.

« » 20 T
(OANHCH CIIEIMAIACTA)
Pacnucka-yBenoMieHue
IIokyMeHTE U 2asBJIEHME I'paxIaHVHa PerucrpalumnoHHERt N
NPVHAJ Inoarnnce
(¢.1.0. cneumanucTa opraHa COLMAJIbHOM BamWUTH HAaCeJIeHUA)
OaTa npueMa IJOKYMEHTOB " " 20 .
Havanpauk
oT/ieNa XXWINIIHBIX CyOcuanii C.I1. Ilep6ax».

HaganpHuK M
oT/ieNa XWINIIHEIX CyOcuamit ‘ C.IL lepbax
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